Historic Preservation Commission
Chair: Lynn Bilodeau
Commission Members: Vacant (Vice-Chair), Joe Chappell, Patrick Kerr,
Adam Ropp, Valerie Duncan, Darrell Covington and James Long - Ex-Officio

HISTORIC PRESERVATION COMMISSION REGULAR MEETING
Monday, June 7, 2021 at 5:30 PM
City Hall – 2nd Floor Council Chambers
101 North Second Street, Guthrie, Oklahoma 73044
1.

Call to order.

2.

Public comments.

3.

Approval of previous minutes from the regular meeting on April 5, 2021.

4.

HPC Application 21-008 – Discussion and potential action on a request for a Certificate of Appropriateness
for the reconstruction of the lower front façade to include new brick, windows, doors, and a canopy for a
building located at 208 W. Oklahoma Ave.
a. Staff Report
b. Discussion
c. Decision

5.

HPC Application 21-009 – Discussion and potential action on a request for a Certificate of Appropriateness
for the replacement of six 2nd-story windows and a street level window on the south façade (alley) of a
building located at 109-111 S. Division St.
a. Staff Report
b. Discussion
c. Decision

6.

HPC Application 21-010 – Discussion and potential action on a request for a Certificate of Appropriateness
for a new “R3 Services” sign on the front façade of a building located at 114 W. Harrison Ave.
a. Staff Report
b. Discussion
c. Decision

7.

Staff comments.

8.

Commissioner comments.

9.

Adjournment.

Agenda posted on the bulletin board in the lobby of City Hall by 5:00 PM on Thursday, June 3, 2021. The City of
Guthrie encourages participation from all its citizens. If participation at any public meeting is not possible due to a
disability, notification to the city clerk at least 48 hours prior to the scheduled meeting is encouraged to make the
necessary accommodations. The City may waive the 48 hours rule if signing is not the necessary accommodation.

HISTORIC PRESERVATION COMMISSION MINUTES
April 5, 2021
The regular meeting of the Historic Preservation Commission was posted on or before April 1, 2021
before 5:00 PM. The meeting was held April 5, 2021 at Guthrie City Hall.
Members:

Lynn Bilodeau, Chair
Valerie Duncan
Joe Chappell - Absent
Patrick Kerr
Adam Ropp
Darrell Covington
James Long – ex officio - Absent

Also Present: Dan Kassik, Planning Director
Call to Order
The meeting was called to order on Monday, April 6, 2021 at 5:33 PM. Commission members were
present and a quorum declared.
Public Comments
None
Approval of Minutes
A motion was made by Duncan and seconded by Bilodeau to approve minutes of the March 1, 2021 regular
meeting. Roll call vote. All voted aye. Motion passed 4-0. Kerr did not vote due to being absent from the
March meeting.
Discussion Item 1
HPC Application 21-007 – Discussion and potential action on a request for a Certificate of
Appropriateness for the construction of a covered deck area to the rear of a building for a property located
at 312 W. Oklahoma Ave.
Staff gave a report on the item. The applicant, Ben Coffin, was present to answer questions of the
Commission.
A motion was made by Covington and seconded by Ropp to approve the application as submitted. Roll
call vote. All voted aye. Motion passed 5-0.
Discussion Item 2
HPC Application 21-008 – Discussion and potential action on a request for a Certificate of
Appropriateness for the reconstruction of the lower front façade to include new brick, windows, doors,
and a canopy for a building located at 208 W. Oklahoma Ave.
Staff gave a report on the item. The applicant was not present.
Ropp and Bilodeau were in favor of the proposed design but still had questions about the brick and the
overall color pattern.
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Duncan expressed concerns on the proposal changes as she felt that the existing salmon and green carrara
glass cladding should be maintained/replaced. She stated the glass is not made in the U.S. anymore but
can be still obtained.
Kerr indicated he was against the proposed decision.
Since the applicant was not present, the Commission felt it would be appropriate to have the applicant
present to answer questions.
A motion was made by Covington and seconded by Ropp to table the item till the May 3, 2021 Historic
Preservation Commission meeting to have the applicant present. Roll call vote. All voted aye. Motion
passed 5-0.
Staff Comments
Staff had indicated that in the future the current Historic Preservation Ordinance and Guidelines will
need to be updated.
Commissioners Comments
Covington commented that buildings in the district need to maintain historic appearances.
Adjournment
Meeting was adjourned at 6:00 p.m.

Leroy D. Alsup, City Manager
PO Box 908, Guthrie, OK 73044
lalsup@cityofguthrie.com
(405) 282-0496

To:
From:
Subject:
Date:

City of Guthrie Historic Preservation Commission
Dan Kassik, Planning Director
Staff Report- HPC Application 21-008
June 1, 2021

APPLICANT:

JCJT Commercial

LOCATION:

208 W. Oklahoma Ave.

REQUEST:

A request for a Certificate of Appropriateness for the reconstruction of the lower
front façade to include new brick, windows, doors, and a canopy for a building

NOTIFICATION:

The agenda was posted by 5:00 p.m. on June 3, 2021.

DISCUSSION:
This item was continued at the April 5, 2021 Historic Preservation Commission due to the owner not being
present at the meeting.
The request is to reconstruction the lower front façade of the existing building and replace the windows
on the upper façade of the building. The building has been vacant for awhile and the current owners took
over ownership of the building within the last year.
The existing building had/has an orange marble tile with three doors, two small windows and a small
canopy over the center door. The tile started to fall off the front. The owner is not able to get matching
tile to fix the façade and has decided to re-do the entire front façade. The existing building has no
traditional storefront as compared to other buildings in the district.
The proposal would be to keep a single door on the west side of the building and creating two 5’x7’
storefront windows with a large double door between the windows. In addition, there will be a new cloth
canopy across the entire length of the façade. Underneath the existing tile is the original brick of the
building. The area that is currently orange tile will now be brick. The brick, canopy and window frames
will be black. The lower storefront windows will have a cast stone window sill and the doors will be
wood. The new upper façade windows will be the same design as the existing windows. In addition, a
new “C” Channel beam will be installed to ensure structural stability of the new storefront.
Section 3.7 (Storefronts) Paragraph G states “A new storefront design may be required when the historic
design has been replaced and replication is not possible because of the removal of historic material and
lack of documentation. New storefront design is to take into account the design, scale, and proportions of
the building and established patterns in the CTHD. Look at common design components illustrated,
neighboring buildings, and site characteristics such as setbacks to assist with design.”

In that same section of the design standards there is a picture of a storefront that shows “Asymmetrical
storefront with double door at main entrance and single door to second story.” This is exactly what the
applicant is looking to do with the storefront.
The only concern staff has is the entire lower façade will be one color (black). There is no indication of
any trim colors. The upper façade windows being a black frame is not an issue as the existing brick is
cream and this will create a nice contrast. However, on the lower façade, if everything is predominately
the same color that takes away from the character of the building and does not accentuate the design
elements.
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Leroy D. Alsup, City Manager
PO Box 908, Guthrie, OK 73044
lalsup@cityofguthrie.com
(405) 282-0496

To:
From:
Subject:
Date:

City of Guthrie Historic Preservation Commission
Dan Kassik, Planning Director
Staff Report- HPC Application 21-009
June 1, 2021

APPLICANT:

Bob Bozarth

LOCATION:

109-111 S. Division St.

REQUEST:

A request for a Certificate of Appropriateness for the replacement of six 2nd-story
windows and a street level window on the south façade (alley) of the building.

NOTIFICATION:

Notice of the meeting was published in the Guthrie News Leader on June 3, 2021
and the agenda was posted by 5:00 p.m. on June 4, 2021.

DISCUSSION:
The applicant is requesting replacement of the six 2nd story windows and the one street level window on
the south façade of the building. The south façade of the building is along the alley. The proposed color
would be a cream color.
The existing windows are wood and the proposed windows are vinyl. The existing windows have two
rectangular sashes and the proposed windows would be of the same design.
The design guidelines of the Historic Preservation Ordinance states:
3.5.H Severely deteriorated windows, where the majority of historic fabric is beyond repair, may require
replacement. Replicate replacement windows to match original units. Most CTHD windows have two
rectangular sashes or a rectangular bottom sash with one of the following types of top sashes:
1.
2.
3.

Fully glazed round arches
Fully glazed segmental arches
Solid infill segmental arches above rectangular sashes

The Secretary of the Interior’s Standards and technical guidance state the following about window
replacement:
Replacement Windows that Meet the Standards
The decision-making process for selecting replacement windows divides into two tracks depending on
whether historic windows remain in place or no historic windows survive.

Replacement of Existing Historic Windows
When historic windows exist, they should be repaired when possible. When they are too deteriorated to
repair, selection of the replacement windows must be guided by Standard 6.
Standard 6 states “Deteriorated historic features shall be repaired rather than replaced. Where the severity
of deterioration requires replacement of a distinctive feature, the new feature shall match the old in design,
color, texture, and other visual qualities and, where possible, materials. Replacement of missing features
shall be substantiated by documentary, physical, or pictorial evidence.”
Design, visual qualities, and materials are specific criteria provided by the Standard that are pertinent to
evaluating the match of a replacement window. Evaluating the adequacy of the match of the replacement
window involves the consideration of multiple issues.
How accurate does the match need to be?
The more important a window is in defining the historic character of a building the more critical it is to
have a close match for its replacement. Location is a key factor in two ways. It is usually a consideration
in determining the relative importance of a building’s various parts. For example, the street-facing facade
is likely to be more important than an obscured rear elevation. The more important the elevation, feature
or space of which the window is a part, the more important the window is likely to be, and thus, the more
critical that its replacement be a very accurate match. Secondly, the location of the window can affect how
much of the window’s features and details are visible. This will affect the nature of an acceptable
replacement. For example, windows at or near ground level present a different case from windows in the
upper stories of a tall building.
Using the hierarchy of a building’s features and taking into account the window’s visibility, some general
guidance can be drawn.
•

Replacement windows on primary, street-facing or any highly visible elevations of
buildings of three stories or less must match the historic windows in all their details and in
material (wood for wood and metal for metal).

•

Replacement windows on the primary, street-facing or any highly visible elevations that
are part of the base of high-rise buildings must match the historic windows in all their
details and in material (wood for wood and metal for metal). The base may vary in the
number of stories, but is generally defined by massing or architectural detailing.

•

Replacement windows on the primary, street-facing or highly visible elevations of tall
buildings above a distinct base must match the historic windows in size, design and all
details that can be perceived from ground level. Substitute materials can be considered to
the extent that they do not compromise other important visual qualities.

•

Replacement windows on secondary elevations that have limited visibility must match the
historic windows in size, configuration and general characteristics, though finer details may
not need to be duplicated and substitute materials may be considered

•

Replacement windows whose interior components are a significant part of the interior
historic finishes must have interior profiles and finishes that are compatible with the
surrounding historic materials. However, in most cases, the match of the exterior of a
replacement window will take precedence over the interior appearance.

•

Replacement windows in buildings or parts of buildings that do not fit into any of the above
categories must generally match the historic windows in all their details and in material
(wood for wood and metal for metal). Variations in the details and the use of substitute
materials can be considered in individual cases where these differences result in only
minimal change to the appearance of the window and in no change to the historic character
of the overall building.
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Leroy D. Alsup, City Manager
PO Box 908, Guthrie, OK 73044
lalsup@cityofguthrie.com
(405) 282-0496

To:
From:
Subject:
Date:

City of Guthrie Historic Preservation Commission
Dan Kassik, Planning Director
Staff Report- HPC Application 21-010
June 1, 2021

APPLICANT:

Jim Maupin

LOCATION:

114 W. Harrison Ave.

REQUEST:

A request for a Certificate of Appropriateness for a new “R3 Services” sign on the
front façade of the building.

NOTIFICATION:

Notice of the meeting was published in the Guthrie News Leader on June 3, 2021
and the agenda was posted by 5:00 p.m. on June 4, 2021.

DISCUSSION:
The applicant is requesting a 1.125’ x 2.5’ (2.81 sq. ft.) sign on the front façade of the building. The
building has similar sized signs in the same location since the building is a multi-tenant building.
The Design Guidelines state “Each commercial building is limited to one primary business sign per
elevation. In addition, each business may also place secondary signs directly lettered on a window, door
or storefront glass”
When the design guidelines were developed there was no consideration for multi-tenant buildings.
Technically by the design guidelines the existing and proposed signage is not allowed. However, there is
more than one building that has signage that does not meet the design guidelines. This aspect may have
been overlooked in the past. This another example of why the design guidelines need to be updated.
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