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61st City Council
Mayor Chuck Burtcher
Ward I - Trey Ayers, John Wood Ward II - Mary Coffin, Patty Hazlewood
Ward III - Sheri Mueller, Gaylord Z. Thomas

GUTHRIE PUBLIC WORKS AUTHORITY
City Hall - 101 North 27D Street, Guthrie, Oklahoma

Council Chambers
September 18, 2012 at 7:00pm

AGENDA

1. Callto Order
2. Community Announcements and Recognitions
3. Consent Agenda

All matters listed will be enacted by one motion unless a request is made for discussion by any Trustee or member of the
audience, in which case, the item(s) will be removed from the Consent Agenda and considered separately following this portion

4,

of the agenda.

A. Consider approval of minutes of the Regular Guthrie Public Works Authority Meeting held
September 4, 2012 4

B. Consider approval of Claims 6

C. Consider approval of Audit Engagement Letter and Compilation Engagement Letter with
Arledge & Associates, P.C. to provide auditing services for FY 2013......conmernceemnmeesessnneens 15

D. Consider approval to authorize City Staff to contract with Delta Dental to provide dental
insurance coverage for City Employees for Fiscal Year 201 2. cneeneeneesesssecsensassssssssssssessens 25

E. Consider approval of Change Order No. 1 for the Guthrie Municipal Services Administration
and Shop Building Reconstruction, giving 23 additional days to the Cooley Construction
Company contract in exchange for 3-phase electric, metal stairs in the Fleet Maintenance Shop
mezzanine, and late delivery of lightings fiXtUIES ... sssssssssssssssssans 27

F. Consider approval of the Water Meter Reading Service Agreement between the Guthrie Public
Works Authority and Burrell, Inc. for the period of October 1, 2012 through September 30,
2003 ettt eer e e RS R R S RS R RS AR SRR SRS RS R RS E Rt R 30

G. Consider approval to reject all bids received for RFP No. 2012-6, Water and Wastewater Rate
Study. . 37

Adjourn.

CITY COUNCIL MEETING
Call to Order
Consent Agenda

All matters listed will be enacted by one motion unless a request is made for discussion by any councilmember or member
of the audience, in which case, the item(s) will be removed from the Consent Agenda and considered separately following

this portion of the agenda.

A.
B.

Consider approval of minutes of the City Council Workshop Meeting held on September 4, 2012........ 38
Consider approval of minutes of the Regular City Council Meeting held on September 4, 2012............ 39
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Consider approval of minutes of the Special City Council Meeting held on September 5, 2012........cuc. 44
Consider approval of minutes of the Special City Council Meeting held on September 6, 2012............... 45
Consider approval of Treasurer’s Report 46
Consider approval of Claims 53
Consider approval of Audit Engagement Letter and Compilation Engagement Letter with
Arledge & Associates, P.C. to provide auditing services for FY 2012 ... (see page 15)
Consider approval to authorize City Staff to contract with Delta Dental to provide dental
insurance coverage for City Employees for Fiscal Year 201 3.......ocovnvonrrnnccnnercnneinnns (see page 25)
Consider approval of Change Order No. 1 for the Guthrie Municipal Services Administration
and Shop Building Reconstruction, giving 23 additional days to the Cooley Construction
Company contract in exchange for 3-phase electric, metal stairs in the Fleet Maintenance Shop
mezzanine, and late delivery of lightings fiXtUres ... (see page 27)
Consider approval of Engagement Letter with Crawford & Associates, P.C. for Accounting and
Consulting Services for FY 2013 54
Consider approval of the EMS Agreement between the City of Guthrie and Logan County
Emergency Medical Services District Board of Trustees for the period of October 1, 2012
through September 30, 20712 ..ottt ete s et e e e e e e s e ene e e 61
Consider approval of Agreement between the City of Guthrie and Guthrie Chamber of
Commerce for the purpose of encouraging, promoting and fostering tourism in the City of
Guthrie to be funded by the Hotel /Motel Tax reCeIiPS ..o mmenersrressessressnessessssssssssssessessessesans 69
Consider approval of Civil Defense Siren Maintenance Agreement between the City of Guthrie and
GOAAArd ENEIPIISES. ..vcveirereereertirerrereerestestrresseseseseseesssssssessesssesssesessessessssesssssersesssseessressessensessensennssssersom 74
Consider approval of Agreement between the City of Guthrie and Logan Community Services, Inc. for
temporary shelter for juveniles 80

Consider approval of Agreement with the Territorial Squares Square Dance Club for use of the building
commonly known as the Girl Scout Cabin 83

Consider approval of Agreement between the City of Guthrie and Logan County Economic
Development Council for economic recruitment and broad based development 99

Consider approval of Ground Hangar Lease Agreement with Hogue and Young, L.L.C. to lease
Hangar Space No. 17 and build a 15,622 square feet, 10 unit T-hangar on the leased property
(Space No. 17) for a term to begin after FAA airspace approval received......ccccoevveevevccrninennn 104

Consider approval of the Early Project Development (EPD) Submittal to be sent to Oklahoma
Aeronautics Commission (0OAC) which includes the contract between Garver Engineers and the
City of Guthrie pertaining to the scope of services that they will perform, the fees that they will
assess to the airport sponsors for administrative costs, design fees, and bidding fees associated
with the project of acquiring Maintenance and SNow EQUIPIMENT.......ovrconevceoressreesmsesssisressens 119

Consider approval to accept the Homeland Security Grant for the Mobile Laptop Project for Guthrie
Police Department and authorize execution of documents................. 120
Consider approval of final plat of Silent Harvest Homes Addition, Phase

Consider approval of Change Order No. 1 increasing the contract with K&M Wrecking for Bid
No 2012-02, Demolition and Removal Services, by $1,200.......cccceivmririnicireie e e 131

Consider approval of Resolution No. 2012-13, establishing a fee for Waterfowl Hunting at Liberty

City Managers Report.
Requests/Comments from Members of the City Council.
Consider approval to convene into Executive Session pursuant to the Authority of Title 25, O.S.

2001, as follows:




a. Section 307(B)(1), for the purpose of discussing the employment, hiring, appointment,
promotion, demotion, disciplining or resignation of public officer or employee (City
Manager).

b. Section 307(B})(1), for the purpose of discussing the employment, hiring, appointment,
promotion, demotion, disciplining or resignation of public officer or employee ( City
Attorney).

c. Section 307(B)(1), for the purpose of discussing the employment, hiring, appointment,
promotion, demotion, disciplining or resignation of public officer or employee (City
Judge).

7. Consideration of action regarding the employment, hiring, appointment, promotion, demotion,
disciplining or resignation of public officer or employee (City Manager).

8. Consideration of action regarding the employment, hiring, appointment, promotion, demotion,
disciplining or resignation of public officer or employee (City Attorney).

9. Consideration of action regarding the employment, hiring, appointment, promotion, demotion,
disciplining or resignation of public officer or employee (City Judge).

10. Adjourn.

SPECIAL GUTHRIE INDUSTRIAL DEVELOPMENT AUTHORITY

1. Call to Order
2. Consent Agenda

A. Consider approval of minutes of the Special Guthrie Industrial Development Authority Meeting
REld ON JUNE 5, 20T 2. uuieercrieriecins cceetesisersieesteeasaseinessessaessaeassssssessseesssesssessassnsesssessses ssessesssaesssesas 135

B. Consider approval to proceed with the Corporate Hangar Development Project at the Guthrie-
Edmond Regional Airport at a cost not to exceed $180,000 137

3. Consider approval to convene into Executive Session pursuant to the Authority of Title 25,
0.S. 2001, Section 307(B)(1), for the purpose of discussing the employment, hiring, appointment,
promotion, demotion, disciplining or resignation of public officer or employee (GIDA Attorney).

4. Consideration of action regarding the hiring of Colorado Council to pursue Excel Jet Judgment.

5. Adjourn.

Agenda posted on the bulletin board in the lobby of City Hall before 5:00pm on Friday September 14, 2012. The City of Guthrie
encourages participation from all its citizens. If participation at any public meeting is not possible due to a disability, notification to the
city clerk at least 48 hours prior to the scheduled meeting is encouraged to make the necessary accommodations. The city may waive
the 48 hours rule if signing is not the necessary accommodation.




MINUTES

GUTHRIE PUBLIC WORKS AUTHORITY MEETING

September 4, 2012
The regular meeting of the Guthrie Public Works Authority was posted on Friday, August 31,
2012 before 5:00 p.m. and held September 4, 2012 in the Guthrie City Hall Council
Chambers.
Invocation was given by Rev. Don Riepe, Guthrie Christian Church.
Pledge of Allegiance was led by Chairman Chuck Burtcher.

Chairman Chuck Burtcher called the meeting to order at 7:03 p.m.

Members Present: Chuck Burtcher Trey Ayers John Wood
Mary Coffin Gaylord Z. Thomas Patty Hazlewood

Members Absent: Sheri Mueller

Staff Present: Matt Mueller Randel Shadid Wanda Calvert
Aaron Ryburn Rene Spineto Maxine Pruitt
Eric Harlow Jim Ahlgren Cyndi Selinger
Cody Mosley Damon Devereaux

Chairman Burtcher declared a quorum with six (6) Trustees in attendance.

Community Announcements and Recognitions. Rev. Don Riepe invited the City Council
and the community to the Flashback Car Show on September 15" at Mineral Wells Park.

Consent Agenda. Motion by Trustee Ayers, seconded by Trustee Hazlewood, moved
approval of the Consent Agenda as follows:

A. Consider approval of the minutes from the Regular Guthrie Public Works
Authority Meeting held on August 21, 2012.

B. Consider approval of claims:

GPWA Fund: Claims $165,828.09
CMOM Fund: Claims $108,201.84
Utility Deposit Fund: Claims $ 436.85

Total Claims: $274,466.78
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Minutes, Guthrie Public Works Authority Meeting, September 4, 2012 - Page 2.

C. Consider approval for Guthrie Public Works Authority to contract with Aetna to
continue providing medical and life insurance coverage for City employees for
Fiscal Year 2013.

Trustees entered their votes and the votes were displayed with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Chairman Burtcher declared the motion carried unanimously.

Public hearing and consider approval of Resolution No. 2012-12, adopting Fiscal Year
2013 Budget for the Guthrie Public Works Authority Fund and Miscellaneous Funds.
Staff has prepared and achieved a balanced budget for the Guthrie Public Works Authority
Fund and Miscellaneous Funds for Fiscal Year 2013. The Guthrie Public Works Authority
has submitted the budget to its beneficiary pursuant to Title 60 O.S. Section 176. Resolution
No. 2012-12 provides the Chief Executive Officer with the flexibility to control the budget
and amend one account to another within the same department or from one department to
another within the same fund, without prior approval of the Chairman or Trustees. Also, the
proposed resolution provides the Chief Executive Officer with the authority to submit grant
applications for grants without prior approval of the Chairman or Trustees. A public hearing
was held for the purpose of soliciting public comment(s) regarding the Fiscal Year 2013
Budget for the Guthrie Public Works Authority Fund and miscellaneous funds. There was no
public comment. Motion by Trustee Wood, seconded by Trustee Coffin, moved approval of
Resolution No. 2012-12, adopting Fiscal Year 2013 Budget for the Guthrie Public Works
Authority Fund and Miscellaneous Funds. Trustees entered their votes and the votes were
displayed with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Chairman Burtcher declared the motion carried unanimously.

Adjourn. There being no further business for the Guthrie Public Works Authority Trustees,
Chairman Burtcher declared the meeting adjourned at 7:11 p.m.

Wanda Calvert, City Clerk Chuck Burtcher, Chairman
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CITY OF

_____OKLAHOMA

GUTHRIE PUBLIC WORKS AUTHORITY
CLAIMS

September 18, 2012

| hereby certify the purchase orders listed have been issued and encumbered
against the available balance of the authorized appropriated accounts and that
the department head and/or officer in charge of those accounts has certified that
the procurements were necessary to the proper conduct of activities; that the
merchandise and/or services have been satisfactorily received or utilized; and
that the purchase orders are now a true and just debt of the Guthrie Public
Works Authority. These purchase orders are therefore presented to you to be
presented to the governing body for consideration as claims for payment.

Kim Biggs
Purchasing Agent

Monthly Claims Approved as per Ordinance No. 2973 by General Manager

Matt Mueller
General Manager

City of Guthrie/GPWA 09-18-2012




8/31/2012 11:28am City of Guthrie Page 1

A/P Claims List
from 8/31/2012 to 8/31/2012

Invoice # Vendor !Description Account ‘ Cost
Pay Request 6 - LAWSON CONSTRUCTION & WE Bid No. 2011-12 Construction of Two Pre-fabr 54-54-02-6527 $17,240.00
Total ADMINISTRATION $17,240.00
Total FACILITIES $17,240.00
Total CAPITAL PROJECTS $17,240.00
Total All Funds $17,240.00
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9/6/2012 11:45am City of Guthrie Page 1

A/P Claims List
from 9/6/2012 to 9/6/2012

Invoice # §Vendor Description Account Cost J
SEPT 2012 C.LEET. (125) Municipal Court Collection for CLEET Assess 01-00-00-2012 $953.36
AUGUST AFIS 2 O.S.B.1. (820) Municipal Court Collection - OSBI 01-00-00-2012 $521.52
AUGUST FORE 0O.S.B.l. (820) Municipal Court Collection - OSBI 01-00-00-2012 $503.50
ADOPTION NO. CORA BELLE MELTON 22863 Refund Animal Bond Adoption No. 0548 01-00-00-2017 $25.00

Total $2,003.38
Total $2,003.38
SEPTEMBER 20 OKLAHOMA NATURAL GAS COM ONG Monthly Payment 01-01-00-6307 $931.17
Total $931.17
Total GENERAL GOVERNMENT $931.17
REIMB CODY MOSLEY 22862 Reimbursement for Mileage, etc 01-02-20-6048 $114.50
Total CITY MANAGER $114.50
Total ADMINISTRATION $114.50
2034036 Y.M.C.A. OF GUTHRIE OKLAHOM City Employee Health Program Membership 01-07-70-6033 $603.67
Total POLICE ADMINISTRATION $603.67
Total POLICE $603.67
SEPTEMBER 20 RURAL WATER DISTRICT #1(206 Rural Water for 6512 S. Coltrane, Mitchal Par 01-15-11-6112 $66.00
Total PARKS $66.00
Total PARKS & PUBLIC GROUNDS $66.00
Total GENERAL FUND $3,718.72
SEPTEMBER 20 OKLAHOMA NATURAL GAS COM ONG Monthly Payment 20-21-00-6307 $430.67
AUGUST 2012 DHH DISPOSAL 22381 Sanitation Service for 21st Street and Johndol 20-21-00-6348 $157.50
Total $588.17
Total PUBLIC WORKS GENERAL $588.17
Total GPWA OPERATING FUND $588.17
ORF-08-0009-C OKLA WATER RESOURCES/ BAN WTP-Semi-Annual Payment #0RF-08-0009- 50-50-00-6714 $187,158.11
ORF-08-0009-D OKLA WATER RESOURCES/ BAN WTP-Semi-Annual Payment #ORF-08-0009- 50-50-00-6714 $171,996.51
Total $359,154.62
Total WATER TREATMENT PLANT IMPROVEMENT $359,154.62
Total WATER TREATMENT PLANT FUND $359,154.62
ORF-01-0013-D OKLA WATER RESOURCES/ BAN Waterline Projects Semi=Annual Payment #O 54-55-23-6714 $85,384.91
Total PURCHASING/ACCOUNTS PAYABLE $85,384.91
ORF-02-0009-C OKLA WATER RESOURCES/ BAN Digester Semi-Annual payment #ORF-02-009 54-55-24-6714 $19,189.86
Total HUMAN RESOURCES $19,189.86
Total INFRASTRUCTURE $104,574.77
Total CAPITAL PROJECTS $104,574.77
9/14 Const Intere OKLA WATER RESOURCES/ BAN CMOM Project Semi Annual payment #ORF- 55-55-00-6714 $141,057.16
Total $141,057.16
Total INFRASTRUCTURE $141,057.16
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9/6/2012 11:45am City of Guthrie Page 2

A/P Claims List
from 9/6/2012 to 9/6/2012

Invoice #  Vendor Description Account ; Cost v}
Total CMOM Fee $141,057.16
Total All Funds $609,093.44

City of Guthrie/GPWA 09-18-2012 9
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9/7/2012 10:21am City of Guthrie Page 1
A/P Claims List
Invoice # Vendor Description Account Cost

Mileage JIM AHLGREN (21811) Mileage Reimbursement 01-02-24-6047 $123.20
Total HUMAN RESOURCES $123.20
Total ADMINISTRATION $123.20
Total GENERAL FUND $123.20
Application #18 JORDAN CONTRACTORS INC. 2 Sanitary Sewer System Improvements (CMO 55-55-00-6547 $93,753.03
2023123 MYERS ENGINEERING CORPOR Partial Payment Engineering Services CMOM 55-55-00-6547 $15,086.29
Total $108,839.32
Total INFRASTRUCTURE $108,839.32
Total CMOM Fee $108,839.32
Total All Funds $108,962.52
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City of Guthrie/GPWA
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9/12/2012 8:23am City of Guthrie Page 1
A/P Claims List
from 9/11/2012 to 9/11/2212
Invoice # Vendor Description Account Cost
SEPTEMBER 20 OKLAHOMA UNIFORM BLDG CO Permit Fee Collection - September 2011 thro 01-00-00-2013 $152.00
Total $152.00
Total $152.00
000567 GHM ENTERPRISES (1097) Dust Mop Cleaning 01-01-00-6103 $1.80
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-01-00-6118 $309.63
SEPTEMBER 20 OG&E 405 OG&E Monthly Payment 01-01-00-6305 $9,058.34
SEPTEMBER 20 OG&E 405 OG&E Monthly Payment 01-01-00-6306 $11,311.75
6159 MESO(126) Quarterly Safety Training 01-01-00-6373 $625.00
6272 MESO(126) Quarterly Employee Safety Training 01-01-00-6373 $745.50
Travel Reimburs SERENIAH BRELAND 22866 REIMBURSEMENT FOR EXPENSES (CITY 01-01-00-6373 $610.18
Total $22,662.20
Total GENERAL GOVERNMENT $22,662.20
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-02-25-6118 $153.19
Total BUILDING SERVICES $153.19
Total ADMINISTRATION $153.19
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-05-50-6118 $105.61
Total COMMUNITY DEVELOPMENT $105.61
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-05-51-6118 $82.84
321 A CUT ABOVE LAWN SERVICE 2 Abatement on South 2nd Street 01-05-51-6354 $120.00
322 A CUT ABOVE LAWN SERVICE 2 Abatement on South 2nd Street 01-05-51-6354 $80.00
323 A CUT ABOVE LAWN SERVICE 2 Abatement on South 2nd Street 01-05-51-6354 $100.00
341 A CUT ABOVE LAWN SERVICE 2 Abatement on South 2nd Street 01-05-51-6354 $180.00
342 A CUT ABOVE LAWN SERVICE 2 Abatement on South 2nd Street 01-05-51-6354 $90.00
Total CODE COMPLIANCE $652.84
Total PLANNING $758.45
5646 AIR TRON MECHANICAL INC (209 Repair to Library Units 01-06-60-6387 $535.00
5669 AIR TRON MECHANICAL INC (209 Rapair to Library Units 01-06-60-6387 $1,193.00
Total LIBRARY $1,728.00
Total LIBRARY $1,728.00
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-07-70-6118 $4,978.21
000547 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $5.40
000550 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $9.60
000552 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $9.60
000560 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $7.20
000561 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $7.80
000562 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $9.60
000566 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $13.20
000568 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $1.80
000571 GHM ENTERPRISES (1097) Monthly Laundry 01-07-70-6310 $21.60
Guthrie Tag GUTHRIE TAG AGENCY/(243) Tag for Police Vehicle 01-07-70-6316 $12.50
AUGUST 2012 P SHINEY BAYS (22581) Monthly Car Wash Police Department 01-07-70-6316 $256.90
Total POLICE ADMINISTRATION $5,333.41
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-07-72-6118 $589.98
Total ANIMAL CONTROL $589.98



9/12/2012 8:23am City of Guthrie Page 2
A/P Claims List
from 9/11/2012 to 9/11/2212
Invoice # Vendor kDescription Account Cost
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-07-78-6118 $382.81
Total LAKE ENFORCEMENT $382.81
Total POLICE $6,306.20
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-09-90-6118 $1,224.60
Total SUPPRESSION $1,224.60
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-09-92-6118 $3,140.03
SEPTEMBER 20 INTERMEDIX (22025) EMS Supplies 01-09-92-6373 $8,997.53
Total EMS $12,137.56
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-09-96-6118 $977.68
Total PREVENTION $977.68
Total FIRE $14,339.84
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-12-00-6118 $3,379.60
Total $3,379.60
Total STREET $3,379.60
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-14-00-6118 $96.43
Total $96.43
Total FLEET MAINTENANCE $96.43
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 01-15-11-6118 $1,804.51
Total PARKS $1,804.51
Total PARKS & PUBLIC GROUNDS $1,804.51
Total GENERAL FUND $51,380.42
417 E. VILAS OV DON PATA 22865 417 EAST VILAS ACCT NO. 10-101870-002 20-00-00-5480 $40.81
Total $40.81
Total $40.81
2034041 DST SERVICES 22867 Cleaning Services for GPWA 20-21-00-6120 $441.61
SEPTEMBER 20 OG&E 405 OG&E Monthly Payment 20-21-00-6305 $14,177.17
3752 FORMS PLUS (185) Envelopes Postal #10 Window with Postalindi 20-21-00-6308 $816.32
Total $15,435.10
Total PUBLIC WORKS GENERAL $15,435.10
94684 SOUTHWEST CHEMICAL (20977) Chemicals for Water Treatment Plant 20-23-00-6104 $298.50
95348 SOUTHWEST CHEMICAL (20977) Chemicals for Water Treatment Plant 20-23-00-6104 $1,350.00
95393 SOUTHWEST CHEMICAL (20977) 8896.23 20-23-00-6104 $4,186.00
95394 SOUTHWEST CHEMICAL (20977) Chemicals for Water Treatment Plant 20-23-00-6104 $4,710.23
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 20-23-00-6118 $149.11
Total $10,693.84
Total WATER PLANT $10,693.84
0000564 GHM ENTERPRISES (1097) Blanket for laundry service WWTP 20-24-00-6016 $6.00
000548 GHM ENTERPRISES (1097) Blanket for laundry service WWTP 20-24-00-6016 $6.60
000556 GHM ENTERPRISES (1097) Blanket for laundry service WWTP 20-24-00-6016 $9.60
000558 GHM ENTERPRISES (1097) Blanket for laundry service WWTP 20-24-00-6016 $6.00
95283 SOUTHWEST CHEMICAL (20977) 330 Gallon Totes Sodium Bisulfite 20-24-00-6104 $687.50
City of Guthrie/GPWA 09-18-2012 12




9/12/2012 8:23am City of Guthrie Page 3
A/P Claims List
from 9/11/2012 to 9/11/2212
Invoice # Vendor [Description Account Cost l
95349 SOUTHWEST CHEMICAL (20977) 330 Gallon Totes Sodium Bisulfite 20-24-00-6104 $1,747.50
95407 SOUTHWEST CHEMICAL (20977) 330 Gallon Totes Sodium Bisulfite 20-24-00-6104 $1,747.50
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 20-24-00-6118 $274.62
Total $4,485.32
Total WASTE WATER TREATMENT PLANT $4,485.32
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 20-26-00-6118 $80.07
Total $80.07
Total CONVENIENCE CENTER $80.07
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 20-27-00-6118 $3,110.00
Total $3,110.00
Total LINE MAINTENANCE $3,110.00
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 20-28-00-6118 $752.72
Total $752.72
Total METER DEPARTMENT $752.72
Total GPWA OPERATING FUND $34,597.86
WKXM4300-AUG JACOBS ENGINEERING GROUP, Liberty Lake Master Plan 45-45-00-6373 $4,000.00
Total $4,000.00
Total HOTEL/MOTEL-TOURISM $4,000.00
Total HOTEL/MOTEL TAX FUND $4,000.00
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 98-98-00-6118 $385.95
NP35621452 FLEETCOR TECHNOLOGIES (219 Fuel & Lube for all Departments 98-98-00-6118 $0.00
SEPTEMBER 20 OG&E 405 OG&E Monthly Payment 98-98-00-6305 $505.54
Total $891.49
Total AIRPORT FUND $891.49
Total AIRPORT FUND $891.49
Total All Funds $90,869.77
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9/13/2012 9:18am City of Guthrie Page 1
A/P Claims List
from 9/13/2012 to 9/13/2012
Invoice # [Vendor Description |Account Cost
28674 & 28548 O.M.A.G.(21303) New Endorsements for Property Schedule 01-01-00-6326 $736.87
28675, 28660, 28 O.M.A.G.(425) New Endorsements on Liability Schedule 01-01-00-6326 $1,420.20
REIMB CITY MN BRENTON LEWIS 22868 Reimbursement for Travel - City Manager Inte 01-01-00-6373 $449.01
Total $2,606.08
Total GENERAL GOVERNMENT $2,606.08
AUGUST 2012 CITY OF EDMOND (21508) Information Technology Support Agreement  01-04-45-6054 $1,106.86
Total INFORMATION SERVICES $1,106.86
Total INFORMATION SERVICES $1,106.86
1099-26434 R.0.C.I.C. (1202) Membership Fees July 1, 2012 to June 30, 20 01-07-70-6355 $300.00
Total POLICE ADMINISTRATION $300.00
Total POLICE $300.00
Total GENERAL FUND $4,012.94
0002004 HURLEY PLUMBING 267 Repair on Toilets 20-21-00-6120 $104.35
Total $104.35
Total PUBLIC WORKS GENERAL $104.35
323971 GOOCH-SMITH ELECTRIC(1279) Fuse for Lift Station #3 20-24-00-6312 $97.00
Total $97.00
Total WASTE WATER TREATMENT PLANT $97.00
Total GPWA OPERATING FUND $201.35
26734(04)-1F OKLAHOMA DEPT OF TRANSPO Guthrie ARRA: Coltrane from Seward Road t 54-55-12-6521 $3,295.21
Total STREET DEPARTMENT $3,295.21
Total INFRASTRUCTURE $3,295.21
Total CAPITAL PROJECTS $3,295.21
02-021092-001 R MISCELLANEOUS 71-00-00-5555 $14.92
07-072120-009 R MISCELLANEOQUS 71-00-00-5555 $29.06
08-082630-002 R MISCELLANEOUS 71-00-00-5555 $20.79
11-111940-008 R MISCELLANEQUS 71-00-00-5555 $2.11
12-120760-004 R MISCELLANEOUS 71-00-00-5555 $229.87
14-140030-002 R MISCELLANEOUS 71-00-00-5555 $63.78
14-140550-003 R MISCELLANEOUS 71-00-00-5555 $38.41
14-140871-003 R MISCELLANEOUS 71-00-00-5555 $0.82
15-150933-012 R MISCELLANEOUS 71-00-00-5555 $32.31
99-156138-004 R MISCELLANEOUS 71-00-00-5555 $13.06
Total $445.13
Total $445.13
Total UTILITY DEPOSIT FUND $445.13
Total All Funds $7,954.63
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Agenda Item Cover Letter

Meeting Date of Meeting Contact
_ X City Council September 18,2012 Wanda Calvert
X GPWA City Clerk/Treasurer
_____ Other:

Agenda Item
Consider approval of Audit Engagement Letter and Compilation Engagement Letter with Arledge &

Associates, P.C. to provide auditing services for FY 2012.

Summary

Arledge & Associates has been the City of Guthrie auditors since the FY 2004 audit. The proposed
Audit Engagement Letter is basically the same as last year and does include performing a single
audit. The proposed fee is $21,000 which is inclusive of out-of-pocket costs and includes the Single
Audit Fee. The object of the Compilation Engagement Letter is to assist the City in presenting, in the
form prescribed by the Office of State Auditor & Inspector of the State of Oklahoma, the City of
Guthrie’s financial schedules. This is a report that the auditors have provided in the past. The
American Institute of Certified Public Accounts recommended that a Compilation Engagement
Letter be presented to confirm the understanding of this requirement. There is no additional fee
for the Compilation Report; it is included in the audit fee.

Funding Expected  Revenue _X Expenditure ~_N/A
Budgeted X Yes ____No _____N/A
Account Number 01-01-00-6330 Amount $21,000in FY 2013

Legal Review ~___N/A _X Required Completed Date: 09-04-2012
Mayor’s Appt. _ Yes X No

Supporting documents attached
= Audit Engagement Letter
» Compilation Engagement Letter

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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& Associates, P.C.

CERTIFIED PUBLIC ACCOUNTANTS
FISCAL 2012 AUDIT ENGAGEMENT LETTER

Tuly 2, 2012

City of Guthrie, Oklahoma
Guthrie, Oklahoma

We are pleased to confirm our understanding of the services we are to provide the City of Guthrie, Oklahoma (the
“City") for the year ended September 30, 2012. We will audit the financial statements of the governmental
activities, the business-type activities, each major fund, and the aggregate remaining fund information, which
collectively comprise the basic financial statements, of the City as of and for the year ended September 30, 2012.
Accounting standards generally accepted in the United States of America provide for certain required
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to supplement the
City’s basic financial statements. Such information, although not a part of the basic financial statements, is
required by the Governmental Accounting Standards Board who considers it to be an essential part of financial
reporting for placing the basic financial statements in an appropriate operational, economic, or historical context,
As part of our engagement, we will apply certain limited procedures to the City’s RS in accordance with auditing
standards generally accepted in the United States of America. These limited procedures will consist of inquiries of
management regarding the methods of preparing the information and comparing the information for consistency
with management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained
during our audit of the basic financial statements. We will not express an opinion or provide any assurance on the
information because the limited procedures do not provide us with sufficient evidence to express an opinion or
provide any assurance. The following RSI is required by generally accepted accounting principles and will be
subjected to certain Jimited procedures, but will not be audited:

1) Management’s Discussion and Analysis

2) Budgetary comparison schedules

3) Schedule of Pension Plan Funding Progress
4) OPEB Schedule of Funding Progress

We have also been engaged to report on supplementary information other than RSI that accompanies the City’s
financial statements. We will subject the following supplementary information to the auditing procedures applied
in our audit of the financial statements and certain additional procedures, including comparing and reconciling
such information directly to the underlying accounting and other records used to prepare the financial statements
or to the financial statements themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States of America and will provide an opinion on it in relation to the financial

statements as a whole:

1) Schedule of expenditures of federal awards
2} Combining statements and schedules

305N CEYEIR AR « Edmond, OK 73034 « 485'848'8615 « Fax 405.348.0931 » www.jmacpas&om
Mamher of AICPA and OSCPA



Audit Objectives

The objective of our audit is the expression of opinions as to whether your basic financial statements are fairly
presented, in all material respects, in conformity with U.S, generally accepted accounting principles and to report
on the fairness of the supplementary information referred to in the second paragraph when considered in relation
to the financial statements as a whole. The objective also includes reporting on—

¢ Internal control related to the financial statements and compliance with laws, regulations, and the
provisions of contracts or grant agreements, noncompliance with which could have a material effect on
the financial statements in accordance with Government Auditing Standards.

e Internal control related to major programs and an opinion (or disclaimer of opinion) on compliance with
laws, regulations, and the provisions of contracts or grant agreements that could have a direct and material
effect on each major program in accordance with the Single Audit Act Amendments of 1996 and OMB
Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations.

The reports on internal control and compliance will each include a statement that the report is intended solely for
the information and use of management, the body or individuals charged with governance, others within the entity,
specific legislative or regulatory bodies, federal awarding agencies, and if applicable, pass-through entities and is
not intended to be and should not be used by anyone other than these specified parties,

Our audit will be conducted in accordance with auditing standards generally accepted in the United States of
America; the standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions of OMB
Circular A-133, and will include tests of accounting records, a determination of major program(s) in accordance
with OMB Circular A-133, and other procedures we consider necessary to enable us to express such opinions and
to render the required reports. If our opinions on the financial statements or the Single Audit compliance opinions
are other than unqualified, we will discuss the reasons with you in advance. If, for any reason, we are unable to
complete the audit or are unable to form or have not formed opinions, we may decline to express opinions or to

issue a report as a result of this engagement,

Management Responsibilities

Management is responsible for the basic financial statements and all accompanying information as well as all
representations contained therein. Management is also responsible for identifying government award programs
and understanding and complying with the compliance requirements, and for preparation of the schedule of
expenditures of federal awards in accordance with the requirements of OMB Circular A-133. As part of the audit,
we will assist with preparation of your financial statements, schedule of expenditures of federal awards, and
related notes. You are responsible for making all management decisions and petrforming all management
functions relating to the financial statements, schedule of expenditures of federal awards, and related notes and for
accepting full responsibility for such decisions. You will be required to acknowledge in the management
representation letter our assistance with preparation of the financial statements and schedule of expenditures of
federal awards and that you have reviewed and approved the financial statements, schedule of expenditures of
federal awards, and related notes prior to their issuance and have accepted responsibility for them. Further, you
are required to designate an individual with suitable skill, knowledge, or experience to oversee any nonaudit
services we provide and for evaluating the adequacy and results of those services and accepting responsibility for

them.

Management is responsible for establishing and maintaining effective internal controls, including internal controls
over compliance, and for evaluating and monitoring ongoing activities to help ensure that appropriate goals and
objectives are met and that there is reasonable assurance that government programs are administered in
compliance with compliance requirements. You are also responsible for the selection and application of
accounting principles; for the fair presentation in the financial statements of the respective financial position of
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the governmental activities, the business-type activities, the aggregate discretely presented component units, each
major fund, and the aggregate remaining fund information of the City's and the respective changes in financial
position and, where applicable, cash flows in conformity with U.S. generally accepted accounting principles; and
for compliance with applicable laws and regulations and the provisions of contracts and grant agreements.

Management is also responsible for making all financial records and related information available to us and for
ensuring that management and financial information is reliable and properly recorded. Your responsibilities also
include identifying significant vendor relationships in which the vendor has responsibility for program
compliance and for the accuracy and completeness of that information. Your responsibilities include adjusting the
financial statements fo correct material misstatements and confirming to us in the representation letter that the
effects of any uncorrected misstatements aggregated by us during the current engagement and pertaining to the
latest period presented are immaterial, both individually and in the aggregate, to the financial statements taken as

a whole,

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and
for informing us about all known or suspected fraud or illegal acts affecting the government involving (1)
management, (2) employees who have significant roles in internal control, and (3) others where the fraud or
illegal acts could have a material effect on the financial statements. Your responsibilities include informing us of
your knowledge of any allegations of fraud or suspected fraud affecting the government received in
communications from employees, former employees, grantors, regulators, or others. In addition, you are
responsible for identifying and ensuring that the entity complies with applicable laws, regulations, contracts,
agreements, and grants. Additionally, as required by OMB Circular A-133, it is management’s responsibility to
follow up and take corrective action on reported audit findings and to prepare a summary schedule of prior audit

findings and a corrective action plan.

You are responsible for the preparation of the supplementary information in conformity with U.S. generally
accepted accounting principles. You agree to include our report on the supplementary information in any
document that contains, and indicates that we have reported on, the supplementary information. You also agree to
include the audited financial statements with any presentation of the supplementary information that includes our

report thereon.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations, Management is also responsible for identifying for us previous financial audits, attestation
engagements, performance audits, or other studies related to the objectives discussed in the Audit Objectives
section of this letter. This responsibility includes relaying to us corrective actions taken to address significant
findings and recommendations resulting from those audits, attestation engagements, performance audits, or
studies. You are also responsible for providing management’s views on our current findings, conclusions, and
recommendations, as well as your planned corrective actions for the report, and for the timing and format for

providing that information.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the
areas to be tested. We will plan and perform the audit to obtain reasonable rather than absolute assurance about
whether the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent
financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that are
attributable to the entity or to acts by management or employees acting on behalf of the entity. Because the
determination of abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable

assurance of detecting abuse.

Because an audit is designed to provide reasonable, but not absolute assurance and because we will not perform a
detailed examination of all transactions, there is a risk that material misstatements or noncompliance may exist
and not be detected by us. In addition, an audit is not designed to detect immaterial misstatements or violations of;
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laws or governmental regulations that do not have a direct and material effect on the financial statements or major
programs. We will include such matters in the reports required for a Single Audit. Our responsibility as auditors is
limited to the period covered by our audit and does not extend to any later periods for which we are not engaged

as aunditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts,
and may include tests of the physical existence of inventories, and direct confirmation of receivables and certain
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial
institutions. We will request written representations from your attorneys as part of the engagement, and they may
bill you for responding to this inquiry. At the conclusion of our audit, we will require certain written
representations from you about the financial statements and related matters.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the entity and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing,
and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of certain
controls that we consider relevant to preventing and detecting errors and fraud that are material to the financial
statements and to preventing and detecting misstatements resulting from illegal acts and other noncompliance
matters that have a direct and material effect on the financial statements. Our tests, if performed, will be less in
scope than would be necessary to render an opinion on internal control and, accordingly, no opinion will be
expressed in our report on internal control issued pursuant to Government Auditing Standards.

As required by OMB Circular A-133, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting material
noncompliance with compliance requirements applicable to each major federal award program. However, our
tests will be less in scope than would be necessary to render an opinion on those controls and, accordingly, no
opinion will be expressed in our report on internal control issued pursuant to OMB Circular A-133.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies. However,
during the audit, we will communicate to management and those charged with governance internal control related
matters that are required to be communicated under AICPA professional standards, Government Auditing

Standards, and OMB Circular A-133,

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement,
we will perform tests of the City’s compliance with applicable laws and regulations and the provisions of
contracts and agreements, including grant agreements. However, the objective of those procedures will not be to
provide an opinion on overall compliance and we will not express such an opinion in our report on compliance
issued pursuant to Government Auditing Standards.

OMB Circular A-133 requires that we also plan and perform the audit to obtain reasonable assurance about
whether the auditee has complied with applicable laws and regulations and the provisions of contracts and grant
agreements applicable to major programs. Our procedures will consist of tests of transactions and other applicable
procedures described in the OMB Circular A-133 Compliance Supplement for the types of compliance
requirements that could have a direct and material effect on each of the City’s major programs. The purpose of
these procedures will be to express an opinion on the City’s compliance with requirements applicable to each of
its major programs in our report on compliance issued pursuant to OMB Circular A-133.

Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request
and will locate any documents selected by us for testing.
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At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form that
summarizes our audit findings. It is management’s responsibility to submit the reporting package (including
financial statements, schedule of expenditures of federal awards, summary schedule of prior audit findings,
auditors’ reports, and corrective action plan) along with the Data Collection Form to the federal audit
clearinghouse. We will coordinate with you the electronic submission and certification. If applicable, we will
provide copies of our report for you to include with the reporting package you will submit to pass-through entities.
The Data Collection Form and the reporting package must be submitted within the earlier of 30 days after receipt
of the auditors’ reports or nine months after the end of the audit period, unless a longer period is agreed to in
advance by the cognizant or oversight agency for audits.

The audit documentation for this engagement is the property of Arledge & Associates, P.C. and constitutes
confidential information. However, pursuant to authority given by law or regulation, we may be requested to
make certain audit documentation available to the oversight agency or its designee, a federal agency providing
direct or indirect funding, or the U.S. Government Accountability Office for purposes of a quality review of the
audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such request.
If requested, access to such audit documentation will be provided under the supervision of Arledge & Associates,
P.C. personnel. Furthermore, upon request, we may provide copies of selécted audit documentation to the
aforementioned parties. These parties may intend, or decide, to distribute the copies or information contained
therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the report release
or for any additional period requested by the oversight agency. If we are aware that a federal awarding agency,
pass-through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit
finding for guidance prior to destroying the audit documentation.

We expect to begin our audit when documents become available for our review and to issue our reports in a
timely manner when our fieldwork is completed. Andy Cromer is the engagement partner and is responsible for
supervising the engagement and signing the reports or authorizing another individual to sign them. Our fee for
these services will be $21,000 which is inclusive of out-of-pocket costs (such as report reproduction, word
processing, postage, travel, copies, telephone, etc.). Our invoices for these fees will be rendered each month as
work progresses and are payable on presentation. In accordance with our firm policies, work may be suspended if
your account becomes delinquent and may not be resumed until your account is paid in full. If we elect to
terminate our services for nonpayment, our engagement will be deemed to have been completed upon written
notification of termination, even if we have not completed our report(s). You will be obligated to compensate us
for all time expended and to reimburse us for all out-of-pocket costs through the date of termination. The above
fee is based on anticipated cooperation from your personnel and the assumption that unexpected circumstances
will not be encountered during the audit. If significant additional time is necessary, we will discuss it with you
and arrive at a new fee estimate before we incur the additional costs.

Because our Engagement Letter provides ongoing access to the accounting and business advice you need on a
fixed-price basis, you are not inhibited from seeking timely advice from us. While the fixed price entitles you to
unlimited consultation with us, if your questions or issues require additional research and analysis beyond
consultation, that work will be subject to an additional price negotiation before the service is to be performed, an
Addendum to the Engagement Letter will be issued before delivery of the additional service is to be performed,
with payment terms agreed to in advance. By virtue of signing this document, you have indicated that your
reporting entity has been appropriately defined, all trial balances will be reasonably adjusted, your key accounts
will be reconciled, unusual transactions, significant financial estimates and disclosures have been communicated
to us prior to the date at the top of this letter. Also you have indicated that the entity has competent personnel in
key financial positions and there has been no turnover in the accounting/finance department. If we find that the
facts are different for any of the preceding assumptions, we will negotiate an Addendum to the Engagement Letter
and negotiate a new engagement fee before we issue our final report,

To the extent that you utilize outside consultants to supplement your accounting and finance department and
produce various schedules and reports, please note that by virtue of signing this document you have indicated thatg
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their work will be timely and reliable. Should we find that their work is other than timely and/or reliable, we will
negotiate an Addendum to the Engagement Letter and determine a new engagement fee and payment arrangement

before we issue our final report,

Government Auditing Standards require that we provide you with a copy of our most recent external peer review
report and any letter of comment, and any subsequent peer review reports and letters of comment received during
the period of the contract. Our 2010 peer review report accompanies this letter.

We appreciate the opportunity to be of service to the City and believe this letter accurately summarizes the
significant terms of our engagement, If you have any questions, please let us know. If you agree with the terms of
our engagement as described in this letter, please sign the enclosed copy and return it to us.

Respectfully,

(/Z\N(f,av&é & C/cwvwc;/“é; Wl

Arledge & Associates, P.C.

This letter correctly sets forth the understanding of the City of Guthrie, Oklahoma.

By:

Title:

Date:
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System Review Report

October 6, 2010

To the Shareholders
Arledge & Associates, P.C.
and the Peer Review Committee of the OSCPA

We have reviewed the system of quality control for the accounting and auditing practice of Arledge
& Associates, P.C. (the firm) in effect for the year ended May 31, 2010. Our peer review was
conducted in accordance with the Standards for Performing and Reporting. on Peer Reviews
established by the Peer Review Board of the American Institute of Certified Public Accountants.
The firm is responsible for designing a system of quality control and complying with it to provide the
firm reasonable assurance of performing and reporting in conformity with applicable professional
standards in all material respects. Our responsibility is to express an opinion on the design of the
system of quality control and the firm’s compliance therewith based on our review. The nature,
objectives, scope, limitations of, and procedures performed in a System Review are described in the -

standards at www.aicpa.org/prsummary.

As required by the standards, engagements selected for review included engagements performed
under Government Auditing Standards and audits of employee benefit plans.

In our opinion, the system of quality control for the accounting and auditing practice of Arledge &
Associates, P.C. in effect for the year ended May 31, 2010 has been suitably designed and complied
with to provide the firm with reasonable assurance of performing and reporting in conformity with
applicable professional standards in all material respects. Firms can receive a rating of pass, pass
with deficiency(ies), or fail. Arledge & Associates, P.C. has received a peer review rating of pass.

(B Prdoosiin . Goop. U

CBEW PROFESSIONAL GROUP, LLP

Certified Public Accountants
City of Guthrie/GPWA . . 09-18-2012
Members of American Institute and Oklahoma Saciety of CPA's and npact Americas. an Intermational Network of independent accounting {firms

Serving Our Clients Since 1960



Arled

& Associates, P.C.

CERTIFIED PUBLIC ACCOUNTANTS

FISCAL 2012 COMPILATION ENGAGEMENT LETTER

July 2, 2012

City of Guthrie, Oklahoma
Guthrie, Oklahoma

This letter is to confirm our understanding of the terms and objectives of our engagement and the nature
and limitations of the services we will provide.

We will perform the following services:

We will compile, from information you provide, the schedules of revenues, expenditures, debt, and cash
and investments for the year ended September 30, 2012 and issue accountant's reports thereon in
accordance with Statements on Standards for Accounting and Review Services issued by the American

Institute of Certified Public Accountants,

The objective of a compilation is to assist you in presenting, in the form prescribed by the Office of the
State Auditor & Inspector of the State of Oklahoma, information that is the representation of management
of the City of Guthrie, We will utilize information that is your representation without undertaking to
obtain or provide any assurance that there are no material modifications that should be made to the
financial schedules in order for the statements to be in conformity with the reporting requirements of the
Office of the State Auditor & Inspector of the State of Oklahoma, which differ from accounting principles

generally accepted in the United States of America.

You are responsible for:

a. The preparation and fair presentation of the financial schedules in accordance with the
reporting requirements of the Office of the State Auditor & Inspector of the State of

Oklahoma,

b. Designing, implementing, and maintaining internal control relevant to the preparation and fair
presentation of the financial schedules.

c. Preventing and detecting fraud.

d. Identifying and ensuring that the organization complies with the laws and regulations
applicable to its activities.

e. Making all financial records and related information available to us.

We are responsible for conducting the engagement in accordance with Statements on Standards for
Accounting and Review Services issued by the American Institute of Certified Public Accountants,
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A compilation differs significantly from a review or an audit of financial statements. A compilation does
not contemplate performing inquiry, analytical procedures, or other procedures performed in a review.
Additionally, a compilation does not contemplate obtaining an understanding of the City's internal
control; assessing fraud risk; testing accounting records by obtaining sufficient appropriate audit evidence
through inspection, observation, confirmation, or the examination of source documents (for example,
cancelled checks or bank images); or other procedures ordinarily performed in an audit. Accordingly, we
will not express an opinion or provide any assurance regarding the financial schedules being compiled.

Our engagement cannot be relied upon to disclose errors, fraud, or illegal acts. However, we will inform
the appropriate level of management of any material errors, and of any evidence or information that
comes to our attention during the performance of our compilation procedures, that fraud may have
occurred. In addition, we will report to you any evidence or information that comes to our attention
during the performance of our compilation procedures regarding illegal acts that may have occurred,
unless they are clearly inconsequential. We have no responsibility to identify and communicate
deficiencies in your internal control as part of this engagement.

If, for any reason, we are unable to complete the compilations of your financial schedules, we will not
issue reports on such statements as a result of this engagement.

The City is responsible for making all management decisions and performing all management functions
and for designating an individual with suitable skill, knowledge, or experience to oversee any nonaudit
services we provide. The City is responsible for evaluating the adequacy and results of the services
performed and accepting responsibility for such services.

Andy Cromer is the engagement partner and is responsible for supervising the engagement and signing
the report or authorizing another individual to sign it.

Our fees for these services are included in the FY-2012 Single Audit Engagement Letter, dated July 2,
2012.

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the
significant terms of our engagement. If you have any questions, please let us know. If you agree with the
terms of our engagement as described in this letter, please sign the enclosed copy and return it to us.

Respectfully,

Czﬂ_/@e@z ‘?f &4‘4“"‘7 “,fC

Arledge & Associates, P.C.

This letter cotrectly sets forth the understanding of the City of Guthrie, Oklahoma.

By:

Title:

Date:
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GUIFRE

. OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
X City Council September 18, 2012 Jim Ahlgren
X GPWA

Other:
Agenda ltem

Consider approval to authorize City staff to contract with Delta Dental to provide dental insurance
coverage for City employees for fiscal year 2013.

Summary

The City of Guthrie currently contracts with Aetna to provide dental care insurance for its
employees. The current contract expires September 30, 2012. Aetna has increased its rates causing
the City to go out for quotes. Of the companies that quoted Delta Dental presented the best value to

the City.

Funding Expected  Revenue _ X Expenditure X N/A
Budgeted X Yes ~__No _X N/A
Account Number All depts. City & Amount

GPWA
Legal Review X N/A ____Required Completed Date:
Mayor’s Appt. _ Yes X No

Supporting documents attached
» 2011 Dental option comparisons

Recommendation
Motion to approve that City staff be authorized to contract group dental coverage with Delta Dental
for the October 1,2012 - September 30, 2013 plan year.

Action Needed Public Hearing X Motion Emergency Clause
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DENTAL BENEFITS

Preventive Services
Basic Services
Major Services

Deductible - Ind/Fam
Annual Maximum
Orthodontics

Ortho Lifetime max

Endo & Periodontics
Employee
Employee / Spouse

Employee / Children
Family

City of Guthrie/GPWA

Guthrie Dental 2012

Aetna Dental Aetna Dental BlueCare PPO Delta Dental
Current Renewal KHUFO5 PPO
100% 100% 100% 100%
80% 80% 80% 80%
50% 50% 50% 50%
$50/$150 $50/$150 $50/$150 $50/$150

$1,500 $1,500 $1,500 $1,500
N/A N/A 50% N/A
$1,000 $1,000 $1,000 N/A
50% 50% 50% 50%

$24.44 $26.13 $29.01 $22.72

$67.88 $45.42

$52.50 $52.24

$75.63 $80.85 $91.37 $74.94

09-18-2012
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GUINRE

_ OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18, 2012 Maxine Pruitt, M.S.

X GPWA Director
Other:

Agenda Item

Consider approval of Change Order No. 1 for the Guthrie Municipal Services Administration and
Shop Building Reconstruction, giving 23 additional days to the Cooley Construction Company
contract in exchange for 3-phase electric, metal stairs in the Fleet Maintenance Shop mezzanine,
and late delivery of lightings fixtures.

Summary
Change order No. 1 is a “no cost” change order giving Cooley Construction 23 additional days on

their contract in order to provide the City of Guthrie 3-phase electrical service, safe set of metal
stairs in the fleet maintenance shops for the mezzanine storage area and allow time to receive the
light fixtures that have been on order for some time. (1) The 3-phase service is needed for
operation of most of the equipment that is used in the shop. The 3-phase was not directly specified
in the original design plan, but the compressor and other items can only operate with 3-phase. (2)
The plans called for the old stairs to be reinstalled, but they would not fit the new space, and were
unsafe. Cooley Construction said they would provide a safe set of stairs with no added cost if we
would allow the extra days which would take care of the time caused by late delivery on the lighting
fixtures for the shop area. Allowing the extra time for these items is beneficial to the City. As of
September 14, 2012, these items were complete. The Ruhl Building Rental Contract ends on
September 30, 2012, and the insurance underwriters were beginning to urge completion, so it was
imperative that the contractor continue work so that we could move back into the Municipal
Services Facility. The City Attorney gave approval to keep the work moving forward.

Funding Expected @~ Revenue ____ Expenditure ~ X N/A
Budgeted X Yes ___No _____N/A
Account Number N/A Amount N/A

Legal Review ~__N/A X Required Completed Date:

Mayor’s Appt. _Yes X No

Supporting documents attached
= (Change Order #1

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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Change Order
No. 1

Date of Issuance: August 10, 2012 Effective Date: August 22,2012

Owner's Contract No.:

project: MIS Facility and Admin Bldg owner: City of Guthrie

conract. Construction of 120'3x60'3 Metal Building, Repairs to Admin Bldg  |pate of Contract: Feb 1, 2012

contractor: Jim Cooley Construction, Inc. Engineer's Project No.: 211159

The Contract Documents are modified as follows upon execution of this Change Order:

bescription: Add stairs for access to mezzanine. Existing stairs were deemed undesirable so new stair

system is needed. Building requires 3 phase electrical system in lieu of single phase. The additional

cost of the stairs and 3 phase electrical system are being traded for the cost of liquidated damages.
Attachments: (List documents supporting change):

~ See Exhibit "A"
CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES:
Original Contract Price: Original Contract Times: [} Working days X} Calendar days
Substantial completion (days or date): __August 22, 2012
3 378,500 Ready for final payment (days or date): __August 22, 2012

[rereasel}{Desrease] from previously approved Change [Increase] [Decrease] from previously approved Change Orders
Orders No._0 to No.____1 : No._N/A toNo.__N/A
Substantial completion (days):

$ 0 Ready for final payment (days):
Contract Price prior to this Change Order: Contract Times prior to this Change Order:
Substantial completion (days or date): __August 22, 2012
$___378,500 Ready for final payment (days or date): _August 22, 2012
[Increase] [Besrease] of this Change Order: [Increase] [Desrease] of this Change Order:
Substantial completion (days or date): __September 14, 2012
$__ 0.00 Ready for final payment (days or date):  September 14, 2012
Contract Price incorporating this Change Order: Contract Times with all approved Change Orders:

Substantial completion (days or date): __September 14, 2012

$__ 378,500 Ready for final payment (days or date): __September 14, 2012

RECOMM N/// , ACCEPTED: ) ACCEPT
By: // ARAT :/;/f { By: By: /{
gngineer (Authorized Signature) Owner (Authorized Signature) éontractor/&uthonzed Signature)
Date: <f "'ff:» [ Z . Date: Date: ? w/' 0 W/ 2
Approved by Funding Agency (if applicable): Date:
EJCDC No. C-941 (2002 Edition) Page 0 of 2
ﬁwge@%ﬁy@pwen s' Joint Contract Documents Commltégc,faguéﬁqgorsed by the 28

Associated General Contractors of America and the Construction Specifications Institute.
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GUIFRE

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
City Council September 18,2012 Wanda Calvert

X GPWA City Clerk/Treasurer
Other:

Agenda Item

Consider approval of the Water Meter Reading Service Agreement between the Guthrie Public
Works Authority and Burrell, Inc. for the period of October 1, 2012 through September 30, 2013.

Summary

The proposed Water Meter Reading Service Agreement is a renewal. The Contractor did not
request any changes. The last increase was last year with the increase in fuel and insurance prices,
the Contractor requested and was approved an increase from $.75 to $.78 per water meter per
month or an annual increase of $1,323.

Funding Expected  Revenue _X Expenditure ___N/A
Budgeted X Yes ____No _____N/A

Account Number 20-28-00-6054 Amount $33,750 for FY 2013

Legal Review X N/A _____Required Completed Date: _Same/last year
Mayor’s Appt. ___Yes X No

Supporting documents attached
= Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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THIS AGREEMENT is made, and entered into this

GUTHRIE PUBLIC WORKS AUTHORITY
GUTHRIE, OKLAHOMA
WATER METER READING SERVICE

day of 2012, by the

Guthrie Public Works Authority hereinafter referred to as “GPWA” and Burrell, Inc.,
hereinafter referred to as “Contractor” for the provision of Water Meter Reading Services.

WHEREAS, THE GPWA requires services which the Contractor is capable of
providing, under the terms and conditions hereinafter described or referenced; and

WHEREAS, the Contractor is able and prepared to provide such services as the
GPWA does hereinafter require, under those terms and conditions set forth;

NOW, THEREFORE, in consideration of those mutual promises and the terms and
conditions set forth hereafter, the parties agree as follows:

1.

City of Guthrie/GPWA

Contract Documents. The Contract Documents consist of this Agreement and
all written change orders and modifications issued after execution of this

Agreement.

General Requirements. The Contractor shall provide water meter reading
services for GPWA and will work closely with the GPWA staff in
implementing this service.

Purpose. The GPWA hereby contracts with the Contractor to provide Water
Meter Reading Service upon the terms and conditions herein set forth.

Scope of Work. The Contractor will provide to the GPWA monthly water
meter reading service, including inspection and reporting of leaks or other
maintenance concerns, possible meter tampering or safety hazards.

Term of Contract. This Agreement shall commence October 1, 2012 and shall
expire September 30, 2013.

Renewal. Upon written agreement of both parties and approval by the
governing body, this Contract may be renewed for a period of one (1) year.
The prices, terms and conditions will remain the same, unless an appropriate
change order is in effect.

Price and Performance Terms. The GPWA agrees to pay the Contractor for
performance of the services set forth in this Agreement as follows:
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City of Guthrie/GPWA

Water Meter Reading Services Agreement 2012

Payment of $.78 per water meter read, per month, including the
transmission of said meter readings to the Utility Department in an
acceptable format.

The Contractor shall, at all times, maintain a level of accuracy in their
readings which result in not more than one-tenth of one percent (.001)
of the readings to be in error, and further, six-tenths of one percent
(.006) skipped meter reads. In the event that the errors associated with
the monthly water meter readings exceed the aforementioned
acceptable percent error rate, the Contractor will be responsible for
obtaining re-reads and further pay to the GPWA a penalty of $3.25 for
any errors or skips in excess or the aforementioned error rate. All re-
reads shall be obtained and submitted to the Utility Department within
48 hours of notification without charge.

The Contractor shall provide meter readings, in an acceptable format,
by the 19" of each month. In the event that the meter readings are not
provided to the Utility Office by the 19" of each month, the Contractor
agrees to pay to the GPWA a rate of $150.00 per day.

The Contractor shall provide information concerning the maintenance
and safety issues as they relate to the meter boxes, such as washed out
areas around the meter box or raised meter boxes, which could become
a hazard to the public. This information should be documented by the
meter reader and communicated to the utility department.

The Contractor agrees to place the lids on the meter and meter box as
so design to be placed. If the lid is not properly placed, and injuries or
damage occurs, the Contractor shall be responsible for said injuries or
damage and shall hold the City/Guthrie Public Works Authority

harmless.

Disputes. Any factual disputes between the GPWA and the Contractor in
regard to this Agreement shall be directed to the City Clerk and/or the City
Manager. If an acceptable administrative resolution is not achieved, the
dispute will be resolved through legal action directed by the City Attorney.

Communications. All notices hereunder and communications with respect to

this Agreement shall be effective upon the mailing thereof to the persons
named below:

If to the Contractor: Burrell, Inc.

Juan Burrell
1604 S.W. 31% Street
Moore, OK 73160
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10.

11.

12.

13.

14.

City of Guthrie/GPWA

Water Meter Reading Services Agreement 2012

If to the GPWA: Guthrie Public Works Authority
City Manager
P. O. Box 908
Guthrie, OK 73044

Information and Documents. All information, data, reports, as are existing
available and necessary to perform the work as outlined in this agreement,
shall be furnished to the Contractor without charge by the GPWA, and the
GPWA shall cooperate in every way possible in the performance of the work
without undue delay.

Reports and Records. All manuals prepared by the Contractor under this
Agreement shall be made available to the GPWA at no charge but shall be
owned by the Contractor and shall not be copied, disclosed or released by the
GPWA or participating organization without prior written consent of the
Contractor. Reports are excluded from this provision, and shall be owned by
the GPWA. The Contractor shall have the right to print and issue copies of
these reports at the Contractor’s expense. The Contractor may make
presentations and releases relating to the project. Papers and other formal
publications shall be approved by the GPWA before they are released.
Nothing herein contained shall require the GPWA to act or refrain from acting
in violation of the Open Records Act.

Non-disclosure to Third Parties. The Contractor agrees that all information
provided by the GPWA or obtained by the Contractor through performance of
their duties shall be confidential and shall not be disclosed or otherwise
provided to any other person.

The Contractor and the GPWA recognize the fact that the Contractor’s
employees will be performing services which may require them to be in
contact with the general public. The Contractor agrees to provide photos and
preliminary background information of each employee. The parties agree that
the GPWA reserves the right to determine the lack of suitability of any
employee in providing meter reading services for the GPWA and, further, will
notify Contractor of said evidence. Upon such notification, the Contractor
will provide any necessary substitute person(s) to perform the services
stipulated in this agreement. Additionally, the Contractor and Contractor’s
employees agree to wear a photo 1.D. clipped to the outer wear to enable the
public to identify them as meter readers.

Force Majeure. The Contractor shall not be held responsible for losses,
delays, failure to perform, or excess costs caused by events beyond the control
of the Contractor. Such events may include, but are not restricted to the
following: Acts of God/natural disasters (flood, tornadoes, earthquakes, etc.),
fire, riots, strikes, war, civil disorder, unavailability of fuel, and acts of the
governments which the Contractor has no control.
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Water Meter Reading Services Agreement 2012

15.  Comprehensive General Liability Insurance. Throughout the term of this
Agreement, the Contractor shall procure and maintain a comprehensive
general liability insurance policy of not less than $1,000,000 per occurrence.
The Contractor shall name the GPWA as additional insured and shall furnish
the GPWA with evidence of insurance prior to the execution of this Contract.
Such policy or policies shall provide that they may not be cancelled without at
least 30 days written notice to the GPWA.

16.  Vehicle Insurance. The Contractor shall provide evidence of vehicle liability
insurance in the amount of not less than $1,000,000, per occurrence. The
Contractor shall name the GPWA as additional insured and shall furnish the
GPWA with evidence of insurance prior to the execution of this Contract.
Such policy or policies shall provide that they may not be cancelled without at
least 30 days written notice to the GPWA.

17. Cross-Hiring of Emplovees, Officers, Members.

a. During the term of this Agreement, the Contractor shall not hire any
supervisory employees of the Guthrie Public Works Authority, or
former employees of the GPWA, without written approval of the
Authority. The GPWA shall not hire any employees or former
employees of the Contractor without written prior approval of the
Contractor.  Only former employees who have terminated their
employment with one of the parties within a year prior period shall be
a “former employee” or a “former supervisory employee” as referred
to above.

b. During the term of this Agreement, neither party shall hire any present
or former officer, shareholder, or member of the other party without
the express written approval of the other party.

c. After the expiration or termination of this Agreement, the Guthrie,
Public Works Authority or the Contractor’s successor, shall be
permitted to hire any Contractor employee previously employed in this
program after one (1) year. At that time, in hiring a Contractor
employee or a former Contractor employee, the GPWA shall insure
and require that the employment process treat the ex-contractor
employee fairly as a member of the general public with no
discrimination, no waiver of job advertising, no consideration of
privilege different from that accorded to members of the general
public.

18.  Audit and Inspection of Records. The Contractor shall permit the authorized
representatives of the GPWA and the State of Oklahoma to inspect and audit
all data and records of the Contractor relating to performance under the
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19.

20.

21.

22.

23.

24.

Water Meter Reading Services Agreement 2012

contract until the expiration of three years after final payment under this
contract.

Adherence to Law. Both parties shall adhere to all applicable laws governing
their relationship with their employees, including but not limited to laws,
rules, regulations and policies concerning workers’ compensation,
unemployment compensation, and minimum wage requirements.

Independent Contractor. The Contractor shall be deemed an independent
contractor for all purposes, and the employees of the Contractor or any of its
contractors, sub-contractors, and the employees thereof, shall, not in any
manner be deemed to be employees of the GPWA. As such, the employees of
the Contractor, its contractors or sub-contractors shall not be subject to any
withholding for tax, social security, or other purposes by the GPWA; nor shall
such Contractor, sub-contractor or employee be entitled to sick leave, pension
benefits, vacation, medical benefits, life insurance, workers’ or unemployment
compensation, or the like from the GPWA.

Mutual Cooperation. The contractor recognizes that the performance of this
contract is essential to the provision of vital public services and the
accomplishment of the stated goals and mission of the GPWA. Therefore, the
Contractor shall be responsible to maintain a cooperative and good faith
attitude in all relations with the GPWA and shall actively foster a public
image of mutual benefit to both parties. The Contractor shall not make any
statement(s) or take any action(s) detrimental to this effort.

Headings. The headings or titles to sections of this Agreement are not part of
the Agreement and shall have no effect upon the construction or interpretation
of any part of this Agreement.

Severability. Should any provision of this Agreement or the applications of
such provisions be rendered or declared invalid by a court action or by reason
of any existing or subsequently enacted legislation, the remaining party or
provisions of this Agreement shall remain in full force and effect.

Termination of Contract: The GPWA or the Contractor may terminate this
contract whenever it is determined to be in the best interest of either party.
Any such termination shall be effected by the delivery to either party a written
notice of at least 90 days before the date of termination.

IN WITNESS WHEREOF the parties hereto have caused this agreement to be
executed the day and year herein above written.

City of Guthrie/GPWA
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Guthrie Public Works Authority

By:

Chuck Burtcher, Chairman

Attest:

Wanda Calvert, City Clerk

Contractor:

Signature
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_  OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_____ City Council September 18, 2012 Kim Biggs
X GPWA Purchasing Agent
____ Other:

Agenda Item
Consider approval to reject all bids received for RFP No. 2012-6, Water and Wastewater Rate Study.

Summary
On August 7, 2012, the Trustees of the Public Works Authority authorized staff to solicit sealed

proposals for a Water and Wastewater Rate Study. A bid notice was published in the Guthrie News
Leader on August 9 and 16, 2012, twenty-nine (29) bid packets were mailed to interested parties,
and published on the City’s website. Two (2) proposals were received. Both proposals exceeded the
amount budgeted for this project.

Burns & McDonnell, Kansas City, MO: $44,000
Raftelis Financial Consultants, Inc,, Kansas City, MO:  $49,550

Funding Expected  Revenue _____ Expenditure X N/A
Budgeted _ Yes ____No X N/A
Account Number Amount

Legal Review X N/A _____Required  Completed Date:
Mayor’s Appt. ___Yes X No

Supporting documents attached

Recommendation
Staff recommends rejecting both RFP’s.

Action Needed Public Hearing X Motion Emergency Clause
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MINUTES

CITY COUNCIL MEETING

Council Workshop

September 4, 2012
The special meeting of the sixty-first City Council of Guthrie, Oklahoma, was posted on
Thursday, August 30, 2012 before 5:00 p.m. and held September 4, 2012 in the Guthrie City
Hall Third Floor Conference Room.
Mayor Burtcher called the meeting to order at 6:00 p.m.

Members Present: Chuck Burtcher Trey Ayers Gaylord Z. Thomas
Mary Coffin John Wood Patty Hazlewood

Members Absent: Sheri Mueller

Staff Present: Matt Mueller Randel Shadid Wanda Calvert
Aaron Ryburn Rene Spineto Maxine Pruitt
Cody Mosley Damon Devereaux

Mayor Burtcher declared a quorum with six (6) Councilmembers in attendance.

Discussion of Logan County Economic Development Council Contract Renewal. Logan
County Economic Development Council Board Members and Director Kay Wade addressed
the City Council regarding the FY 2013 funding for the Logan County Economic
Development Agreement.

Questions and discussion regarding agenda items.

De-annex. The City Council requested Ordinance No. 3241 regarding de-annexing a portion
of land known as “The Strip” from the Guthrie City limits be removed to discuss at another

Workshop.
Request for future items of discussion. None.

Adjournment. There being no further business for the Guthrie City Council, Mayor
Burtcher declared the meeting adjourned at 6:39 p.m.

Wanda Calvert, City Clerk Chuck Burtcher, Mayor
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MINUTES

CITY COUNCIL MEETING

September 4, 2012
The regular meeting of the sixty-first City Council of Guthrie, Oklahoma was posted on
Friday, August 31, 2012 before 5:00 p.m. and held September 4, 2012 in the Guthrie City
Hall Council Chambers.
Mayor Chuck Burtcher called the meeting to order at 7:12 p.m.

Members Present: Chuck Burtcher Trey Ayers John Wood
Mary Coffin Gaylord Z. Thomas Patty Hazlewood

Members Absent: Sheri Mueller

Staft Present: Matt Mueller Randel Shadid Wanda Calvert
Aaron Ryburmn Rene Spineto Eric Harlow
Jim Ahlgren Maxine Pruitt Cyndi Selinger
Cody Mosley Damon Devereaux

Mayor Burtcher declared a quorum with six (6) Councilmembers in attendance.

Consent Agenda. Motion by Vice Mayor Ayers, seconded by Councilmember Coffin,
moved approval of the Consent Agenda as follows:

A. Consider approval of the minutes from the Special City Council Workshop
Meeting held on August 21, 2012.

B. Consider approval of the minutes from the Regular City Council Meeting held on
August 21, 2012.

C. Consider approval of the claims:

General Fund: Claims $156,610.68
Grants Fund: Claims $ 13,270.75
Capital Projects Fund: Claims $128,878.56
Airport Fund: Claims $ 14,092.02
GIDA Fund: Claims $ 1.041.67

Total Claims: $313,893.68

D. Consider approval of an auction for a parcel approximately 0.353 acres described
as a part of the Southeast Quarter (SE/4) of Section Thirty-Two (32), Township
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Minutes, Guthrie City Council Meeting, September 4, 2012 - Page 2.

Sixteen (16) North, Range Two (2) West, of the Indian Meridian, Logan County,
Oklahoma.

E. Consider approval to appoint Erin Brown to the Guthrie Historic Preservation
Commission to fill the Special Knowledge Category for a term to expire March
2015.

F. Consider approval appointing Melissa Fesler to the Guthrie Transportation
Authority, a Public Trust, for a term expiring January 2015.

G. Consider approval for City of Guthrie to contract with Aetna to continue
providing medical and life insurance coverage for City employees for Fiscal Year
2013.

Councilmembers entered their votes and the votes were displayed with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously.

Public hearing and consider approval of Resolution No. 2012-11, adopting Fiscal
Year 2013 Budget for the General Fund and Miscellaneous Funds. Staff has
prepared and achieved a balanced budget for the General Fund and Miscellaneous
Funds for Fiscal Year 2013. The proposed budget has been presented and discussed
with the Mayor and City Council. Staff has completed the budget process in
accordance with Title 11 O.S. §17-201, et seq. Resolution No. 2012-11 provides the
City Manager with the flexibility to control the Budget and amend one account to
another within the same department or from one department to another within the same
fund, without prior approval of the City Council, all as provided in Title 11 O.S.
§17-215. Also, the proposed resolution provides the City Manager with the authority to
submit grant applications for grants without prior approval of the Council. A public
hearing was held for the purpose of soliciting public comment(s) regarding the Fiscal
Year 2013 Budget for the General Fund and miscellaneous funds. There was no public
comment. Motion by Councilmember Coffin, seconded by Councilmember Thomas,
moved approval of Resolution No. 2012-11 adopting Fiscal Year 2013 Budget for the
General Fund and miscellaneous funds. Councilmembers entered their votes and the
votes were displayed with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously.

Consider approval of Ordinance No. 3242 amending Chapter 14, Article 3, of the
Guthrie Code of Ordinances by adding a section allowing the discharge of firearms for
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Minutes, Guthrie City Council Meeting, September 4, 2012 - Page 3.

the purpose of hunting waterfowl. The proposed Ordinance would allow hunting
waterfow] in areas zoned A-2, Urban Agricultural Zone. A recent Council Workshop
presentation was made regarding allowing for the discharge of firearms within designated
areas of the City for hunting waterfowl. Currently, Chapter 14, Section 14-46 of the Code of
Ordinances forbids the discharging of firearms within City limits, except at City-owned
recreational facilities or in A-1 Agricultural Zones. A new section, Section 14-46 (C) would
provide for the use of shotguns in an A-2, Urban Agricultural Zone, for the purpose of
hunting waterfowl or target practice. Such use will be permitted as follows: (a) On parcels
of land five (5) acres in size or greater that are privately owned with the permission of the
property owner; (b) Any shooting must occur at least 200 feet from any building and from
any land not owned by that landowner; (c) Meet all other requirements under Oklahoma
Law for the discharge of a shotgun; and (d) Are authorized by a permit issued by the Guthrie
Chief of Police or designate, indicating the type and manner of use, renewable annually.
Motion by Councilmember Thomas, seconded by Councilmember Coffin, moved approval of
Ordinance No. 3242 amending Chapter 14, Article 3, of the Guthrie Code of Ordinances by
adding Section 14-46(C) allowing the discharge of firearms for the purpose of hunting
waterfowl. Councilmembers entered their votes and the votes were displayed with the
following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously.

Consider approval of Ordinance No. 3241 to de-annex a portion of land known as
“The Strip” from the City limits of the City of Guthrie and declaring an
emergency. During the December 3, 1968 meeting of the Guthrie City Council, a
series of Ordinances were passed to annex a strip of land surrounding the east, west and
south sides of the City of Guthrie. The strip is currently approximately 50 to 66 feet
wide and begins at the southern tip of Santa Fe Lake, goes east approximately two miles
east down University Avenue to Post Road, then follows Post Road three and one-half
miles to Waterloo Road, and then follows Waterloo Road (and other parallel roads)
approximately fourteen miles to Meridian and then follows Meridian north
approximately seven miles, and then turns east on College for approximately seven
miles to the western most boundary of the main body of the City of Guthrie. At various
subsequent City Council meetings since 1968, the exact location and width of the strip
were adjusted. Motion by Vice Mayor Ayers, seconded by Councilmember Thomas,
moved approval to table Ordinance No. 3241 to de-annex a portion of land known as
the “Strip” from the City limits of the City of Guthrie to a later date. Councilmembers
entered their votes and the votes were displayed with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously.
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Minutes, Guthrie City Council Meeting, September 4, 2012 - Page 4.

City Manager’s Report. Expressed a “Thank You” to City Council for the opportunity to
be a part of the City of Guthrie.

Requests/comments from members of the City Council. Councilmember Hazlewood
informed City Manager Mueller did an outstanding job, he will be missed and wished him
the best.

Vice Mayor Ayers informed he is sad to lose Matt and a friend, but the City of Guthrie will
continue to grow.

Councilmember Thomas informed he will miss Matt, he set the bar high and pushed us to
move forward, hate to see him go.

Coftin informed the City Council and the community on the events happening in Guthrie and
wished Matt good luck.

Councilmember Wood wished the Guthrie Softball Team good luck; and expressed a “Thank
You” to Matt for establishing the Stabilization Fund and for being a top notch City Manager
and friend.

Mayor Burtcher expressed a “Thank You” to City Manager Mueller.

Executive Session. Motion by Vice Mayor Ayers, seconded by Councilmember Thomas,
moved approval to convene into Executive Session pursuant to the Authority of Title 25,
0.S. 2001 Section 307 (B)(1) for the purpose of discussing the employment, hiring,
appointment, promotion, demotion, disciplining or resignation of public officer or employee
(Interim City Manager). Councilmembers entered their votes and the votes were displayed
with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously at 7:38 p.m. Attending Executive
Session were Mayor Burtcher, Vice Mayor Ayers, Councilmembers Coffin, Thomas, Wood
and Hazlewood, City Manager Mueller, City Attorney Shadid and Human Resources
Director Jin Ahlgren.

Reconvene. Mayor Burtcher reconvened the City Council Meeting at 8:10 p.m. and stated
no action was taken in Executive Session.

Consideration of action regarding the employment, hiring, appointment,
promotion, demotion, disciplining or resignation of public officer or employee
(Interim City Manager). Motion by Vice Mayor Ayers, seconded by Councilmember
Hazlewood, moved approval of appointing Wanda Calvert as Interim City Manager
effective September 15, 2012 at the current City Manager base pay. Councilmembers
entered their votes and the votes were displayed with the following results:
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Minutes, Guthrie City Council Meeting, September 4, 2012 - Page 5.

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously.

Adjourn. There being no further business for the Guthrie City Council, Mayor Burtcher
declared the meeting adjourned at 8:11 p.m.

Wanda Calvert, City Clerk Chuck Burtcher, Mayor
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MINUTES

CITY COUNCIL MEETING

September 5, 2012

The special meeting of the sixty-first City Council of Guthrie, Oklahoma was posted on
Friday, August 31, 2012 before 5:00 p.m. and held September 5, 2012 in the Guthrie City
Hall 3" Floor Conference Room.

Mayor Chuck Burtcher called the meeting to order at 6:00 p.m.

Members Present: Chuck Burtcher Trey Ayers John Wood
Mary Coffin Gaylord Z. Thomas Patty Hazlewood

Members Absent: Sheri Mueller
Staff Present: Matt Mueller Wanda Calvert Jim Ahlgren
Mayor Burtcher declared a quorum with six (6) Councilmembers in attendance.

Executive Session. Motion by Vice Mayor Ayers, seconded by Councilmember Thomas,
moved approval to convene into Executive Session pursuant to the Authority of Title 25,
0.S. 2001 Section 307 (B)(1) for the purpose of discussing the employment, hiring,
appointment, promotion, demotion, disciplining or resignation of public officer or employee
(City Manager). A roll call vote was taken with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood
Nay: None

Mayor Burtcher declared the motion carried unanimously at 6:01 p.m. Attending Executive
Session were Mayor Burtcher, Vice Mayor Ayers, Councilmembers Coffin, Thomas, Wood
and Hazlewood, and Human Resources Director Jin Ahlgren.

Reconvene. Mayor Burtcher reconvened the Guthrie City Council Meeting at 9:54 p.m. and
stated no action was taken in Executive Session.

Consideration of action regarding the employment, hiring, appointment, promotion,
demotion, disciplining or resignation of public officer or employee (City Manager). No
action was taken.

Adjourn. There being no further business for the Guthrie City Council, Mayor Burtcher
declared the meeting adjourned at 9:55 p.m.

Wanda Calvert, City Clerk Chuck Burtcher, Mayor
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MINUTES

CITY COUNCIL MEETING

September 6, 2012
The special meeting of the sixty-first City Council of Guthrie, Oklahoma was posted on
Friday, August 31, 2012 before 5:00 p.m. and held September 5, 2012 in the Guthrie City

Hall 3" Floor Conference Room.

Mayor Chuck Burtcher called the meeting to order at 6:30 p.m.

Members Present: Chuck Burtcher Trey Ayers John Wood
Mary Coffin Gaylord Z. Thomas Patty Hazlewood
Sheri Mueller

Members Absent: None
Staff Present: Matt Mueller Wanda Calvert Jim Ahlgren
Mayor Burtcher declared a quorum with all (7) Councilmembers in attendance.

Executive Session. Motion by Vice Mayor Ayers, seconded by Councilmember Thomas,
moved approval to convene into Executive Session pursuant to the Authority of Title 25,
0.S. 2001 Section 307 (B)(1) for the purpose of discussing the employment, hiring,
appointment, promotion, demotion, disciplining or resignation of public officer or employee
(City Manager). A roll call vote was taken with the following results:

Aye: Burtcher, Ayers, Coffin, Thomas, Wood, Hazlewood, Mueller
Nay: None

Mayor Burtcher declared the motion carried unanimously at 6:31 p.m. Attending Executive
Session were Mayor Burtcher, Vice Mayor Ayers, Councilmembers Coffin, Thomas, Wood,
Mueller and Hazlewood, and Human Resources Director Jin Ahlgren.

Reconvene. Mayor Burtcher reconvened the Guthrie City Council Meeting at 11:00 p.m.
and stated no action was taken in Executive Session.

Consideration of action regarding the employment, hiring, appointment, promeotion,
demotion, disciplining or resignation of public officer or employee (City Manager). It
was the consensus of the City Council to authorize the Human Resources Director to pursue
the reference on two candidates and report to back to City Council.

Adjourn. There being no further business for the Guthrie City Council, Mayor Burtcher
declared the meeting adjourned at 11:01 p.m.

Wanda Calvert, City Clerk Chuck Burtcher, Mayor
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CITY OF GUTHRIE
TREASURER'S REPORT

August 30, 2012

BANK OR ACCT. DATE OF  BEGINNING WITH- ENDING

DEPOSITORY TYPE ACCT.NO. RATE MATURITY BALANCE DEPOSITS DRAWALS BALANCE
InterBank MM 13-416-3 0.25 $124,395.43 $32,065.22 $100,000.00 $56,460.65
General F & M Bank MM 1022003929 0.25 $714,828.11 | $754,386.79 $680,674.40 $888,540.50
$839,223.54 $786,452.01 $680,674.40 $945,001.15
Cemetery Care F & M Bank MM 1022003996 0.25 $45,090.97 $1,234.71 $0.00 $46,325.68
F & M Bank MM 1022003937 66.67% Tourism $2,564.95 $176.08 $0.00 $2,741.03
Hotel/Motel Tax MM 1022003937 33.33% Parks $121,903.39 $114.14 $6,383.32 $115,634.21
Total: Hotel/Motel Tax $124,468.34 $290.22 $6,383.32 $118,375.24
Sinking Fund InterBank MM 13-925-4 0.00 $455.05 $0.00 $0.00 $455.05
GIDA F & M Bank MM 1022003953 0.25 $10,655.53 $2.24 $1,041.67 $9,616.10
Airport Grant InterBank MM 1310219657 0.00 $133,051.68 $5,225.00 $0.00 $138,276.68
Airport Escrow 2010 |F & M Bank MM 1022004577 0.25 $42,365.69 $9.00 $0.00 $42,374.69
USDA Rural Devel. InterBank MM 23-695-0 0.25 $41,717.13 $5.32 $0.00 $41,722.45
Capital Projects F & M Bank MM 1022003961 0.25 $143,718.30 | $179,917.64 $217,318.56 $106,317.38
InterBank MM 25-045-7 0.25 $2,969.53 $3,000.57 $0.00 $5,970.10
Grants Fund F & M Bank MM 1022004038 0.25 $11,825.97 $12,705.22 $20,366.47 $4,164.72
$14,795.50 $15,705.79 $20,366.47 $10,134.82
Fed Equitable Sharing | InterBank MM 25-477-0 0.25 $1,594.95 $0.07 $0.00 $1,595.02
InterBank MM 13-415-5 0.25 $129,268.83 $23,744.48 $101,606.87 $51,406.44
F & M Bank MM 1022003864 0.50 $93,131.28 | $266,856.10 $288,291.50 $71,695.88
GPWA Bancfirst -Drafts MM 150182648  0.15 $562,722.75 $55,740.32 $276.06 $618,187.01
Total: GPWA Operating $785,122.86 | $346,340.90 $390,174.43 $741,289.33
InterBank SN 1310018422 0.25 $714.43 $1.53 $0.00 $715.96
F & M Bank MM 1022003880 0.50 $245,903.44 $6,102.97 $5,327.30 $246,679.11
Meter Deposits InterBank CD 25375  0.30 11/26/2012 $99,000.00 $0.00 $0.00 $99,000.00
Total: Meter Deposits $345,617.87 $6,104.50 $5,327.30 $346,395.07
InterBank MM 1310251437 0.25 $3,471.99 $0.59 $0.00 $3,472.58
Bancfirst - WTP MM 154047848  0.15 $862,512.99 $100.88 $0.00 $862,622.87
WTP Fund F & M Bank MM 1022003872  0.50 $341,132.96 $23,506.30 $0.00 $364,639.26
$1,207,117.94 $23,616.77 $0.00 | $1,230,734.71
Bank of New York MM 250599  0.00 $0.00 $0.00 $0.00 $0.00
F & M Bank MM 1022004534  0.50 $339,257.66 $22,881.02 $0.00 $362,138.68
CMOM Fund F & M Bank MM 1022004917  0.50 $75,988.01 | $108,250.55 $108,201.84 $76,036.72

$415,245.67 | $131,131.57 $108,201.84 $438,175.40

5

Trusts
OKC Waterline Bank of Oklahoma TR 75-4037-01-8 0.03 $1,801,748.34 _$46.76 | ,‘,$,°'°,9. __$1,901,795.10
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Page 1 of 1

SEPTEMBER 07, 2012
CITY OF GUTHRIE SALES TAX

DEAR TREASURER;

FUNDS HAVE BEEN ELECTRONICALLY TRANSFERRED TO YOUR BANK ACCOUNT,
EFFECTIVE 09/10/12, FOR YOUR CITY SALES TAX COLLECTIONS RECEIVED
BY THE OKLAHOMA TAX COMMISSION DURING THE MONTH OF AUGUST.

THIS PAYMENT REPRESENTS COLLECTIONS FROM SALES MADE THE PREVIOUS
MONTH AND MAY INCLUDE INTEREST, PENALTY, AND DELINQUENT REMITTANCES
DUE FROM AN EARLIER MONTH. SEE DETAILS BELOW.

IF THERE ARE ANY QUESTIONS CONCERNING THIS PAYMENT, PLEASE CALL
OR WRITE DAVE FRANCIS, (405) 522-6600, SALES AND USE TAX SECTION ,
TAXPAYER ASSISTANCE DIVISION, OKLAHOMA TAX COMMISSION.

TOTAL TAX, PENALTY AND INTEREST COLLECTED $365,709.84
LESS AMOUNT REFUNDED TO TAXPAYERS $.00
LESS AMOUNT SUSPENDED $5.00
LESS .010000 RETENTION éO OKLAHOMA TAX COMMISSION $3,657.10
PLUS INTEREST $393.75
TOTAL PAYMENT $362,446.49

Total Sales Tax:  $362,446.49
Last Month:  $361,614.24 Increase/Decrease: $832.25 0.23%
Last Year:  $327,507.77 Increase/Decrease: $34,938.72 10.67%
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CITY‘OF

OKLAHOMA

CITY OF GUTHRIE
CLAIMS
September 18, 2012

| hereby certify the purchase orders listed have been issued and encumbered against
the available balance of the authorized appropriated accounts and that the department
head and/or officer in charge of those accounts has certified that the procurements
were necessary to the proper conduct of activities; that the merchandise and/or
services have been satisfactorily received or utilized; and that the purchase orders are
now a true and just debt of the City of Guthrie. These purchase orders are therefore
presented to you to be presented to the governing body for consideration as claims for
payment.

Kim Biggs
Purchasing Agent

Monthly Claims Approved as per Ordinance No. 2973 by City Manager

Matt Mueller
City Manager
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CITY OF

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_ X City Council September 18,2012 Wanda Calvert
_____ GPWA City Clerk/Treasurer
_____ Other:

Agenda ltem
Consider approval of Engagement Letter with Crawford & Associates, P.C. for Accounting and

Consulting Services for FY 2013.

Summary

The proposed Engagement Letter provides services covering Annual Financial Statement
preparation, general accounting and advisory assistance. Upon request, Crawford and Associates
are prepared to provide a full range of accounting and consulting services at the standard rate set in

the Engagement Letter.

Funding Expected  Revenue _ X Expenditure ~_N/A
Budgeted X Yes ~_No ____N/A

Account Number 01-01-00-6330 Amount $49,000 in FY 2013

Legal Review X N/A __ Required Completed Date: _Same aslastyear
Mayor’s Appt. ___Yes X No

Supporting documents attached
» Engagement Letter

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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& ASSOCIATES

T 405-691-5550
F: 405-691-5646 | W: www.crawfordcpas.com
E: info@crawfordcpas.com | 10308 Greenbriar Place, Oklahoma City, OK 73159

September 12, 2012

Honorable Mayor and Members of the City Council
City of Guthrie

PO Box 908

Guthrie, OK 73044-0908

To the Honorable Mayor and Members of the City Council:

Crawford & Associates, P.C. is pleased that the City of Guthrie (the Cily) continues to express its
confidence in our firm and our state and local government expertise. We look forward to a continued long
and snccessful relationship as an integral financial management resource to the Cily of Guthrie

management and governing body.

We are prepared to provide a full range of accounting and consulting services to the City of Guthrie
contingent upon approval of your management and/or governing body. The purpose of this engagement
letter is to identify the scope of available services from Crawford & Associates, the specific initial
services requested at this time, and to confirm the terms, objectives, and limitations of our engagement

services.

Scope of Services

The scope of professional services that are available and can be provided to the City of Guthrie are
outlined below under the heading Scope of Available Services. While this listing includes a range of
services available from Crawford & Associates, the specific initial services requested to be provided at
the current time are separately identified under the heading /nitial Services Requested. Any additional
services that are available from Crawford & Associates beyond these initially requested services can be

provided upon subsequent specific request and agreement.

Scope of Available Services
Compilation of Annual Financial Statements (Restricted for Management Use Only)
General Accounting and Advisory Assistance
Budget Preparation and Amendment Assistance
Capital Asset Records and Accounting Assistance
Information Technology System Assistance
Internal Control Policies and Procedures Assistance
Labor Relations Consulting
Laws and Regulations Compliance Assistance
Investigation of Allegations or Concerns
Tax and Other Regulatory Report Assistance

Initial Services Requested
Compilation of Annual Financial Statements (Restricted for Management Use Only)

General Accounling and Advisory Assistance
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Services Related to the Compilation of Annual Financial Statements

The objective of a compilation is to assist you in presenting financial information in the form of financial
statements. We will utilize information that is your representation without undertaking to obtain any
assurance that there are no material modifications that should be made to the financial statements in order
for the statements to be in conformity with the applicable financial reporting framework defined below.

Applicable Financial Reporting Framework
In regards to the applicable financial reporting framework to be used in the compilation of the annual

financial statements, it is our understanding that:

a. Management has elected to present the annual financial statements in accordance with accounting
principles generally accepted in the United States of America,

b. Management understands the applicable financial reporting framework and has taken the
necessary steps to determine that it is an appropriate and acceptable framework for meeting its
financial reporting needs.

c. While management ultimately intends to use the audited financial statements for general use,
management infends for these compiled financial statements to be used solely for providing such
statements to the City’s external financial statement auditor for their use in conducting the
financial statement audit. Therefore, such compiled financial statements will be restricted for

management’s use only.

Crawford & Associates’ Responsibilities
We will compile, from information you provide, the annual financial statements of the financial reporting

entity of the City of Guthrie as of and for the year ended September 30, 2013. Such financial statements
will include the following to the extent they apply to the applicable financial reporting framework defined

above:
a. Management’s Discussion and Analysis
b. Basic Financial Statements
¢. Required Supplementary Information
d. Other Supplementary Information (to the extent management elects to include)

We will disclose to you any known and uncorrected departures from the applicable financial reporting
framework identified in the compilation of the annual financial statements.

We are responsible for conducting the engagement in accordance with the Statements on Standards for
Accounting and Review Services issued by the American Institute of Certified Public Accountants
(AICPA) that are applicable to compiled financial statements that are not intended for use by third parties.

The compilation engagement services will result in compiled annual financial statements that are
restricted as to use by management solely for the purpose of providing such compiled financial statements
to the external auditor for the conduct of the annual financial statement audit. As provided for in the
AICPA’s Standards for Accounting and Review Services for compilations not expected to be used by
third parties, we will not issue a compilation report in conjunction with these compiled financial
statements, and instead, we will use this engagement letter as documentation and confirmation of your
understanding of the services to be performed and the limitations on the use of the compiled financial
statements. As such, we will follow the applicable AICPA guidance and mark each page of the compiled
financial statements as “Restricted for Management’s Use Only”.
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Management's Responsibilities
In conjunction with the compilation of the annual financial statements, management is responsible for:

a. the preparation and fair presentation of the financial statements in accordance with the applicable
financial reporting framework as defined above, including all necessary informative disclosures;

b. designing, implementing, and maintaining internal control relevant to the preparation and fair
presentation of the financial statements;

c. preventing and detecting fraud;

d. identifying and ensuring that the entity complies with the laws and regulations applicable to its
activities; and

e. making all financial records and related information available to us.

Limitations of a Compilation

A compilation differs significantly from a review or an audit of financial statements. A compilation does
not contemplate performing inquiry, analytical procedures, or other procedures performed in a review.
Additionally, a compilation does not contemplate obtaining an understanding of the entity’s internal
control; assessing fraud risk; testing accounting records by obtaining sufficient appropriate audit evidence
through inspection, observation, confirmation, or the examination of source documents (for example,
cancelled checks or bank images); or other procedures ordinarily performed in an audit,

Accordingly, we will not express an opinion or provide any assurance regarding the financial statements
being compiled.

Qur engagement cannot be relied upon to disclose errors, fraud, or illegal acts. However, we will inform
the appropriate leve] of management of any material errors, and of any evidence or information that
comes to our atiention during the performance of our compilation procedures that fraud may have
occurred. In addition, we will report to you any evidence or information that comes to our attention
during the performance of our compilation procedures regarding illegal acts that may have occurred,
unless they are clearly inconsequential.

The financial statements will not be accompanied by an accountant’s report and are for management’s use
only and are not to be used by a third party. Your external financial statement auditor is not considered a

third party for these purposes.

Management’s Acknowledgements
In regards to the compilation of the annual financial statements, by signing this engagement letter,

management acknowledges its understanding and acceptance of the following:

a. That the nature and limitations of the compilation services and the restricted use of such financial
statements only by the external auditor in conjunction with the financial statement audit;

b. That a compilation is limited to presenting, in the form of financial statements, information that is
the representation of management; and the work performed by Crawford & Associates in
compiling the annual financial statements cannot be relied upon to disclose errors, fraud, or
illegal acts;

c. That the financial statements will not be audited by Crawford & Associates and no opinion or any
other form of assurance on the financial statements will be provided in conjunction with the
compilation;

d. That management has knowledge about the nature of the procedures 1o be applied and the
applicable financial reporting {framework and assumptions to be used in the preparation of the

financial statements;
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e. That the compiled financial stalements are not to be used by any third parties for any purpose (the
financial statement auditor is not considered to be a third party); and

f.  That management is ultimately responsible for the fair presentation of the financial statements
and management will make such representations to the external auditors.

Other Requested and Available Services

In conjunction with the other requested and available services (other than the compilation of the annual
financial statements) as identified in the Scope of Services section of this letter, Crawford & Associates
will be responsible for providing such services vpon request in accordance with the applicable
professional standards of the AICPA. It is anticipated that most if not all of these other services will be
performed in accordance with the standards applicable to consulting services as prescribed by the AICPA.

In conjunction with any services provided related to the preparation of the City’s annual budget, such
services will be limited to providing management with assistance and guidance in preparing its draft
budget document for management’s submission and presentation to the governing body, including
assistance with the development of draft budget document forms. Management will be responsible for
determining all budget amounts and projections, and our services will be limited 1o assisting management
in the preparation and assembly of management’s draft budget document. Management will also be
responsible for submitting and presenting their proposed budget to the governing body, Our services with
regards to budget assistance will not involve a compilation or submission of a budget document in the
form of forecasted financial statements pursuant to the atiestation standards of the AICPA.

Crawford & Associates, is not obligated to, but may report or otherwise communicate to management any
recommendations, it determines necessary, resulting from the professional services provided.

Management and the govemning body will be responsible for establishing the scope of our other
professional services to be provided and for providing the necessary resources allocated to the work; such
responsibility includes determining the nature, scope, and extent of the services to be performed,
providing sufficient appropriation for the estimated cost of these services, providing overall direction and
oversight for each service, and reviewing and accepting the results of the work,

Access to Working Papers and Reports

Any working papers prepared by Crawford & Associates in connection with performing the compilation
and other professional services are the property of Crawford & Associates. Upon request, copies of any
or all working papers and reports that we consider to be nonproprietary will be provided to management.
Management may make such copies available to its external auditors and to certain regulators in the
exercise of their stalutory oversight responsibilities. Such copies may not be made available to any other
third party without the prior written consent from Crawford & Associates.

Fees and Costs

Fees and out-of-pocket expenses for this engagement will be billed as the work progresses and payable
upon receipt of our invoices. Out-of-pocket expenses include such costs incurred by Crawford &
Associates in providing the services including travel, lodging, telecommunications, printing, document
reproduction, and the like. Our fees for these services will be billed at our standard hourly rates, as
follows, for the individual performing such services based on the actual number of hours of work,
including travel time, performed by that individual.
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Standard Hourly Rates:

e  Firm Chairman Emeritus $200
e Firm President $200

e  Shareholders $150

¢ Consulting Managers $135

e Consulting Staff $95

e Clerical Staff $30

Because Crawford & Associates has no direct control over the type and amount of services requested by
the management or the governing body during the term of this engagement, nor does Crawford &
Associates have direct control over the quality of your accounting system or records, potential turnover of
your staff, or your staffing levels, resources, or capabilities, it is impractical for us to provide an accurate
amount of hours that will be required for the services requesied or a not-to-exceed limit on fees and
expenses charged. We will rely on you to provide us with a copy of approved purchase orders, containing
estimated fees and expenses, monitor the cumulative fees and expenses charged, and notify us if and
when the cumulative amount approaches the total appropriated level estimated. You also agree to provide
sufficient appropriation for all services requested prior to the services being performed. For purposes of
purchase order preparation, we will be glad 1o provide you with an estimated range of fees and expenses

upan request.

The term of this engagement is a period from October 1, 2012 through September 30, 2013. Crawford &
Associates may perform additional services upon receipt of a formal request from management or the
governing body with terms and conditions that are acceptable to both parties.

The agreements and undertakings contained in this engagement letter, shall survive the completion or
termination of this engagement.

Acceptance

Please indicate your acceptance of this agreement by signing in the space provided below and returning
this engagement letter to us. A duplicate copy of this engagement letter is provided for your records. We
look forward to continuing our professional relationship with the City of Guthrie.

Respectfully submitted and agreed to by,

Frank Crf ford ‘f

Crawford and Associates, P.C.
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Accepted and agreed to for the City of Guthrie:

By:

Title:

Date:
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GUINRE

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_ X City Council September 18, 2012 Wanda Calvert
__ GPWA City Clerk/Treasurer
_____ Other:

Agenda Item
Consider approval of the EMS Agreement between the City of Guthrie and Logan County Emergency
Medical Services District Board of Trustees for the period of October 1, 2012 through September

30, 2013.

Summary

The proposed EMS Agreement is the same as last year. The Logan County Emergency Medical
Services District Board of Trustees was created September 21, 1982 for the purpose of providing
emergency medical services for the district comprised of the Independent School District No. 1 area
through the levy of an ad valorem tax of 3.07 mills upon all real property situated in the district.
The Trustees shall pay the City 90% of the 3.07 mills levied as compensation for providing for
emergency medical services for the period of October 1, 2012 through September 30, 2013.

Funding Expected X Revenue _ Expenditure ~_N/A
Budgeted X Yes __No ____N/A

Account Number 01-00-00-5436 Amount $333,250 for FY 2013

Legal Review X N/A _____ Required Completed Date: Same/last year
Mayor’s Appt. _ Yes X No

Supporting documents attached
=  Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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AGREEMENT

An AGREEMENT entered into this __ day of , 2012, by and between
LOGAN COUNTY EMERGENCY MEDICAL SERVICES DISTRICT BOARD OF
TRUSTEES (comprised of the area contained within Independent School District No. 1
of Logan County, Oklahoma), hereinafter referred to as "TRUSTEES" and the CITY OF
GUTHRIE, OKLAHOMA, a municipal corporation, hereinafter referred to as "CITY".

WITNESSETH

WHEREAS, the TRUSTEES have been created for the express purpose of
providing emergency medical services for the district comprised of the Independent
School District No. 1, Logan County, Oklahoma, area, through the levy of an ad
valorem tax of three (3.07) mills upon all the real property situated in the aforesaid
district, which ad valorem tax was voted and approved by a majority of the qualified

voters for such purpose on September 21, 1982; and

WHEREAS, CITY is a municipality capable of operating an emergency medical
service on a district-wide basis, hereinafter referred to as "SOLE-PROVIDER

SYSTEM"; and

WHEREAS, the TRUSTEES have determined that the CITY is the best qualified
to provide the aforesaid emergency medical services as a SOLE-PROVIDER SYSTEM
and to utilize the proceeds derived from the aforesaid ad valorem levy for such

purpose.
NOW, THEREFORE, in consideration of the mutual covenants, conditions and

promises the parties hereto agree as follows:

1. SERVICE AREA: CITY agrees to serve the geographic area of
Independent School District No. 1 of Logan County, Oklahoma, hereinafter referred to
as "DISTRICT".

1
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2. TERM: The TRUSTEES agree to hire CITY to run and operate as a
SOLE-PROVIDER SYSTEM in the DISTRICT from the first day of October, 2012, and
terminate on September 30, 2013, for the compensations hereinafter provided payable

monthly.

3. COMPENSATION: The TRUSTEES shall pay CITY 90% of the 3.07
mills levied as compensation for providing an administrative secretary and for
emergency medical services to the DISTRICT for the period of October 1, 2012,
through September 30, 2013.

Payments shall be made in equal monthly installments. In the event CITY fails

to follow the published rules and regulations promulgated by the State Board of Health
for basic life support ambulance service and/or fails to meet State Board of Health
licensing requirements for emergency medical service providers, TRUSTEES shall
deposit the equal monthly installment payments in an interest-bearing escrow account
with a state or nationally chartered banking institution, the deposits of which are insured
by the Federal Deposit Insurance Corporation, until CITY has furnished official notice
from the State Board of Health that the CITY is in conformance or has achieved
compliance with the State Board of Health rules and regulations as published at the
time of the alleged non-conformance. Within five (5) days from receipt of notice of
conformance, TRUSTEES shall release all monies, including interest earned, to the

CITY which was withheld since the first date of non-conformance.

4. TERMINATION: This Agreement may be terminated by either

party for reasons as hereinafter provided:

(1) Upon mutual agreement of the parties.

(2)  Upon the default in payment of compensation by the TRUSTEES as
hereinafter set forth;

(3)  Upon the failure of CITY to perform its responsibilities as required in this
Agreement.

(4)  Upon the dissolution of the Logan County Emergency Medical District as

provided by law.

2
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In order to terminate this contract pursuant to paragraph 4, sub-paragraphs 1, 2,
3, or 4 the party desiring termination must notify the other party in writing on or before
sixty (60) days prior to the end of the current contract in force. Notice of termination
shall be deemed complete if the termination is hand delivered by TRUSTEES to the
City Clerk of CITY or by CITY to the County Clerk of Logan County, or if posted first
class mail sixty (60) days prior to the end of the current contract in the U.S. Mail, return
receipt requested by TRUSTEES to the City Clerk of CITY or by CITY to the County
Clerk of Logan County.

If termination of this Agreement is at the election of the CITY, CITY agrees to
release possession of all emergency medical services equipment currently then in use
for emergency medical services and which was funded solely through LOGAN
COUNTY EMERGENCY MEDICAL SERVICES DISTRICT BOARD OF TRUSTEES,
unless otherwise agreed, to the TRUSTEES within thirty (30) days of termination of this
Agreement; and TRUSTEES shall assume full responsibility for ownership and
possession and shall indemnify and hold CITY, its employees and agents, harmless
from any and all liability accruing from the ownership and possession of said

equipment.

4A DISPOSITION OF VEHICLES TAKEN OUT OF SERVICE: When the

City of Guthrie determines to take a vehicle purchased or provided under this

Agreement out of service then upon removal of said vehicle from service the title to
said vehicle will be transferred to Logan County Emergency Medical Services District

Board of Trustees along with possession of the vehicle.

5. OUT-OF-DISTRICT CALLS: CITY agrees to make such calls
outside the DISTRICT as are consistent with the life-saving responsibility of an

Emergency Medical Services Sole-Provider System. Out-of-District ambulance calls

shall be assigned by the ambulance dispatcher and made when the emergency
response capabilities within the DISTRICT are not jeopardized, which decision remains
in the sole discretion of the CITY. Out-of-District calls and services shall be billed by
the CITY in accordance with the CITY's then current out-of-district emergency medical
service call rate schedule.

3
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6. REPORTS: The CITY shall prepare monthly activity reports and
deliver to the TRUSTEES on or before the tenth (10th) of the month which will show the
previous month's ambulance runs, and response time for ambulance runs; a billing
summary of charges to all persons who received emergency medical service; a status
report of the emergency ambulance service budget. The CITY will use the
standardized run report for ambulance services promulgated by the State Department
of Health.

7. MISCELLANEOQUS: CITY agrees to comply with the Oklahoma
Constitution and all applicable rules, regulations, ordinances, and statutes of the City of
Guthrie, Oklahoma; the State of Oklahoma; and Federal government. CITY agrees to
permit TRUSTEES or any agent designated by TRUSTEES free access to the books

and equipment for purposes of inspection during regular CITY business hours of 8:00
a.m. to 5:00 p.m. Monday through Friday excluding holidays observed by the CITY, this
includes copies as required by TRUSTEES of annual audit and operating fiscal reports.
CITY shall promptly bill users of the services provided and shall pursue collections in a
business-like manner; CITY may utilize the evaluation services offered by Oklahoma
State University Cooperative Extension Services to determine the effectiveness of the

Sole-Provider System for delivery of emergency medical services in the DISTRICT.

8. SITUS: This AGREEMENT shall be construed in accordance
with the laws of the State of Oklahoma.

9. DISCLAIMERS: Nothing in this Agreement shall be construed as
creating a partnership or joint venture relation between the parties hereto. All matters

relating to the direct management of CITY personnel, including, but not limited to,
hiring, pay, job descriptions, job duties, discipline, supervision, and termination are

exclusively the responsibility of the CITY.

10. AMENDMENTS: This Agreement may be amended at any time

by agreement in writing between the parties hereto.

4
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IN WITNESS WHEREOF, the parties hereto do set their hands and seals on the

date opposite their signature.

LOGAN COUNTY EMERGENCY
MEDICAL SERVICES DISTRICT
ATTEST: BOARD OF TRUSTEES

Secretary Chairman

, 2012

CITY OF GUTHRIE, OKLAHOMA
ATTEST: (Seal)

City Clerk Mayor

, 2012

APPROVED AS TO FORM:

City Attorney

5
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ACKNOWLEDGMENT

STATE OF OKLAHOMA )
) SS:
COUNTY OF LOGAN )

The foregoing instrument was acknowledged before me this day of
, 2012, by , Chairman, Logan

County Emergency Medical Services District Board of Trustees.

Notary Public
(Seal)

My Commission Expires:

My Commission No.

6
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ACKNOWLEDGMENT

STATE OF OKLAHOMA )
) SS:
COUNTY OF LOGAN )

The foregoing instrument was acknowledged before me this day of
, 2012, by _Chuck Burtcher ,

Mayor, City of Guthrie, a municipal corporation, on behalf of the City.

Notary Public
(Seal)

My Commission Expires:

My Commisson No.

7
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OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18, 2012 Wanda Calvert
GPWA City Clerk/Treasurer
Other:

Agenda ltem

Consider approval of Agreement between the City of Guthrie and Guthrie Chamber of Commerce for
the purpose of encouraging, promoting and fostering tourism in the City of Guthrie to be funded by
the Hotel/Motel Tax receipts.

Summary
The proposed agreement is a renewal. The term of the agreement is for one year, October 1, 2012

through September 30, 2013. The City of Guthrie levied a four percent (4%) hotel/motel excise tax
upon the gross proceeds or receipts derived from all rent for every occupancy of a room or rooms
in a hotel and motel and other sleeping accommodations in the City of Guthrie. The City of Guthrie
has determined it is necessary and in the best interest of the City to transfer to the Chamber two-
thirds (2/3) of the proceeds to be used solely for the purpose of encouraging, promoting, fostering
and administrating the tourism development of the City of Guthrie.

Funding Expected  Revenue _ X Expenditure ____N/A

Budgeted X Yes ____No ____N/A

Account Number 45-45-00-6367 Amount $75,000

Legal Review X N/A Required  Completed Date: Same aslast
L L year

Mayor’s Appt. __Yes X No

Supporting documents attached
= Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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AGREEMENT

This Agreement made and entered as of the date hereinafter set forth, by and between
the City of Guthrie (hereinafter referred to as “City”), as party of the first part and the
Guthrie Chamber of Commerce, an Oklahoma not-for-profit corporation (hereinafter
referred to as “Chamber”), party of the second part.

WITNESSETH:

WHEREAS, the qualified electors of the City of Guthrie, Oklahoma, have
heretofore approved the levy of a four percent (4%) hotel/motel excise tax upon the
gross proceeds or gross receipts derived from all rent for every occupancy of a room or
rooms in a hotel and motel and other sleeping accommodations in the City; and

WHEREAS, the City previously entered into an agreement with the Guthrie
Convention and Visitor's Bureau, Inc., to administer the revenues generated by the
hotel/motel tax for the purpose of promoting the tourism industry in Guthrie, Oklahoma;
and

WHEREAS, the Guthrie Convention and Visitor's Bureau, Inc. has been
absorbed by the Chamber, acting as a subsidiary body of the Chamber, subject and
subordinate to the actions of the Board of Directors of the Chamber; and

WHEREAS, the Chamber is an Oklahoma not-for-profit corporation created for
the purpose of promoting and fostering commerce and tourism in Guthrie, Oklahoma;
and

WHEREAS, the Chamber has agreed to assume the function and responsibility
for the administration of such revenues to be devoted to tourism development in the City
of Guthrie, previously held by the Bureau; and

WHEREAS, the governing body of the City of Guthrie has determined it is
necessary and in the best interest of the City to transfer to the Chamber, pursuant to the
terms of a written agreement, the remaining two-thirds (2/3) of the proceeds derived
from the aforesaid hotel/motel excise tax levy to be used solely for the purpose of
encouraging, promoting, fostering and administrating the tourism development of the
City.

NOW, THEREFORE, for and in consideration of the terms, conditions and
covenants herein set out, and other good and valuable consideration, the parties hereto
agree as follows:

1. TERM:
a. This agreement shall be effective from October 1, 2012 until September
30, 2013.
b. Nothing in this agreement, nor any other document nor any statement by

any representative of the City, except as expressly set forth herein, shall
be binding on the City, concerning the terms, conditions or covenants of
this agreement.

1
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This agreement may, at the option of the City Council, be extended by
simple majority vote of the City Council of the City.

2. CANCELLATION:

a.

This Agreement may be canceled at any time during its term by simple
majority vote of the City Council of the City, for any of the following
conditions:

1) Failure of the Chamber to comply with any of the conditions of this
Agreement or the use of any of the tax proceeds paid hereunder
by the Chamber for any purpose other than that expressly
provided herein;

2) When and in the event the Chamber may dissolve, disband or
becomes a debtor in bankruptcy or is insolvent;

3) Any illegal activity conducted or sponsored by the Chamber;

4) Misrepresentation by the Chamber to a third party of any services
available through the City or The Guthrie Public Works Authority,
beyond those specifically authorized by the City; or

5) Failure to prepare, or cause to be prepared, and to file in a timely
manner with the City Manager any financial information, reports or
audits required under this agreement or requested by the City.

In the event this Agreement is terminated upon the occurrence of any of
the foregoing conditions, the City shall have no further obligation to
perform under this Agreement, and all funds paid over to the Chamber by
the City, which are unearned, shall be pro-rated and refunded to the City.

3. CITY REPRESENTATION:

a.

The City shall be represented at the Chamber by City’s appointees
selected in any manner deemed appropriate by the City.

The City shall be represented at the Chamber by a number of voting
members equal to the greatest number of voting members representing
any other organization, group or individual concern, providing that the
minimum number of City voting members shall not be less than two (2).
The number of City representatives shall be increased proportionately in
the event the number of Chamber Board Directors increases.

4, FINANCIAL SUPPORT:

a.

City of Guthrie/GPWA

The City shall maintain a minimum balance of five hundred dollars
($500.00) at all times in its hotel/motel tax receipts account. The City shall
pay to the Chamber the remaining two-thirds (2/3) of the total receipts
actually derived by the City from the levy of a four percent (4%)
hotel/motel tax levy during the preceding three (3) month period during
the term of this agreement less the aforesaid minimum balance of five
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hundred dollars ($500.00), to be paid in four (4) quarterly installments.
Instaliments shall be payable on a quarterly basis in the following months:

1% Quarter February
2" Quarter May

3" Quarter August

4" Quarter November

(1) Itis expressly agreed between the parties hereto that all tax proceeds
paid by the City to the Chamber shall be used solely for the purpose of
encouraging, promoting and fostering tourism in the City of Guthrie,
Oklahoma, as approved and authorized by the qualified electors of the
City.

(2) It is also expressly agreed that any supplemental funding that may
be provided to the Chamber by the City will be subject to the terms of this
Agreement.

The Chamber agrees that all funds received by it from the City
representing revenues from the hotel/motel tax shall be deposited and
maintained in a separate account from the general operating funds of the
Chamber, and that such funds shall not be commingled with any other
revenues of the Chamber.

The Chamber shall submit to the City, in writing, the following items:

(M in January of each year, an annual budget, which shall include
Chamber organizational goals and objectives for the upcoming
year and actual accomplishments from the previous fiscal year,

(2) in July of each year, a marketing plan outlining the Chamber’s use
of funding under this Agreement,

3) quarterly reports to the City Council of the City of Guthrie as to its
financial condition, projects status and progress towards achieving
goals and objectives. This report shall include a certification that
all funds received from the City were expended for the purpose of
encouraging, promoting and fostering tourism in the City of
Guthrie, Oklahoma, and administering a program to accomplish
the same.

(4) The Chamber will provide the City quarterly a copy of the
hotel/motel tax check register showing to whom hotel/motel funds
were paid and in what amount.

e. The Chamber agrees to provide all necessary documentations to the City
Manager for an annual review of all funds paid to Chamber by the City.
Should for any reason the Chamber disband or dissolve, or the City exercise
its rights under Section 2 of this Agreement, then and in either event the
Chamber shall provide a final audit as hereinabove described.

f. In order to clarify what are allowable overhead expenditures out of
hotel/motel tax funds it is agreed that Chamber may use twenty-five percent

City of Guthrie/GPWA

3
09-18-2012

72



(25%) of the funds received for overhead. Overhead includes managerial
administration, accounting, audit, equipment lease, gas, electric,
memberships, dues, rent, supplies, and window cleaning. The remaining
seventy-five percent (75%) of the funds shall be used for promotion of
tourism only. Promotion shall include advertising, reasonable amounts for
conferences and seminars, familiarization tours, postage and direct mail, two-
thirds (2/3) of telephone direct line, 1-800 telephone, trade shows, reasonable
travel, and website development.

5. INDEMNIFICATION:

The Chamber agrees to defend, indemnify and hold harmless the City, its
officers, elected officials, employees and agents from all loss, liability, cost,
claims, damages, lawsuits, actions, judgments, causes of action, expense,
including attorney’s fees, arising out of it, or in connection with, the terms of this

Agreement.

IN WITNESS WHEREOF, the parties have set their hands to this Agreement this

day of , 2012, to be signed and executed on behalf of the
City of Guthrie by its Mayor and duly attested by its Secretary and signed and executed
by the President of the Guthrie Chamber of Commerce, who is not 2 member of the City
Council, and attested by the Secretary to the Chamber, both in duplicate.

CITY OF GUTHRIE, OKLAHOMA

Mayor
ATTEST.: (Seal)

City Clerk

APPROVED AS TO FORM:

City Attorney
GUTHRIE CHAMBER OF COMMERCE

Board President
ATTEST: (Seal)

Secretary

4
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CITY OF

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18, 2012 Wanda Calvert
GPWA City Clerk/Treasurer
Other:

Agenda Item

Consider approval of Civil Defense Siren Maintenance Agreement between the City of Guthrie and
Goddard Enterprises.

Summary
The proposed agreement is a renewal. The term of the agreement is for one year, October 1, 2012

through September 30, 2013. The contractor shall inspect at least once every six months, repair
and maintain all civil defense warning siren units.

Funding Expected  Revenue _X Expenditure ~__N/A
Budgeted X Yes __No __N/A

Account Number 01-01-00-6372 Amount $2,400 for FY 2013

Legal Review X N/A ___Required Completed Date: _Same aslastyear
Mayor’s Appt. _ Yes X No

Supporting documents attached
= (Civil Defense Siren Maintenance Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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CIVIL DEFENSE SIREN
MAINTENANCE AGREEMENT

This AGREEMENT, made and entered into this day of
20, by and between the City of Guthrie, a municipal corporation (hereinafter “Clty”)
and Joe Goddard, d.b.a./Goddard Enterprises (hereinafter “Contractor”™).

In consideration of the mutual covenants, promises and agreements herein
contained, the City and Contractor agree as follows:

TERM:  The term of this Agreement shall be for one (1) year, commencing on the 1st
day of October, 2012, and ending on the 30th day of September, 2013, unless either the
City or Contractor gives a thirty-day written notice.

STATUS OF CONTRACTOR: In the performance of its duties and obligations under
this Agreement, the Contractor shall be deemed to be an Independent Contractor and not
an employee or agent of the City of Guthrie, Oklahoma, or the Guthrie Public Works
Authority.

SCOPE OF WORK: The Contractor shall inspect, repair and maintain all Civil
Defense warning sirens units as shown on the attached Exhibit “A”, the same being
incorporated herein by reference as if set out in full.

Contractor shall inspect each siren unit at least once every six (6) months. Contractor
shall maintain the electrical, mechanical and other equipment on each unit to the highest
standard of operational reliability. Contractor shall provide the City’s Purchasing
Department with written verification of each inspection, in a form satisfactory to the City,
within fifteen (15) days of completion thereof.

It is understood that from time to time the Guthrie Police Chief, Purchasing Agent, or
their designees may notify the Contractor that a siren unit has been determined to be non-
operational. The Contractor shall make such repairs as are necessary to restore the siren
to operating status within seventy-two (72) hours of (1) the time of first verbal or written
notification, or (2) the time replacement parts become available. In order to expedite
notification, the Contractor shall at all times during the term of this Agreement maintain
and respond to the following telephone:

Office: 405-830-9057

The Contractor shall not change or discontinue service to the aforementioned numbers
without providing City with at least three (3) days notice of such change or
discontinuation in service.
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A. The Contractor shall supply miscellaneous repair parts and bill the cost of same, plus
Twenty-Five percent (25%), to the City. Contractor shall warrant said parts and
replace or repair the same without additional cost to the City should they fail to
operate or prove defective within ninety (90) days of installation.

B. Parts costing $250 or more shall be purchased through the City’s purchasing process.
The Contractor shall obtain a purchase order number from the Purchasing Department
for said parts and purchase same from Contractor’s vendor at government pricing.
The Contractor shall supply the City’s Purchasing Department with a list of possible
vendors in order to expedite processing.

INSURANCE: Throughout the term of this Agreement or any extension thereof, the
Contractor shall procure and maintain in effect liability insurance coverage for any and all
claims and actions arising out of any act or omission by Contractor. Said insurance shall
be in occurrence form and provide coverage in the amount of $100,000 per person per
occurrence; $1,000,000 for all person per occurrence; and $25,000 property damage.
Contractor shall be responsible for providing workers’ compensation for its employees, if
applicable.

INDEMNIFICATION:  The Contractor shall, within the limitations place on such
entities by State law, indemnify, save and hold harmless the City, its elected officials,
officers, employees and agents from all claims, actions, liability, loss, cost, judgments,
damages, suits and all expenses defending same, including attorneys fees, that are brought
as a result of any injury or damage sustained by any person or property in consequence of
any act or omission by Contractor, or arising out of or recovered under workers’
compensation law or any other law. In any agreement with any subcontractor or any
agent for Contractor, the Contractor shall specify that such subcontractor or agents shall
indemnify, save and hold harmless the City of Guthrie, its elected officials, officers,
employees and agents in the same manner and to the same extent as hereinabove provided
for the Contractor.

COMPLIANCE: At all times during the term of this Agreement or any extension
thereof, Contractor shall procure and maintain, at its sole expense, all applicable licenses
for the proper performance of work in connection with this Agreement, whether said
licenses be issued by the City or State of Oklahoma. Further, Contractor shall comply
with any and all ordinances, codes, rules and regulations of the City and State of
Oklahoma in the performance of this Agreement.

COMPENSATION AND METHOD OF PAYMENT: For satisfactory performance
of all duties, services and obligations under this Agreement, the City shall pay to
Contractor the sum of $2,400. Payment shall be made in twelve (12) equal installments
of $200.00, paid monthly in arrears, and in accordance with the normal and customary
practice of the City for payment of claims.

NOTICE: All written notices and payments made under this Agreement shall be mailed
first-class, postage paid, to the following addresses:
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City: City Clerk Contractor: Goddard Enterprises
City of Guthrie, Oklahoma 11950 Thousand Oaks Drive
PO Box 908 Edmond, OK 73034-9706

Guthrie, OK 73044-0908
TIME OF THE ESSENCE: Time is of the essence of this Agreement.

ASSIGNMENT: This Agreement shall not be subject to assignment without thirty (30)
days prior written notice to the City and the express written consent of City.

NON-APPROPRIATION OF FUNDS: Notwithstanding anything in this Agreement
to the contrary, should the City Council of the City of Guthrie fail or refuse to appropriate
and budget sufficient funds to pay its obligations under this Agreement or any extension
thereof, then this Agreement or extension shall terminate as of September 30 of the fiscal
year without any requirement to notify Contractor.

In witness whereof the City and Contractor have caused this Agreement to be duly

executed.
JOE GODDARD, DBA
GODDARD ENTERPRISES
Authorized Signature
Title:
STATE OF OKLAHOMA )
) SS.
COUNTY OF LOGAN )
This instrument was acknowledged before me on , 20 , by
Joe Goddard as owner of Goddard Enterprises.
Notary Public
My commission expires , 20
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CITY OF GUTHRIE

Mayor

STATE OF OKLAHOMA )
) SS.
COUNTY OF LOGAN )
This instrument was acknowledged before me on

20, by , Mayor of the City of Guthrie,
Oklahoma.

Notary Public
My commission expires , 20
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14.

EXHIBIT A
SIREN LOCATIONS

2423 West Noble (West Assembly of God Church)
19" and Orbit (Silver Valley Addition)

19™ and West Noble (north, in alley)

12™ and West Noble (south, at alley)

6" and West Noble (north, in alley)

Walnut and Crooks Drive (Upper Elementary School)
Broad and Jefferson (east of Fogarty School)

Broad and Oklahoma (north of Courthouse)
Industrial and Ruhl Drive (west, on hilltop)

Hillview and Coltrane (south of Guthrie Lake)
Drexel and Harrison (in alley, south of water tower)
College and Pine (east at Edwards Village)

Sooner and Lake Road

2000 East Springer (southwest from I-35 and Noble)
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CITY OF

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18,2012 Wanda Calvert
GPWA City Clerk/Treasurer
Other:

Agenda Item

Consider approval of Agreement between the City of Guthrie and Logan Community Services, Inc.
for temporary shelter care for juveniles.

Summary

The proposed agreement is a renewal. The term of the agreement is for one year, October 1, 2012
through September 30, 2013. Logan Community Services, Inc. has the facilities to provide
temporary shelter care and is fully certified by the Oklahoma Department of Mental Health and
Substance Abuse Services for those individuals determined to be appropriate for temporary shelter
care. When deemed appropriate, the City may refer individuals to the Logan Community Services,
Inc. for juvenile or youth shelter care.

Funding Expected  Revenue _X Expenditure ~_N/A
Budgeted X Yes ___No ___N/A

Account Number 01-07-70-6345 Amount $1,500 for FY 2013

Legal Review X N/A _____Required Completed Date: Sameaslastyear
Mayor’s Appt. _ Yes X No

Supporting documents attached
* Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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AGREEMENT

This AGREEMENT, made and entered into on the day of , 2012, by
and between the City of Guthrie, Oklahoma, a municipal corporation (hereinafter “CITY”), and
Logan Community Services, Inc., a non-profit Oklahoma corporation (hereinafter “LCS”).

WHEREAS, the City desires to engage the services of LCS to provide temporary shelter
care for juveniles and youths and drug/alcohol counseling for those individuals determined to be
appropriate for temporary shelter care or drug/alcohol counseling by the CITY and referred to
LCS; and

WHEREAS, LCS has the facilities to provide temporary shelter care and is fully certified
by the Oklahoma Department of Mental Health and Substance Abuse Services as an outpatient
drug/alcohol counseling program and desires to accept such engagement on the terms and
conditions hereinafter stated.

NOW, THEREFORE, for and in consideration of the mutual promises and covenants
expressed herein, and other good and valuable considerations, the receipt and sufficiency of
which are hereby acknowledged, the parties agree as follows:

1. TERM. The term of the Agreement shall be for one (1) year, commencing on October 1,
2012 and ending September 30, 2013 subject to the provisions of paragraph 5.

2. SERVICES. When deemed appropriate, the CITY may refer individuals to the LCS for
juvenile or youth shelter care, or drug or alcohol counseling services. Upon receipt of a
written request from the Guthrie City Manager, or his or her designee, the LCS shall provide
such services.

3. COMPENSATION. For provision of the services covered by this Agreement, the CITY
shall pay to the LCS One Thousand Five Hundred Dollars ($1,500.00) annually, said
compensation to be paid in twelve (12) equal monthly installments of One Hundred Twenty-
Five Dollars ($125.00) each. It is expressly agreed that the CITY shall bear no obligation,
financial or otherwise, to pay the cost for any provision of juvenile shelter care or drug or
alcohol counseling service not authorized in advance by the CITY, or any substance abuse
treatment or rehabilitation.

4. REPORTING. Not later than fifteen days following the close of each quarter, LCS shall
prepare and submit to the Guthrie Chief of Police, or his or her designee, a confidential written
report covering the preceding calendar quarter that shows:

4.1. Names of the juveniles who received shelter care or drug or alcohol counseling
services and a summary of the services provided to each.

4.2. The total number of juvenile-shelter days and juvenile-counseling hours provided for
shelter care and drug or alcohol counseling, respectively.
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5. TERMINATION OF AGREEMENT. Either the CITY or LCS may
terminate this Agreement upon giving thirty (30) days written notice to the other party, said
notice to be delivered by certified mail, return receipt requested.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement.

‘CLCS”
Logan Community Services, Inc.

ATTEST: (Seal) President

Secretary
CCCITY57
City of Guthrie, Oklahoma, a municipal
corporation

ATTEST: (Seal) Mayor

City Clerk

APPROVED AS TO FORM:

City Attorney

City of Guthrie/GPWA 09-18-2012 82



*x

GUIFRE

. OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_ X City Council September 18, 2012 Wanda Calvert
__ GPWA City Clerk/Treasurer
_____ Other:

Agenda Item
Consider approval of Lease Agreement with the Territorial Squares Square Dance Club for use of

the building commonly known as the Girl Scout Cabin.

Summary
The proposed Lease Agreement is a five year lease which includes two improvements to the

property: (1) add more gravel to the parking area and (2) remove the old trees that have fallen
and/or are rotten.

Funding Expected X Revenue ___ Expenditure ~_N/A
Budgeted X Yes ____No ~___N/A
Account Number 01-00-00-5466 Amount $150 per year

Legal Review ___N/A _X Required Completed Date: _09-11-2012
Mayor’'s Appt. _ Yes X No

Supporting documents attached
=  Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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LEASE AGREEMENT

THIS LEASE AGREEMENT (the “Lease”), is made and entered into this
18t day of September, 2012, by and between the City of Guthrie, Oklahoma, a
municipal corporation, hereinafter the “LESSOR”, and TERRITORIAL SQUARES
SQUARE DANCE CLUB, an Oklahoma not for profit corporation, hereinafter the
“LESSEE”.

WITNESSETH:
1. PREMISES:

(@)  That the LESSOR in consideration of the obligation of LESSEE to pay
rent as herein provided, and in consideration of the other terms,
provisions and covenants hereby rents and leases from LESSOR, the
barracks building commonly known as the Girl Scout Cabin located on
certain real property situated in Logan County, State of Oklahoma,
more particularly described in “Exhibit A” attached hereto, together with
all rights, privileges, easements, appurtenances and amenities
belonging to or in any way pertaining to the premises and together with
the other improvements situated or to be situated upon said premises,
(the said real property, building and improvements being hereinafter
referred to as the “Premises”).

(b) LESSOR reserves the right of ingress and egress in, to, on, over and
across the Premises to inspect the condition of the Premises in a
manner that will cause the least disruption to LESSEE’s quiet
enjoyment of the Premises.

TO HAVE AND TO HOLD the same for a term commencing on the 1% day
of October, 2012 (the “Commencement Date”) and ending on the 30t day
of September 2017, subject to termination as provided herein (the “Lease
Term”) and subject to renewals thereof for like terms upon not less than
ninety (90) days prior written notice provided the LESSEE is in full
compliance with the terms hereof including, but not limited to, payment of
rent.

2. RENT:

LESSEE agrees to pay to LESSOR, without deduction or setoff, an annual
rental for the Premises in the sum of $150.00 for each year of the Lease Term
payable in advance, for the demised premises described in Exhibit “A” attached
hereto, payable at the LESSOR’s address as shown in paragraph 17 (b) hereof
(the “RENT"). The first of said annual installments shall be due and payable on
the 1% day of October, 2012 and thereafter on the 1% day of October of each year
of the Lease Term.

1
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3. PURPOSE AND USE:

The premises shall be used for square dancing, square dancing lessons
and related incidental purposes, and for no other purpose, except such as shall
be from time to time permitted by the LESSOR. LESSEE shall comply with all
governmental laws, ordinances, and regulations applicable to the use of the
Premises, and shall promptly comply with all governmental orders and directives
for the correction, prevention and abatement of nuisances in or upon or in
connection with the Premises, all at LESSEE’s sole expense. LESSEE will not
permit the Premises to be used for any purpose that would render the insurance
thereon void or the insurance risk more hazardous, or which would increase the
cost of insurance coverage with respect to the Premises.

In the event an entry gate is installed to limit access to the Premises, the
LESSEE shall furnish at its own cost and expense, a padlock to be located upon
the entry gate to the Premises, and a key(s) to the LESSOR.

4. REPAIRS AND MAINTENANCE:

LESSEE shall at its own cost and expense keep, maintain and take good care of
the Premises and make all necessary repairs thereto and shall suffer no waste or
nuisance thereon. At the end of the Lease Term or upon other termination of this
Lease, LESSEE shall suffer no waste or nuisance thereon. At the end of the
Lease Term or upon other termination of this Lease, LESSEE shall deliver the
Premises to LESSOR with all improvements thereon in good repair and
conditions, reasonable wear and tear alone excepted.

5. ALTERATIONS:

(a) LESSEE shall not make any alterations, improvements, changes or
additions made in or to such Premises without prior written consent of

LESSOR.

(b) DISPOSITION OF IMPROVEMENTS: Any alterations, improvements,
changes or additions made in or to such Premises shall, upon termination
of this Lease, be the sole property of LESSOR, LESSEE waiving any an
all rights to compensation therefore, and LESSEE shall have only a
leasehold interest therein, subject to the terms hereof.

(c) SCHEDULED REPAIRS AND IMPROVEMENTS: THE LESSEE agrees
to make certain repairs and improvements to the Premises at its own cost
within five (5) years of the Commencement Date of this Lease as follows:

1. Add more gravel to the parking area;

2
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2. Remove the old trees that have fallen and/or are rotten;

6. INSPECTOIN:

LESSOR and LESSOR’s employees, agents and appointed representatives shall
have the right to enter and inspect the Premises at any reasonable time during
the LESSOR’s business hours (in emergencies, at all times) for the purpose of
ascertaining the condition of the Premises. LESSOR and LESSOR’s employees,
agents and appointed representatives shall have the right to enter the Premises
at any reasonable time within sixty (60) days prior to the expiration of this Lease
Term or any renewal or extension thereof, and shall have the right to erect on the
Premises a suitable sign(s) indicating that the Premises are available for lease.

7. UTILITIES:

LESSEE shall arrange and pay for any and all utilities furnished to the Premises
including, but not limited to, water, gas, fuel, telephone, electricity, garbage and
sewage.

8. ASSIGNMENT AND SUBLETTING:

LESSEE shall not assign, sublease or transfer this lease, nor any portion thereof,
nor any interest herein without the prior written consent of LESSOR, as given by
the City Manager, of the City of Guthrie, and a consent to assign shall not be
deemed to be a consent to any subsequent assignment. Any such assignment,
without such consent, shall be void, and shall, at the option of LESSOR terminate
this lease. Neither this lease nor the leasehold estate of LESSEE hereunder in
the demised premises, or any building or improvements thereon, shall be subject
to involuntary assignment, transfer or sale, or to assignment, transfer, or sale by
operation of law in any manner whatsoever, and such attempted involuntary
assignment, transfer or sale shall be void and of no effect and shall, at the option
of LESSOR, terminate this Lease.

Upon the occurrence of an “Event of default” as hereinafter defined, if the
Premises are then assigned or sublet, LESSOR, in addition to any other
remedies provided by law, may at its option, collect directly from assignee or
subtenant all rents that become due to LESSEE under such assignment or
sublease and apply hereunder, and no such collection shall be construed to
constitute a novation or release of LESSEE from the further performance of
LESSEE’s obligations hereunder. LESSOR shall have the right to assign the
rents under this Lease, or the lease itself.

3
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9. INSURANCE:

(a) LESSEE shall, at its expense, keep in effect during the term of this Lease
the following insurance in standard form policies with an insurance
company or companies authorized to do business in Oklahoma:

(1) Comprehensive public liability insurance in the amount of at least
One Hundred Thousand ($100,000.00) Dollars for injury to or death
to any one person and One Million Dollars ($1,000,000.00) for any
injury to or death to any number of persons in one occurrence upon
or in connection with the use of the Premises.

(2) Comprehensive property damage insurance covering liability or
damage from any occurrence occurring upon or in connection with
the use of the Premises to all property in at least the sum of
Twenty-Five Thousand ($25,000.00) Dollars.

(b) LESSOR's right to pay premiums on behalf of LESSEE. All of the policies
of insurance referred to in this section shall be written in a form
satisfactory to LESSOR naming the LESSOR and THE GUTHRIE
PUBLIC WORKS AUTHORITY as named insured parties, by insurance
companies licensed to do business in the State of Oklahoma. LESSEE
shall timely pay all the premiums therefore and deliver such policies, or a
certificate thereof, to LESSOR, LESSOR shall be entitled, but shall have
no obligation, to effect such insurance and pay the premiums therefore,
which premiums shall be repayable to LESSOR with the next installment
of rental, and failure to repay the same shall carry with it the same
consequences as failure to pay any installment of rental. The LESSEE
shall provide to the LESSOR, a certificate of insurance on each
succeeding anniversary of the commencement date. Each insurer
mentioned in this section shall agree, by endorsement on the policy or
policies issued by it, or by independent instrument furnished to LESSOR,
that it will give to LESSOR thirty (30) days written notice before the policy
or policies in question shall be altered or cancelled. LESSOR agrees that
it will not unreasonably withhold its approval as to the form or to the
insurance companies selected by LESSEE. The City Manager of the City
of Guthrie may approve the policy of insurance as set forth in this
paragraph for the LESSOR.

10.  LIABILITY:

LESSOR shall not be liable to LESSEE or LESSEE’'s members, officers,
employees, agents, patrons, invitees, or visitors or to any other person
whomsoever, for any injury to person or damage to property on or about the
Premises, caused by the negligence or misconduct of LESSEE, or caused by the
buildings and improvements located on the Premises, or due to any cause
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whatsoever, and LESSEE agrees to indemnify the LESSOR, its employees,
officials, officers and agents and hold it harmless from any and all loss, cost,
demands, expense, suits, actions, judgments, liability or claims, including
attorneys’ fees, arising out of or related to any such damage of whatsoever kind
or nature or injury; except injury to persons or damage to property, the sole
cause of which is the gross negligence of LESSOR or sale by operation of law in
any manner whatsoever, and such attempted involuntary assignment, transfer, or
sale shall be void and of no effect and shall, at the option of LESSOR, terminate
this Lease.

Upon the occurrence of an “event of default” as hereinafter defined, if the
Premises are then assigned or sublet, LESSOR, in addition to any other
remedies provided by law, may at its option, collect directly from assignee or
subtenant all rents that become due to LESSEE under such assignment or
sublease and apply hereunder, and no such collection shall be construed to
constitute a novation or release of LESSEE from the further performance of
LESSEE’s obligations hereunder. LESSOR shall have the right to assign the
rents under this Lease, or the lease itself.

11. HOLDING OVER:

If any property not belonging to LESSOR remains on the Premises after the
expiration or earlier termination of the term of this Lease, LESSEE hereby
authorizes LESSOR to dispose of such property in such manner as LESSOR
may desire, without liability to LESSEE. In the event that such property is
property of someone other than LESSEE, LESSEE agrees to indemnify and hold
LESSOR harmless from all suits, actions, liability, loss, damages, and expenses
in connection with or incidental to any removal, exercise of dominion over and/or
disposition of such property by LESSOR.

12. QUIET ENJOYMENT:

LESSOR represents and warrants that LESSEE, upon paying the rental herein
set forth, shall peaceably and quietly have, hold, and enjoy the Premises for the
terms hereof without hindrance or molestation from LESSOR, subject to the
terms and provisions of this Lease.

13. EVENTS OF DEFAULT:
The following events shall be deemed to be events of default under this Lease:

(A) LESSEE shall fail to pay any installment of the rent hereby reserved
when due, or shall fail to pay for the insurance described in paragraph
9, or any reimbursement to LESSOR required herein, and such failure
shall continue for a period of fifteen (15) days from the date such
installment or reimbursement was due.

5
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(B)

(C)

(D)

(E)

(F)

14.

LESSEE shall become insolvent, or shall make transfer in fraud of
creditors, or shall make an assignment for the benefit of creditors.

LESSEE shall file, or have filed against it, a petition, voluntary or
involuntary, under any section or chapter of the Federal Bankruptcy
Code, as amended, or under any similar law or statute of the United
States or any state thereof, or LESSEE shall be adjudged bankrupt, a
debtor in bankruptcy or insolvent in proceedings filed against LESSEE
thereunder.

A receiver or trustee shall be appointed for all or substantially all of the
assets of LESSEE and such appointment shall not be vacated within
sixty (60) days thereafter.

LESSEE shall fail to comply with any term, provision, or covenant of
this Lease (other than the foregoing in this paragraph) and shall not
cure such failure within fifteen (15) days after written notice thereof of
LESSEE.

LESSEE shall fail to remain incorporated as an Oklahoma not for profit
corporation or fail to perform any and all such acts as are required to
remain so incorporated.

REMEDIES:

Upon the occurrence of any of such events of default as described in paragraph
13 hereof, LESSOR shall have the option to pursue any one or more of the
following remedies without any notice or demand whatsoever:

(A)

(B)

(C)

Terminate this Lease and all rights of LESSEE hereunder, in which
event LESSOR may recover from LESSEE the loss or damage
which LESSOR may suffer as a result of termination of this Lease,
including the expense of repossession, and any repairs or
remodeling undertaken by LESSOR following repossession, and
any repairs or remodeling undertaken by LESSOR following
repossession.

Declare any rental payments from the date of default until the end
of this Lease to be immediately due and owing.

Enter upon and take possession of the Premises and expel or
remove LESSEE and any other persons or property which may be
occupying said Premises or any part thereof, by self-help, if
necessary, without being liable for prosecution of any claim for
damages therefore, and relet the Premises on such terms as
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LESSEE agrees to pay to LESSOR on demand for any deficiency
that may arise by reason of such reletting.

(D)  Without terminating this Lease, terminate LESSEE’s right to
possession of the Premises.

(E) Without terminating this Lease or the LESSEE’s rights to
possession hereunder, enforce all of its rights and remedies under
this Lease, including the right to recover rent and other charges as
they become due under the Lease.

(F) LESSOR may perform for the account of LESSEE any term,
covenant, or provision of the Lease that LESSEE has failed to
perform.

(G) Exercise any and all other remedies available to LESSOR at law or
in equity, including, without limitation, injunctive relief of all
varieties.

If LESSOR, at any time, is compelled to pay or elects to pay any sum of
money to do any acts which would require the payment of any sum of money by
reason of the failure to LESSEE to comply with any provision of this Lease, or if
LESSOR is compelled to incur any expense, including reasonable attorneys’
fees, in instituting, securing, or defending any action or proceeding instituted by
reason of any default of LESSEE hereunder, the sum or sums so paid by
LESSOR with all interest, costs, and damages, shall be deemed to be additional
rent hereunder and shall be due from LESSEE to LESSOR on the first day of the
month following the incurring of such respective expenses.

In the event LESSEE fails to pay any installment of rent hereunder as and
when such installment is due, to help defray the additional costs of LESSOR for
processing such late payments LESSEE shall pay to LESSOR on demand a late
charge in an amount equal to five percent (5%) of such installment; and the
failure to pay such amount within ten (10) days after demand therefore shall be
an event of default hereunder. The provisions for such late charge shall be in
addition to all of LESSOR’s other rights and remedies hereunder or at law and
shall not be construed as liquidated damages or as limiting LESSEE’s remedies
in any manner.

Election of any of the foregoing remedies shall not preclude pursuit of any
of the other remedies herein provided or any other remedies provided by law or
in equity, nor shall pursuit of any remedy herein provided constitute a forfeiture or
waiver of any rent due to LESSOR hereunder or of any damages accruing to
LESSOR by reason of the violation of any of the terms, provisions and covenants
herein contained. No act or thing done by the LESSOR or its agents during the
term hereby granted shall be deemed a termination of this Lease or an

7
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acceptance of the surrender of the Premises, and no agreement to terminate this
Lease or to accept a surrender of said Premises shall be valid unless in writing
and signed by LESSOR. No waiver of LESSOR of any violation or breach of any
of the terms, provisions, and covenants herein contained shall be deemed to
constitute a waiver of any future default. Forbearance by LESSOR to enforce
one or more of the remedies herein provided upon an event of default shall not
be deemed or construed to constitute a waiver of such default.

15.  LESSOR’S LIEN:

(A) In addition to any statutory lien for rent in LESSOR’s favor, LESSOR
shall have and LESSEE hereby grants to LESSOR a continuing
security interest for all rentals and other sums of money becoming due
hereunder from LESSEE, upon all goods, wares, equipment, fixtures,
furniture, inventory, accounts, contract rights, and other personal
property of LESSEE situated on the Premises, and such property shall
not be removed therefrom without the written consent of LESSOR until
all arrearage in rent as well as any and all other sums of money then
due to LESSOR hereunder shall first have been paid and discharged.
In the event of a default under this Lease, LESSOR shall have in
addition to any other remedies provided herein or by law, all rights and
remedies under the Uniform Commercial Code, including without
limitation, the right to sell the property described in this paragraph at
public or private sale upon five (5) days notice to LESSEE. LESSEE
hereby agrees to execute such financing statements and other
instruments necessary or desirable, in LESSOR’s discretion, to perfect
the security interest hereby created. Any statutory lien for rent is not
hereby waived, the express contractual lien herein granted being in
addition and supplementary thereof.

(B) LESSEE may not encumber in any manner its leasehold interest and
estate in the demised premises or any improvements placed by
LESSEE thereon without the written consent of LESSOR.

16. MECHANIC'S LIENS:

LESSEE shall have no authority, express or implied, to create or place
any lien or encumbrance, of any kind or nature whatsoever, upon or in any
manner, to bind the interest of LESSOR in the Premises or to charge the rentals
payable hereunder for any claim in favor of any person dealing with LESSEE,
including those who may furnish materials or perform labor for any construction
or repairs, and each such claim shall affect and each such lien shall attach to, if
at all, only the covenants and agrees that it will pay or cause to be paid all sums
legally due and payable by it on account of any labor performed or materials
furnished in connection with any work performed on the Premises on which any
lien is or can be validly and legally asserted against its leasehold interest in the
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Premises or the improvements thereon and that it will save and hold LESSOR
harmless from any and all cost, claims, demands, liability, suits, judgments or
expenses based on or arising out of asserted claims or liens against the
leasehold estate or against the right, title, and interest of the LESSOR in the
Premises or under the terms of this Lease.

17.  NOTICES:

Each provision of this instrument or of any applicable governmental laws,
ordinances, regulations, and other requirements with reference to the sending,
mailing, or delivery of any notice or the making of any payment by LESSEE to
LESSOR shall be deemed to be complied with, when and if the following steps
are taken.

(A) All rent and other payments required to be made by LESSEE to LESSOR
hereunder shall be payable to LESSOR at the address hereinbelow set
forth or at such other address as LESSOR may specify from time to time
by written notice delivered in accordance herewith.

(B) Any notice or document required or permitted to be delivered hereunder
shall be deemed to be delivered whether actually received or not when
deposited in the United States Mail, first class postage prepaid, by
certified mail, addressed to the parties hereto at the respective addresses
set out below, or at such other address as they have theretofore specified
by written notice delivered in accordance herewith:

LESSOR:

Mayor and City Council
City of Guthrie, Oklahoma
%City Manager

P.O. Box 908

Guthrie, Oklahoma 73044

LESSEE:

Territorial Squares Square Dance Club
%Andy Turner

5555 West Industrial

Guthrie, Oklahoma 73044

If and when included within the term “LESSOR”, as used in this
instrument, there are more than one (1) person, firm or corporation, all shall
jointly arrange among themselves for their joint execution of such notice
specifying some individual at some specific address for the receipt of notices and
payments to LESSOR; if and when included within the term “LESSEE", as used
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in this instrument, there are more than one (1) person, firm, or corporation, all
shall jointly arrange among themselves for their joint execution of such a notice
specifying some individual at some specific address within the continental United
States for the receipt of notices and payments to LESSEE. All parties included
within the terms “LESSOR” and “LESSEE” respectively, shall be bound by
notices given in accordance with the provision of this paragraph to the same
effect as if each had received such notice.

18.  NO WASTE OR DAMAGE:

LESSEE shall not commit any waste upon to do any damage to the
Premises. LESSEE shall not use or permit the use of the Premises for any
unlawful purpose or in violation of the City of Guthrie zoning laws. LESSEE shall
not permit any rubbish, refuse, or garbage to accumulate or create a fire hazard
in or about the Premises. In connection with its occupancy of the Premises,
LESSEE shall not use the demised Premises in violation of any laws, ordinances,
regulations or orders of any duly constituted authorities of the City, Country,
State and Federal government. No storage of goods or merchandise shall be
permitted except within the leased Premises. LESSOR has right to charge
LESSEE (after giving written notice to LESSEE) for any expense LESSOR may
incur to enforce the provisions of this paragraph.

19. ABANDONMENT:

LESSEE shall not vacate or abandon the Premises at any time during the
Lease Term unless required to do so by duly authorized legal authority.

20. INDEMNIFICATION:

LESSEE agrees that it will protect the LESSOR and indemnify it against
any and all penalties, damages, or charges imposed for any violation of any
rules, regulations, statutes, laws or ordinances, occasioned by the neglect of
LESSEE, and that LESSEE will, at all times, protect, indemnify, save, keep and
hold harmless the LESSOR, its employees, officials, officers and agents against
and from any and all loss, cost, damage, claims, suits, liability, judgments or
expenses, arising out of or from the fault or negligence of LESSEE causing injury
to any person or damage to property and will protect, indemnify, save, keep and
hold harmless the LESSOR against and from any failure by LESSEE in any
respect to comply with and perform all the requirements and provisions of this
Lease. Provided, however, that LESSEE shall not be required to indemnify
LESSOR for any damage, injury, loss, or expense arising as the result of
LESSOR'’s gross negligence.
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21. TAXES:

(A) LESSEE agrees to pay, when due, all taxes and assessments levied or
assessed, if any, as they become due, promptly and before delinquency.

22. LESSEE'S LIABILITY FOR RENT:

Time is hereby declared to be of the essence in this agreement as to
payment of rentals herein provided and to payment of the rental installments
when and as the same shall fall due. Time is further declared to be of the
essence as to the performance of the conditions herein by the LESSEE and shall
be conditions precedent to the right to continue this Lease. Upon the failure of
the LESSEE to pay any installments of rent when the same shall become due or
to keep and perform any covenants and conditions herein contained, the
LESSOR, after fifteen (15) days notice from the date fixed for payment and
performance may as its option immediately cancel and terminate this Lease
under the provisions and in the manner provided for hereunder.

23. MISCELLANEOUS:

(A) Words of any gender used in this lease shall be held and construed to
include any other gender and words in the singular number shall be held
to include the plural unless the text otherwise requires.

(B) The terms, provisions, covenants, and conditions contained in this Lease
shall apply to, inure to the benefit of, and be binding upon, the parties
hereto and upon their respective heirs, legal representatives, successors,
and permitted assigns, except as otherwise herein expressly provided.

(C) The captions inserted in this Lease are for convenience only and in no
way define, limit, or otherwise describe the scope or intent of this lease,
nor in any way affect the interpretation of this Lease.

(D) LESSEE agrees, from time to time, within (10) days after required of
LESSOR, to deliver to LESSOR, or LESSEE’s designee, an estoppel
certificate stating that this lease is in full force and effect, the date to
which rent has been paid, the unexpired term of this lease and such other
matters pertaining to this Lease as may reasonably be requested by
LESSOR.

(E) This Lease may not be altered, changed, or amended except by an
instrument in writing signed by both parties hereto.

(F) There shall be no merger of this Lease, nor of the leasehold estate

created by it, with the fee estate in the Premises, by reason of the fact
that this Lease, or the leasehold estate created by it, may be held,
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directly, or indirectly, by or for the account of any person or entity which
shall have an interest in the fee estate of the Premises.

(G) LESSEE accepts this Lease subject and subordinate to any first

(H)

(1

()

(K)

mortgage, deed of trust, or other first lien presently existing or hereafter
arising upon the Premises and to any renewals, refinancing, and
extensions thereof, but LESSEE agrees that any such first mortgage shall
have the right at any time to subordinate such mortgage, deed of trust, or
other such lien to this Lease on such terms and subject to such conditions
as such mortgagee may deem appropriate in its discretion. LESSOR is
hereby irrevocably vested with full power and authority to hereby
subordinate this Lease to any first mortgage, deed of trust, or other first
lien now existing or hereinafter placed upon the Premises and LESSEE
agrees, upon demand, to execute such further instruments subordinating
this Lease or attorning to the holder of any liens as LESSOR may
request. In the event that LESSEE should fail to promptly execute any
instrument required herein when so requested, LESSEE hereby
irrevocably constitutes LESSOR as its attorney-in-fact to execute any
such instrument in LESSEE’s name, place, and stead, it being agreed
that such power is one coupled with an interest.

LESSEE shall not mortgage, hypothecate, subordinate, assign, or in any
other manner, pledge its interest in this Lease as collateral for any
indebtedness, whether in connection with the Premises or otherwise,
without the written consent of the LESSOR.

LESSEE shall execute such attornment agreement to any mortgage of
LESSOR as such mortgagee shall reasonably require within fifteen (15)
days from such request; provided, however, that such attornment
agreement(s) shall be reasonably satisfactory as to form and content to
LESSOR.

The invalidity, or unenforceability in particular circumstances, of any
provision of this Lease shall not extend beyond such provision or
circumstance and no other provision hereof shall be affected.

The laws of the State of Oklahoma shall govern the interpretations,
validity, performance, and enforcement of this Lease. If any provision of
this should be held to be invalid or unenforceable, the validity an
unenforceability of the remaining provisions of this Lease shall not be
affected.

IN WITNESS WHEREOF, this agreement was executed by the parties
hereto on the date and year first above written.
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ATTEST: (Seal)

City Clerk

ATTEST: (Seal)

“‘LESSOR”

City of Guthrie, Oklahoma

by:

. Chuck Burtcher, Mayor

‘LESSEE"

Territorial Squares Square Dance Club,
an Oklahoma not for profit corporation

by:

Title:

Secretary

City of Guthrie/GPWA
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EXHIBIT A

A tract of land situated in the Northeast Quarter (NE/4) of Section 9, Township 16
North, Range 2 West of the Indian Meridian, Logan County, Oklahoma; being
more fully described as follows:

Beginning at a Point 33.0 feet West and 664.0 feet South of the Northeast Corner
of said Section 9; thence West 600 feet; thence South 300 feet; thence East 600
feet; thence North 300 feet to the Point of Beginning, containing 4.13 acres more
or less.
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ACKNOWLEDGMENT

STATE OF OKLAHOMA )

COUNTY OF LOGAN )

This instrument was acknowledged before me on this day of
, 2012, by , President
of Territorial Squares Square Dance Club, an Oklahoma not for profit
corporation.
Notary Public

My Commission Expires:
My Commission Number:

ACKNOWLEDGMENT

STATE OF OKLAHOMA )
COUNTY OF LOGAN )
This instrument was acknowledged before me on this day of

, 2012, by Chuck Burtcher, Mayor of the City of Guthrie,
Oklahoma, a municipal corporation.

Notary Public

My Commission Expires:
My Commission Number:

15
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OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_ X _City Council September 18, 2012 Cody Mosley
_ GPWA Marketing Economic
Other: Development Director

Agenda Item
Consider approval of Agreement between the City of Guthrie and Logan County Economic
Development Council for economic recruitment and broad based development.

Summary

The proposed agreement is a renewal with changes. The term of the agreement is for one year,
October 1, 2012 through September 30, 2013. The Agreement contains 3 changes: One (1), LCEDC
is to request funding for the upcoming fiscal year on or before June 4, 2013, Two (2), LCEDC is to
report contacts made by prospective businesses, and Three (3), LCEDC must report financial
transactions at the end of each quarter. Logan County Economic Development Council has agreed
to provide economic recruitment and broad based development.

Funding Expected =~ Revenue _X Expenditure ___N/A
Budgeted X Yes __No __N/A
Account Number 01-05-53-6054 Amount $18,000 for FY 2013

Legal Review ____N/A X Required Completed Date: 09-12-2012
Mayor’s Appt. ___Yes X No

Supporting documents attached
= Agreement

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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AGREEMENT

This Agreement made and entered into as of the date hereinafter set forth, by and between the
City of Guthrie (hereinafter referred to as “City”), as party of the first part and the Logan County
Economic Development Council, a non-profit corporation established to promote economic
development in Logan County, Oklahoma (hereinafter referred to as “LCEDC”), as party of the
second part, both of whom understand this Agreement as follows:

Witnesseth:

WHEREAS, the City recognizes the need and desirability of continued and expanded economic
development within the area herein before described; and

WHEREAS, the City recognizes that proper pursuit of such development is both time
consuming and costly; and

WHEREAS, the LCEDC was formed by representatives of various organizations of like interests
pursuant to economic development, including the beneficiary of the City; and

WHEREAS, the LCEDC's sole purpose is that of economic recruitment and broad base
development; and

WHEREAS, the operating budget of the LCEDC consists of membership contributions from
organizations, businesses or individuals; and

WHEREAS, the City and its beneficiary stand to gain substantially by successful LCEDC action.

NOW, THEREFORE, for and in consideration of the terms, conditions and covenants herein set
out, the parties hereto agree as follows:

1) TERM

a. This Agreement shall be effective from the date of execution until September 30,
2013.

b. Nothing in this Agreement, nor any other document nor any statement by any
representative of the City, except as expressly set forth herein, shall be binding
on the City, concerning the terms, conditions or covenants of this agreement.

c. This Agreement may be extended by simple majority vote of the City Council.

d. This Agreement is forfeited if LCEDC does not come before City Council and

request funding for the upcoming fiscal year on or before June 4 of the current
year in anticipation for the upcoming fiscal year.

2) CANCELLATION:
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This agreement may be cancelled at any time for any reason during its term by
simple majority vote of the City Council.

In the event this Agreement is terminated upon the occurrence of any of the
foregoing conditions, the City shall have no further obligation to perform under
this Agreement.

Failure to prepare, or cause to be prepared, and to file in a timely manner with
the City Manager, or Council, reports or audits required under this agreement or
requested by the City may lead to termination of contract.

LCEDC shall formally request funding from City on or before June 4, 2013 for
Fiscal Year 2014 or LCEDC forfeits this Agreement, and City may terminate this
Agreement and have no further obligation to perform under the terms of this
Agreement. The amount of future agreements is to be determined by the City
based on request from LCEDC.

3) CITY REPRESENTATION

a.

The City shall be represented at LCEDC by City’s appointee selected in any
manner deemed appropriate by the City. The City’s representative to LCEDC
shall have full voting privileges.

4) FINANCIAL SUPPORT

a.

The City may contribute to the LCEDC the annual sum of Eighteen Thousand
Dollars ($18,000.00) for City Fiscal Year 2013, to be paid in four (4) equal
quarterly installments, the first payment being due by December 31, 2012,
followed by equal payments on March 31, June 30, and September 30, 2013
upon continuation of annual contract. The City can terminate the contract with
LCEDC at any time due to lack of reporting required or any other reason making
contract null and void.

The LCEDC shall conduct, or cause to be conducted, an annual audit, by an
independent auditor, of all financial activity of the LCEDC in accordance with
generally accepted accounting principles, a copy of said audit to be provided to
the City. Said audit to be completed in such time as to deliver the audit to the
City not later than October 31 each year of the term. Should for any reason the
LCEDC disband or dissolve, or the City exercise its right under Section 2 of this
Agreement, then and in either event the LCEDC shall provide a final audit as
hereinabove described.

5) LCEDC AUTHORITY
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a. The LCEDC shall have and hold exclusive right to conduct its business in
accordance with the terms and conditions of its incorporation or other formulation
documents and the provisions of this agreement.

b. Site tours given, contacts made, and RFP’s responded to shall be made known
to City within forty-eight (48) hours of action taken between LCEDC and
participating business subject to confidentiality required of business prospect.

c. Any new contacts made on behalf of businesses to LCEDC looking to create new
business within Guthrie city limits shall be reported to City within twenty-four (24)
hours of contact made by participating business subject to confidentiality required
by business prospect.

d. LCEDC must report financial transactions at the end of each quarter to the City
beginning at the start of Fiscal year 2013.

e. All contacts and inquiries made by prospective businesses shall be made known
to City’s Economic Development Coordinator and shall be kept in confidence
until authorized by prospective business.

6) GENERAL PROVISIONS

a. The text herein shall constitute the entire Agreement between the parties, and
shall become effective upon execution by the parties hereto attested.

7) INDEMNIFICATION

The LCEDC agrees to defend, indemnify and hold harmless the City, its officers,
trustees, employees and agents from all loss, liability, cost, claims, damages, lawsuits,
actions, judgments, expense, including attorney’s fees, arising out of, or in connection
with, the terms of this agreement.

IN WITNESS WHEREOF, the parties have set their hands to the Agreement this

day of , 2012, to be signed and executed on behalf of the City of

Guthrie by its Mayor and duly attested by its City Clerk and signed and executed by the

President of the Logan County Economic Development Council, who is not a voting member of
the City, and attested by the Secretary to the LCEDC, both in duplicate.

THE CITY OF GUTHRIE

MAYOR, CHUCK BURTCHER

ATTEST: (Seal)
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CITY CLERK

APPROVED AS TO FORM:

CITY ATTORNEY
LOGAN COUNTY ECONOMIC DEVELOPMENT COUNCIL

Joe Robillard, President

ATTEST: (Seal)

Secretary, LCEDC
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CITY OF

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18, 2012 Justin Heid
GPWA Airport Manager
Other:

Agenda Item

Consider approval of Ground Hangar Lease Agreement with Hogue and Young, L.L.C. to lease
Hangar Space No. 17 and build a 15,622 square feet, 10 unit T-hangar on the leased property (Space
No. 17) for a term to begin after FAA airspace approval received.

Summary
Herman and Kimberly Hogue and Stanley K. Young wish to lease Hangar Space No. 17 and build a

15,622 square feet, 10 unit T-Hangar on the leased property at a rate of $0.17 square feet for 30
years with an option to renew for a total of an additional 10 years. Hangar space is in great demand
at the airport and this T-hangar unit will allow for 10 additional aircraft to be based at the airport.
The lease will begin once FAA airspace approval has been granted and received.

Funding Expected x Revenue ____ Expenditure ____N/A
Budgeted _ Yes ~__No _x N/A
Account Number 98-00-00-5463 Amount $2,655.74 Annually

Legal Review ~_N/A _x_ Required Completed Date: 9/12/2012
Mayor’s Appt. ____Yes x No

Supporting documents attached
e Lease Documentation

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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PROPERTY LEASE AGREEMENT

THIS LEASE AGREEMENT (the "Lease"), is made and entered into this 18th day
of _September , _ 2012 , or date of FAA airspace approval, which ever is later, by and
between The City of Guthrie, Oklahoma, a municipal corporation, doing business as the
Guthrie-Edmond Regional Airport hereinafter the “LESSOR", and _Hogue and Young, L.L.C
hereinafter the "LESSEE".

WITNESSETH:

1. PREMISES: That the LESSOR in consideration of the payment in advance of
the first year's rental listed below and the continuing obligation of LESSEE to timely pay annual
rent in advance as herein provided, and in consideration of the other terms, provisions and
covenants hereof, LESSOR hereby demises and leases to LESSEE, and LESSEE hereby rents
and leases from LESSOR, the real property situated in the City of Guthrie, County of Logan,
State of Oklahoma, more particularly described in Exhibit "A" attached hereto as a part hereof,
together with all rights, privileges, easements, appurtenances and amenities belonging to or in
any way pertaining to the premises and together with the building and other improvements
situated or to be situated upon said premises (the said real property, building and improvements
being hereinafter referred to as the "Premises”).

TO HAVE AND TO HOLD the same for a term commencing on the _18th _day of _
September , _ 2012 (the "Commencement Date") and ending on the 17th _ day of_
September , 2042 | unless extended by the FAA airspace approval, subject to termination as
provided herein (the "Lease Term").

(@) OPTIONS FOR RENEWAL: The LESSEE is granted the option to renew this lease
For an additional five (5) year term at the end of the lease term and a second option to
renew for another five (5) year term after the expiration of the first option period if the
first option to extend is exercised by Lessee. All terms of this lease shall apply to any
renewal period under the exercise of the option or options.

2. RENTALS:

As rental for use of said premises, in addition to the other things to be done by
LESSEE, the LESSEE agrees to pay the LESSOR in advance commencing the first day of
execution of this lease agreement and in advance on each annual anniversary date the same
annual rental amount during each of the remaining years of the lease, the annual rent consisting
of the total amount set forth below:

Initial Annual Rental Amount:  $ 2.655.74

The rental amount payable hereunder shall be subject to review and adjustment every
five (5) years during the term of the lease as follows: The rental adjustment contemplated
hereunder shall be based upon, but shall not exceed, the annual percentage increase in the
consumer price index for each of the five (5) year periods immediately preceding the review
date. The new annual rental thus calculated shall be the adjusted annual rental for the next five
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(5) year period. The LESSOR shall recalculate the adjusted annual rental and notify the
LESSEE of the new of annual rental.

2.(a) PENALTY: If payments are not received when due a five percent (5%) penalty
will be due if the payment is more than fifteen (15) days late. If payments are not received by
the first of the subsequent month, an additional penalty of one percent (1%) of the unpaid
rental/fee amount will be due. The one percent (1%) charge will be added on the first of each
subsequent month until the unpaid rental/fee payment is made.

3. PURPOSE AND USE: The premises shall be used solely for purposes
consistent with the operation of the Guthrie-Edmond Regional Airport or its successor(s) and the
property leased hereunder shall be used continuously during the term of this agreement, for the
storage of aircraft, and for those things directly attendant to LESSEE'S business operation of
storage of aircraft and for no other purpose, except such as shall be from time to time permitted
by LESSOR. The parties hereto shall comply with all the terms and conditions or prior
resolutions of the LESSOR, concerning the operation of Guthrie-Edmond Regional Airport or its
successor(s), with the ordinances, rules and regulations of the City of Guthrie, Oklahoma, and
the parties hereto shall comply with, and this agreement shall be subject to, all other
agreements with the Federal Aviation Administration, being an agreement between the
LESSOR, and the United States of America acting through the Federal Aviation Administration
relative to the operation and maintenance of the Guthrie-Edmond Regional Airport or its
successor(s), which agreements are made a part hereof by reference as though the same
appeared herein, together with any agreements with the Oklahoma Aeronautics Commission.

LESSEE shall abide by the rules formulated for the operation and maintenance of
hangars at the Guthrie-Edmond Regional Airport or its successor(s), which may be adopted by
LESSOR, provided such rules shall be applicable to all other LESSEES located on or doing
business at Guthrie-Edmond Regional Airport or its successor(s), and for such other lawful
purpose as may be incidental thereto.

LESSEE shall at its own cost and expense obtain any and all licenses and permits
necessary for such uses and purposes. LESSEE shall comply with all governmental laws,
ordinances, and regulations applicable to the use of the Premises, and shall promptly comply
with all governmental laws, ordinances, and regulations applicable to the use of the Premises,
and shall promptly comply with all governmental orders and directives for the correction,
prevention and abatement of nuisances in or upon or in connection with the Premises, all at
LESSEE'S sole expense. LESSEE will not permit the Premises to be used for any purpose that
would render the insurance thereon void or the insurance risk more hazardous, or which would
increase the cost of insurance coverage with respect to the Premises.

No commercial business activities or enterprises shall be permitted within except for
routine maintenance and repairs of LESSEE's aviation-related equipment by third parties.

It is understood and is the intent of the parties to permit LESSEE to engage in
commercial aviation enterprises as from time to time necessitated; provided, that should
LESSEE by action or by request indicate a continuing commercial activity other than the
LESSEE's storage of aircraft, this lease shall be subject to review by the LESSOR, so that such
LESSOR can require LESSEE to comply with the same standards as required of other Guthrie-
Edmond Regional Airport hangar/lessees.
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4. REPAIRS AND MAINTENANCE: LESSEE shall at its own cost and expense
keep, maintain and take good care of the Premises and make all necessary repairs thereto and
shall suffer no waste or nuisance thereon. At the end of the Lease Term, or upon other
termination of this lease, LESSEE shall deliver the Premises to LESSOR with all improvements
thereon in good repair and conditions, reasonable wear and tear alone excepted, subject to
Section 12 hereof.

(a) Painting of Buildings: During the original term of this Lease and during each
extension, LESSOR shall have the right to require, not more than once every ten (10) years,
that the metal exterior of hangar(s) or building(s) located on the premises be reviewed by the
Guthrie Municipal Services Department for the purpose of determining whether painting of the
exteriors of such buildings or hangars is necessary. If the Guthrie Municipal Services
Department determines painting is necessary, it shall furnish a recommendation to this effect to
the LESSOR. The LESSOR may require LESSEE to repaint said exteriors according to
LESSOR'’s specifications (to specify color of paint, quality of workmanship and the year and
month in which the hangar(s) or buildings(s) are to be painted, if needed.) LESSEE shall
complete the painting in accordance with such specifications within one (1) year of receipt of
notice from LESSOR. LESSEE agrees to pay all costs and expense involved in the hangar
building painting process. Failure of LESSEE to complete the painting required by LESSOR
within a one (1) year period shall constitute Lessee’s default under this Lease.

5. ALTERATIONS: Construction of improvements upon the demised premises
which would become a permanent improvement to the property, not subject to removal, must be
approved by LESSOR. LESSEE shall at LESSEE'S sole expense, prepare plans and
specifications for such buildings and improvements to be erected. Such building(s) shall comply
in all regards to pertinent and applicable state and federal regulations, ordinances, resolutions,
rules and regulations of the City of Guthrie, Oklahoma. Such plans and specifications shall be
submitted to LESSOR for LESSOR'S written approval or any revisions required by LESSOR.
LESSOR shall not unreasonably withhold such approval, and in the event of disapproval,
LESSOR shall give to LESSEE an itemized statement of reason therefore within thirty (30) days
after the same are submitted to LESSOR.

(a) LESSEE shall not make any permanent alterations, additions, or improvements
to the Premises without the prior written consent of LESSOR.

(b) Alterations, improvements and changes permitted. LESSEE shall have the right
to make such alterations, improvements, and changes to any building which may from time to
time be on the Premises, as LESSEE may deem necessary, or to replace any such building with
a new one of at least equal value, provided that prior to making any such structural alterations,
improvements, or changes, or to replace any such building, LESSEE shall obtain LESSOR'S
written approval of plans and specifications therefore, which approval LESSOR shall not
unreasonably withhold, provided that the value of the building shall not be diminished and the
structural integrity of the building shall not be adversely affected by any such alterations,
improvements or changes, or that any proposed new building is at least equal in value to the
one which it is to replace, as the case may be. In the event of disapproval, LESSOR shall give
to LESSEE an itemized statement of reasons therefore. If LESSOR does not disapprove the
plans and specifications provided for in this section within thirty (30) days after the same have
been submitted to LESSOR, such plans and specifications shall be deemed to have been
approved by LESSOR. LESSEE will in no event make any alterations, improvements, or other
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changes of any kind to any building on the premises that will decrease the value of such
building, or that will adversely affect the structural integrity of the building.

(c) Private Hangar Construction Specifications. Any new building or structure or
new portion thereof, constructed by LESSEE on the Premises after the effective date hereof,
and all alterations, improvements, changes or additions made in or to such Premises after the
effective date hereof shall be the property of LESSEE who expressly agrees to comply with the
specifications for Private Hangar construction as attached as Exhibit B. The hangar shall
become LESSOR'’S property on expiration or termination of this lease.

(d) Private Hangar Construction. Construction of a new building, that is not replacement
of an existing building, shall commence within six (6) months from the effective date hereof.
Said hangar construction shall be completed within 120 days thereafter. This lease cannot be
assigned or transferred unless the hangar is complete and Certificate of Occupancy is issued by
the City of Guthrie. Failure to comply with this provision is a material event of default.

6. SIGNS: LESSEE shall have the right to install a sign upon the exterior of
any building, located upon the Premises, such sign to be approved in writing, in advance, by
LESSOR, and subject to any applicable governmental laws, ordinances, regulations, historical
guidelines, or other requirements. LESSEE shall remove all such signs upon the termination of
this Lease. Such instaliments and removal shall be made in such manner as to avoid injury or
defacement of any building and other improvements.

(a) LESSOR shall provide and install the correct building number on the exterior of
the building. LESSEE shall be charged a fee of $40.00 to cover the cost of purchase/installation
of the sign. The correct building number shall be affixed to the building in the most visible
location. The sign is not to be removed from the building.

7. INSPECTION: LESSOR and LESSOR'S officers, officials, employees,
agents and appointed representatives shall have the right to enter and inspect the Premises at
any reasonable time during business hours upon twenty four (24) hours notice by telephone or
by posting written notice upon the Premises (in emergencies at all times with or without notice)
for the purpose of ascertaining the condition of the Premises. LESSEE shall provide such
key(s) to the LESSOR as may be necessary to afford emergency access to the Premises and if
not LESSOR shall bear no responsibility or liability for damages incurred, if any, in gaining
access. LESSOR and the LESSOR'S agents and appointed representatives shall have the right
to enter the Premises at any reasonable time prior to the expiration of this Lease Term.

8. UTILITIES: LESSEE shall arrange and pay for all utilities furnished to the
Premises including water, gas, fuel, telephone, electricity, garbage, and sewage. LESSEE shall
pay for all janitorial and cleaning costs for such services provided to the Premises.

9. ASSIGNMENT AND SUBLETTING: LESSEE shall not assign or transfer
this lease, nor any interest herein, without the prior written consent of LESSOR, signed by the
Mayor for the City of Guthrie, Oklahoma, and a consent to assign shall not be deemed to be a
consent to any subsequent assignment. Any such assignment without such consent shall be
void, and shall, at the option of LESSOR terminate this lease. LESSOR shall not, however,
unreasonably withhold its approval or consent to assign. Neither this lease nor the leasehold
estate of LESSEE hereunder in the demised premises, or any building or improvements
thereon, shall be subject to involuntary assignment, transfer or sale, or to assignment, transfer,
or sale by operation of law in any manner whatsoever, and such attempted involuntary
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assignment, transfer or sale shall be void and of no effect and shall, at the option of LESSOR,
terminate this lease. LESSEE shall provide a written list of tenants/sub lessees from time to
time as such tenant(s) change including name(s), mailing address and telephone number.
LESSEE shall provide a copy of all leases or subleases to the LESSOR at the time of execution
of said lease or sublease.

Upon the occurrence of an "event of default" as hereinafter defined, if the Premises are
then assigned or sublet, LESSOR, in addition to any other remedies provided by law, may at its
option collect directly from assignee or subtenant all rents that become due to LESSEE under
such assignment or sublease and apply hereunder, and no such collection shall be construed to
constitute a novation or release of LESSEE from the further performance of LESSEE'S
obligations hereunder. LESSOR shall have the right to assign the rents under this Lease, or the
lease itself.

10. INSURANCE: LESSEE, shall, at its expense, keep in effect during the
term or renewal term of this Lease the following insurance in standard form policies with an
insurance company or companies authorized to do business in Oklahoma:

(a) Liability Insurance:  Upon the execution of this Lease, LESSEE shall procure
and maintain continuously in effect during the entire term of this Lease and any renewal thereof
with respect to the Premises, insurance against liability for injuries to or death of any person or
damage to or loss of property arising out of or death of any person or damage to or loss of
property arising out of or in any way relating to the maintenance, use or operation of the
premises or any part thereof. All such insurance shall be issued by a company licensed to do
business in the state of Oklahoma and shall be at least in the amount of $1,000,000.00 for any
one occurrence. The policy shall contain an endorsement stating that both the City of Guthrie,
Oklahoma and the City of Edmond, Oklahoma are included as a named insured party.

(b) Property Insurance. Upon the execution of this Lease, LESSEE shall procure,
and maintain continuously during the term of this Lease, and any renewal thereof, insurance to
the extent of the full insurable value of the building and improvements, other than land and
building foundations, all-risk insurance, subject only to the standard exclusions contained in the
policy in such amount as will be at least sufficient so that a claim may be made for the full
replacement cost of any part thereof damaged or destroyed. The policy shall contain an
endorsement stating that the City of Guthrie, Oklahoma is included as a named insured party.

(c) LESSOR'S right to pay premiums on behalf of LESSEE. All of the policies of
insurance referred to in this section shall be written in a form satisfactory to LESSOR by
insurance companies licensed to do business in the State of Oklahoma. LESSEE shall pay all
of the premiums therefore and deliver such policies, or a certificate thereof, to LESSOR, and in
the event of a failure of LESSEE either to affect such insurance in the names herein called for or
to pay the premiums therefore or to deliver such policies, or certificates thereof, to LESSOR.
LESSOR shall be entitled, but shall have no obligation, to affect such insurance and pay the
premiums therefore, which premiums shall be repayable to LESSOR with the next installment of
rental, and failure to repay the same shall carry with it the same consequences as failure to pay
any installment of rental. Each insurer mentioned in this section shall agree, by endorsement
on the policy or policies issued by it, or by independent instrument furnished to LESSOR, that it
will give to LESSOR thirty (30) days written notice before the policy or policies in question shall
be altered or cancelled. LESSOR agrees that it will not unreasonably withhold its approval as to
the form or to the insurance companies selected by LESSEE. The City Manager of the City of
Guthrie may approve the policy of insurance as set forth in this paragraph for the LESSOR.
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11. LIABILITY: LESSOR shall not be liable to LESSEE or LESSEE'S servants,
employees, agents, contractors, guests, patrons, invitees, or visitors, or to any other persons
whomsoever, for any injury to persons or damage to property on or about the Premises, caused
by the negligence or misconduct of LESSEE, its agents, contractors, guests, servants, or
employees, or implied invitation of LESSEE, or caused by the buildings and improvements
located on the Premises, or due to any cause whatsoever, and LESSEE agrees to indemnify the
LESSOR and hold it harmless from any liability, judgments, causes of action, loss, expense or
claims, including attorneys' fees, arising out of any such damage or injury; except injury to
persons or damage to property, the sole cause of which is the intentional, willful or wanton
misconduct of LESSOR.

12. DAMAGE OR DESTRUCTION OF PREMISES: In the event of damage or
destruction to the leased premises, or any part thereof, LESSEE shall, at LESSEE’s sole risk
and expense, proceed with reasonable diligence to rebuild or repair the premises to
substantially the condition which the premises existed prior to such damage. In the event that
LESSEE should fail to complete such repairs or rebuilding within a reasonably prudent time,
LESSOR may, at LESSOR's sole option, terminate this Lease by delivering written notice of
termination to LESSEE, whereupon all rights and obligations thereafter accruing hereunder shall
cease. LESSEE shall notify LESSOR as soon as is reasonably possible but, in any event,
within forth-five (45) days of casualty, as to the length of time repairs to the premises will
require.

All casualty insurance proceeds checks on the facility shall be made payable to
LESSOR and LESSEE jointly and are to be used for the purpose of repairing or rebuilding of the
facility in the event of loss.

Rent shall not abate during the period of repair or reconstruction of the premises.

13. HOLDING OVER: It is agreed that any holding over of the Premises by LESSEE
after the expiration of the Lease Term or any extension or renewal thereof, by lapse of time or
otherwise, shall operate and be construed as a tenancy of sufferance at One twelfth (1/12) of
the annual rental provided for herein. If any property not belonging to LESSOR remains on the
Premises after the expiration or earlier termination of the term of this Lease, LESSEE hereby
authorizes LESSOR to dispose of such property in such manner as LESSOR may desire,
without liability to LESSEE. In the event that such property is the property of LESSEE, and in
the event that such property is owned by someone other than LESSEE, LESSEE agrees to
indemnify and hold LESSOR, its officials, officers, employees, agents and contractors harmless
from all suits, actions, claims, liability, loss, damages and expenses in connection with or
incidental to any removal, exercise of dominion over and/or disposition of such property by
LESSOR, its officials, officers, employees, agents or contractors.

14. QUIET ENJOYMENT.LESSOR represents and warrants that it is seized of the
demised premises in fee simple and has full right and authority to enter into this Lease and that
LESSEE upon paying the rental herein set forth and performing its other covenants and
agreements herein set forth, shall peaceably and quietly have, hold and enjoy the Premises for
the terms hereof without hindrance or molestation from LESSOR, subject to the terms and
provisions of this Lease.

15. EVENTS OF DEFAULT: The following events shall be deemed to be events
of default under this Lease:
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(a) LESSEE shall fail to pay any installment of the rent hereby reserved when due,
or shall fail to pay the taxes described in paragraph 23, or for the insurance described in
paragraph 10, or any reimbursement to LESSOR required herein, and such failure shall
continue for a period of fifteen (15) days from the date LESSOR has provided written notice of
such failure to pay by certified first class U.S. Mail, postage prepaid whether actually received or
not in the event the LESSEE fails or refuses to accept delivery of such certified mail..

(b) A receiver or trustee shall be appointed for all or substantially all of the assets of
LESSEE and such appointment shall not be vacated within sixty (60) days thereafter.

(c) Failure of LESSEE to occupy the Premises for the purposes set forth in Section 3
hereof continuously for a period exceeding sixty (60) days without providing written notice of
such action to LESSOR within said sixty (60) day period and a statement of how LESSEE
intends to use the PREMISES for said aviation hangar purposes for the remainder of the Lease
Term.

(d) LESSEE shall fail to comply with any term, provision, or covenant of this Lease
(other than the foregoing in this paragraph), and shall not cure such failure within thirty (30)
days after written notice thereof from LESSOR.

(e) Failure of LESSEE to pay any rental installment or appropriate portion thereof
when due for a period of thirty (30) days or more from the due date shall constitute an event of
default and if not paid or cured within said thirty (30) day grace period, shall result in the
termination of the Lease and all rights hereunder.

) Failure of LESSEE to comply with the provisions of Paragraph 5 (d) Private
Hangar Construction.

16. REMEDIES: Upon the occurrence of any of such events of default
described in paragraph 15 hereof, LESSOR shall have the option to pursue any one or more of
the following remedies without any notice or demand whatsoever:

(a) Terminate this Lease and all rights of LESSEE hereunder, in which event
LESSOR may recover from LESSEE the loss or damage which LESSOR may suffer as a result
of termination of this Lease, including the expense of repossession, and any repairs undertaken
by LESSOR following repossession.

(b) Declare any rental payments from the date of default until the end of this Lease
to be immediately due and owing.

(c) Enter upon and take possession of the Premises and expel or remove LESSEE
and any other persons or property which may be occupying said Premises or any part thereof,
by self-help, if necessary, without being liable for prosecution or any claim for damages
therefore, and relet the Premises on such terms as LESSEE agrees to pay to LESSOR on
demand for any deficiency that may arise by reason of such reletting.

(d) Without terminating this Lease, terminate LESSEE'S right to possession of the
Premises.

City of Guthrie/GPWA 09-18-2012 111




(e) Without terminating this Lease or the LESSEE'S rights to possession hereunder,
enforce all of its rights and remedies under this Lease, including the right to recover rent and
other charges as they become due under the Lease.

(f) LESSOR may perform for the account of LESSEE any term, covenant, or
provision of the Lease that LESSEE has failed to perform.

(9) Exercise all other remedies available to LESSOR at law or in equity, including,
without limitation, injunctive relief of all varieties.

If LESSOR, at any time is compelied to pay or elects to pay any sum of money or do any
acts which would require the payment of any sum of money by reason of the failure of LESSEE
to comply with any provision of this Lease, or if LESSOR is compelled to incur any expense,
including reasonable attorneys' fees, in instituting, securing or defending any action or
proceeding instituted by reason of any default of LESSEE hereunder, the sum or sums so paid
by LESSOR with all interest, costs, and damages, shall be deemed to be additional rent
hereunder and shall be due from LESSEE to LESSOR on the first day of the month following
the incurring of such respective expenses.

Pursuit of any of the foregoing remedies shall not preclude pursuit of any of the other
remedies herein provided or any other remedies provided by law or in equity, nor shall pursuit of
any remedy herein provided constitute a forfeiture or waiver of any rent due to LESSOR
hereunder or of any damages accruing to LESSOR by reason of the violation of any of the
terms, provisions and covenants herein contained. No act or thing done by the LESSOR or its
agents during the term hereby granted shall be deemed a termination of this Lease or an
acceptance of the surrender of the Premises, and no agreement to terminate this Lease or to
accept a surrender of said Premises shall be valid unless in writing and signed by LESSOR. No
waiver by LESSOR of any violation or breach of any of the terms, provisions, and covenants
herein contained shall be deemed to constitute a waiver of any future default. Forbearance by
LESSOR to enforce one or more of the remedies herein provided upon an event of default shall
not be deemed or construed to constitute a waiver of such default.

16A. ECONOMIC NONDISCRIMINATION: LESSEE shall, to the extent it
provides or furnishes services to the public at the Guthrie-Edmond Regional Airport, or its
successor(s), provide or furnish such services on a fair, equal and not unjustly discriminatory
basis to all users thereof and shall charge fair, reasonable and not unjustly discriminatory prices
for each unit or service.

17. DISPOSITION OF IMPROVEMENTS ON TERMINATION OF LEASE:

During the term of this Lease all new buildings, alterations, changes, additions, and/or
improvements placed upon the City of Guthrie’s real property by LESSEE shall remain the
property of the LESSEE subject to LESSORS equitable title. On termination of this Lease for
any cause, the City of Guthrie shall become the owner of any buildings, alterations, changes,
additions and/or improvements on the demised premises.

18. LESSOR'S LIEN: (a) In addition to any statutory lien for rent in
LESSOR'S favor, LESSOR shall have and LESSEE hereby grants to LESSOR a continuing
security interest for all rentals and other sums of money becoming due hereunder from
LESSEE, upon the building and all fixtures and furniture of LESSEE situated on the Premises,
and such property shall not be removed there from without the consent of LESSOR until all
arrearage in rent as well as any and all other sums of money then due to LESSOR herein under
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shall first have been paid and discharged. In the event of a default under this Lease, LESSOR
shall have in addition to any other remedies provided herein or by law, all rights and remedies
under the Uniform Commercial Code, including without limitation, the right to sell the property
described in this paragraph at public or private sale upon five (5) days notice to LESSEE. Any
statutory lien for rent is not hereby waived, the express contractual lien herein granted being in
addition and supplementary thereof.

(b) LESSEE may not encumber in any manner its leasehold interest and estate in
the demised premises or any improvements placed by LESSEE thereon without the prior written
consent of LESSOR, signed by the Mayor of the City of Guthrie.

19. MECHANIC'S LIENS: LESSEE shall have no authority, express and
implied, to create or place any lien or encumbrance, of any kind or nature whatsoever, upon, or
in any manner to bind the interest of LESSOR in the Premises or to charge the rentals payable
hereunder for any claim in favor of any person dealing with LESSEE, including those who may
furnish materials or perform labor for any construction or repairs, and each such claim shall
affect and each such lien shall attach to, if at all, only the leasehold interest granted to LESSEE
by this instrument. LESSEE covenants and agrees that it will pay or cause to be paid all sums
legally due and payable by it on account of any labor performed or materials furnished in
connection with any work performed on the Premises on which any lien is or can be validly and
legally asserted against its leasehold interest in the Premises or the improvements thereon and
that it will save and hold LESSOR harmless from any and all loss, cost or expense based on or
arising out of asserted claims or liens against the leasehold estate or against the right, title and
interest of the LESSOR in the Premises or under the terms of this Lease.

20. NOTICES: Each provision of this instrument or of any applicable
governmental laws, ordinances, regulations and other requirements with reference to the
sending, mailing, or delivery of any notice or the making of any payment by LESSOR to
LESSEE or with reference to the sending, mailing, or delivery of any notice or the making of any
payment by LESSEE to LESSOR shall be deemed to be complied with, when and if the
following steps are taken:

(a) All rent and other payments required to be made by LESSEE to LESSOR
hereunder shall be payable to the City of Guthrie at the address herein below set forth or at
such other address as LESSOR may specify from time to time by written notice delivered in
accordance herewith. Payments should be mailed to: City of Guthrie, P. O. Box 908, Guthrie,
OK 73044.

(b) All payments required to be made by LESSOR to LESSEE hereunder shall be
payable to LESSEE at the address herein below set forth, or at such other address within the
continental United States as LESSEE may specify from time to time by written notice delivered
in accordance herewith.

(c) Any notice or document required or permitted to be delivered hereunder shall be
deemed to be delivered whether actually received or not when deposited in the United States
Mail, postage prepaid, certified or registered mail, addressed to the parties hereto at the
respective addresses set out below, or at such other address as they have theretofore specified
by written notice delivered in accordance herewith:
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LESSOR: COPYTO:

The Mayor and City Council Guthrie City Manager

for the City of Guthrie, Oklahoma P.O. Box 908

% Airport Manager Guthrie, Oklahoma 73044
P.O. Box 908

Guthrie, OK 73044

The Mayor and City Council

For the City of Edmond, Oklahoma
P.O. Box 2970

Edmond, OK 73083

LESSEE:

Stanley K. Young Herman & Kimberly Hogue
1405 Folkstone Court 5101 E. Seward Road
Edmond, OK 73034 Guthrie, OK 73044

If and when included within the term "LESSOR", as used in this instrument, there are
more than one person, firm or corporation, all shall jointly arrange among themselves for their
joint execution of such a notice specifying some individual at some specific address for the
receipt of notices and payments to LESSOR; if and when included within the term 'LESSEE", as
used in this instrument, there are more than one person, firm or corporation, all shall jointly
arrange among themselves for the joint execution of such a notice specifying some individual at
some specific address within the continental United States for the receipt of notices and
payments to LESSEE. All parties included within the terms "LESSOR" and "LESSEE"
respectively, shall be bound by notices given in accordance with the provisions of this
paragraph to the same effect as if each had received such notice.

21. NO WASTE, DAMAGE, OR EXTERIOR STORAGE: LESSEE shall
not commit any waste upon or do any damage to the Premises. LESSEE shall not use or
permit the use of the Premises for any unlawful purpose or in violation of the City of Guthrie
zoning or other laws. LESSEE shall not permit any rubbish, refuse, or garbage to accumulate
or create a fire hazard in or about the Premises. In connection with its occupancy of the
Premises, LESSEE shall not use the demised Premises in violation of any laws, ordinances,
regulations, or orders of any duly constituted authorities of the City, County, State, and federal
government. No storage of goods or merchandise shall be permitted except within the leased
premises. Exterior storage shall be prohibited. LESSOR has the right to charge LESSEE (after
giving written notice to LESSEE) for any expense LESSOR may incur to enforce the provisions
of this paragraph.

22. ABANDONMENT:  LESSEE shall not vacate or abandon the Premises at any
time during the lease term unless required to do so by duly authorized legal authority.
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23. TAXES: (a) LESSEE agrees to pay, when due, all taxes and
assessments levied or assessed as they become due, promptly and before delinquency.
LESSEE shall pay any ad valorem taxes on the premises should said premises ever be
assessed by the Logan County Assessor or Treasurer.

24, LEASE IS SUBJECT TO ALL AVIATION LAWS: This Lease is subject to all
present and future laws, rules and regulations, both state and federal as well as local laws, rules
and regulations, airports in general, and especially municipal airports, and if necessary, shall be
modified and amended from time to time in order to comply and conform therewith.

25. MISCELLANEQOUS: (a) Words of any gender used in this lease shall be
held and construed to include any other gender and words in the singular number shall be held
to include the plural unless the context otherwise requires.

(b) The terms, provisions, covenants and conditions contained in this Lease shall
apply to, inure to the benefit of, and be binding upon, the parties hereto and upon their
respective heirs, legal representatives, successors and permitted assigns, except as otherwise
herein expressly provided.

(c) The captions inserted in this Lease are for convenience only and in no way
define, limit or otherwise described the scope or intent of this Lease, nor in any way affect the
interpretation of this Lease.

(d) LESSEE agrees, from time to time, within thirty (30) days after required of
LESSOR, to deliver to LESSOR, or LESSEE'S designee, an estoppels certificate stating that
this Lease is in full force and effect, the date to which rent has been paid, the unexpired term of
this Lease and such other matters pertaining to this Lease as may be reasonably requested by
LESSOR.

(e) This Lease may not be altered, changed, or amended except by an instrument in
writing signed by both parties hereto.

() There shall be no merger of this Lease, nor of the leasehold estate created by i,
with the fee estate in the Premises, by reason of the fact that this Lease, or the leasehold estate
created by it, may be held, directly or indirectly, by or for the account of any person or entity
which shall have an interest in the fee estate of the Premises.

(9) LESSEE accepts this Lease subject and subordinate to any first mortgage, deed
of trust or other first lien presently existing or hereafter arising upon the Premises and to any
renewals, refinancing and extensions thereof, but LESSEE agrees that any such first mortgagee
shall have the right at any time to subordinate such mortgage, deed of trust or other lien to this
Lease on such terms and subject to such conditions as such mortgagee may deem appropriate
in its discretion. LESSOR is hereby irrevocably vested with full power and authority to hereby
subordinate this Lease to any first mortgage, deed of trust or other first lien now existing or
hereafter placed upon the Premises and LESSEE agrees upon demand to execute such further
instruments subordinating this Lease or attorning to the holder of any such liens as LESSOR
may request.
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(h) LESSEE shall not mortgage, hypothecate, subordinate, assign, or in any other
manner pledge its interest in this Lease as collateral for any indebtedness whether in
connection with the Premises or otherwise without the prior written consent of LESSOR.

(i) LESSEE shall execute such attornment agreement to any mortgagee of
LESSOR as such mortgagee shall reasonably require within 15 days from such request;
provided, however, that such attornment agreement(s) shall be reasonably satisfactory as to
form and content to LESSOR.

3) The invalidity, or unenforceability in particular circumstances, of any provision of
this Lease shall not extend beyond such provision or circumstance and no other provision
hereof shall be affected.

(k) The laws of the State of Oklahoma shall govern the interpretations, validity,
performance, and enforcement of this Lease. If any provision of this Lease should be held to be
invalid or unenforceable, the validity and unenforceability of the remaining provisions of this

Lease shall not be affected.

IN WITNESS WHEREOF, this agreement was executed by the parties hereto on the
date and year first above written.

"LESSOR"
The City of Guthrie
ATTEST: (Seal) by:
City Clerk
STATE OF OKLAHOMA )
) SS.
COUNTY OF LOGAN )
On this day of 20__, before me, the undersigned, a

Notary Public, in and for said County and State, personally appeared
to me known to be the identical person who signed the name of the maker thereof as its Mayor
to the within and foregoing instrument, and acknowledged to me that he executed the same as
his free and voluntary act and deed, and as the free and voluntary act and deed of said
corporation, for the uses and purposes therein set forth.

Given under my hand and seal the day and year first above written.

My Commission Expires:

Notary Public
APPROVED AS TO FORM AND LEGALITY

City Attorney
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"LESSEE"

By:
STATE OF OKLAHOMA )
) SS.
COUNTY OF LOGAN )
On this day of 20__, before me, the undersigned, a

Notary Public, in and for said County and State, personally appeared
to me known to be the identical person who signed the name of the maker thereof as |ts
President, to the within and foregoing instrument, and acknowledged to me that he executed the
same as his free and voluntary act and deed, and as the free and voluntary act and deed of said
corporation, for the uses and purposes therein set forth.

Given under my hand and seal the day and year first above written.

My Commission Expires:

Notary Public
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EXHIBIT "A"

The following described real property situate in the City of Guthrie, Logan County,
Oklahoma, to-wit:
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CITY OF

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
X City Council September 18, 2012 Justin Heid,
_____ GPWA Airport Manager
____ Other:

Agenda Item

Consider approval of the Early Project Development (EPD) Submittal to be sent to Oklahoma
Aeronautics Commission (OAC) which includes the contract between Garver Engineers and the City
of Guthrie pertaining to the scope of services that they will perform, the fees that they will assess to
the airport sponsors for administrative costs, design fees, and bidding fees associated with the
project of acquiring Maintenance and Snow Equipment.

Summary

The AIP Project in consideration will be to acquire Maintenance and Snow Equipment for the
airport under project # 98-98-94-6586. This project is eligible for Non-Primary Entitlement (NPE)
funding that will be administered through the OAC. Funding for the above mentioned project will
be at aratio of 90% to 10% up to $150,000 and the rest recovered by the cities. The 10% being the
amount to be split between Guthrie and Edmond. The project is estimated to come under $150,000,
allowing for an estimated $15,000 to be split by both Cities.

Funding Expected Revenue X Expenditure N/A

Budgeted X Yes No N/A

Account Number # 98-98-94-6586 Amount $15,000

Legal Review X N/A Required  Completed Date:

Mayor’s Appt. Yes X No

Supporting documents attached
Early Project Development Submittal which contains the Garver Contract

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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CITY OF

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18, 2012 Damon R. Devereaux
GPWA Chief of Police
Other:

Agenda Item

Consider approval for Homeland Security Grant for the Mobile Laptop Project.

Summary
On September 7, 2012, the City of Guthrie received notification of a grant award from the Oklahoma

Office of Homeland Security totaling $30,540.00. The grant specifically covers the purchase of 6
Mobile Laptops and affiliated hardware to mount in Police Units. These Laptops will allow staff to
complete and approve UCR reports in the field instead of being required to come to the station. By
the continued implementation of computers in the field, our officers will be more visible in the
community and shorten response time to calls.

Funding Expected  Revenue _____ Expenditure X _N/A
Budgeted _ Yes _____No X _N/A
Account Number Amount

Legal Review X N/A _____Required  Completed Date:
Mayor’s Appt. ____Yes X No

Supporting documents attached
Oklahoma Department of Homeland Security Grant Contract.

Recommendation
Staff recommends to accept the grant award.

Action Needed Public Hearing X Motion Emergency Clause
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Oklahoma Office of

Homeland Securlty O Box 11415

Prevent, Protect, Prepare Oklahoma City, OK 73136
(405) 425-7296 Office (405) 425-7295 Fax

www.homelandsecurity.ok.gov
SUB-GRANTEE AWARD

Sub-grantee — Required for Reimbursement Original Award Amount
FEIH DUNS # $30,540.00
Award Number
City of Guthrie #291.007
Wanda Calvert, Interim City Manager Award Effective Date
101 N. Second St. 9/17/2010
Guthrie, OK 73044 Project Period
8/1/2010 —1/31/2013
Project Title/1J CFDA
Central Oklahoma Urban Area Security Initiative 97.008
Mobile Laptop Project/1J #4 (OKOHS # 97.008 - 4700)
Applicable Funds Region County
Homeland Security Grant Program 6 Logan
FY 2010 (COUASI - Local)
Method of Payment: Is Sub-Grantee NIMS Compliant? (Please Check One)
This is 2 Reimbursement Grant. YES [] NO []
Agency/Jurisdiction Chief Executive Officer Information-Primary Project Contact/ Secondary Authorized Official
Authorized Official (If Applicable)
City or County Official (Mayor, City Manager, County Commissioner)

Title of Primary Authorized Official Title of Secondary Authorized Official

Interim City Manager Police Chief
Name Name

Wanda Calvert Damon Devereaux
Telephone Fax Telephone Fax

405-282-0496 (0495) 405-282-0192 405-282-0191 405-282-0473
Email Email

ddevereaux@cityofguthrie.com

Signature of Primary Authorized Official: (Required) Date Signature of Secondary Authorized Official: (Required) Date

The Primary Authorized Official certifies:
e  Legal authorization to accept grants on behalf of the named governmental entity.
e  Proposed project can be completed by January 31, 2013
o Sub-Grantee will comply with all laws, regulations, statutes, assurances, certifications, and other requirements referenced in
Schedules A, B and C (if applicable) and Schedules 1-6 each of which is attached hereto.
. All submitted data is true and correct to the best of signatory's knowledge.

Special Conditions

OKOHS Approving Official OKOHS Contact Information
Oklahoma Office of Homeland Security
Kim Edd Carter P.0. Box 11415
Director Oklahoma City, OK 73136-0415
Signature of OKOHS Approving Official Telephone Fax
\ % (405) 425-7296 (405) 425-7295
Sub-grantee Award Document Schedule B Page 1 of 1
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KIM EDD CARTER

MARY FALLIN
DIRECTOR GOVERNOR
STATE OF OKLAHOMA
OFFICE OF HOMELAND SECURITY
™ City of Guthrie
Wanda Calvert, Interim City Manager

FROM: Kim Edd Carter, Director {EC,

DATE: September 7, 2012 {

RE: Oklahoma Office of Homeland Security 2010 Homeland Security Grant Program;

Mobile Laptop Project; # 291.007

Your agency has been selected to receive $30,540.00, (the “Proposed Award”), pursuant to the
Oklahoma Office of Homeland Security (“OKOHS”) fiscal year 2010 Homeland Security Grant
Program (the “2010 Program™). Among.other initiatives, the 2010 Program provides this
funding for the mobile laptop project for the City of Guthrie Police Department supervisors.

The 2010 Program is a federally funded grant using money provided to the State of Oklahoma as
a part of the FY 2010 (FEMA/DHS) Homeland Security Grant Program. Like previous
FEMA/DHS/OKOHS grant programs, the 2010 Program is a reimbursement grant.

The process requires the following actions:

(1) Acceptance of the terms and conditions of the 2010 Program including but not limited to
those noted on the attached Schedule ““1”;

(2) Submission of a Budget Detail Worksheet (“BDW™) to OKOHS with a list of estimated
costs of specific allowable items;

(3) Receipt of an approval letter from OKOHS with a schedule of approved items. You must
have this OKOHS APPROVAL LETTER IN HAND PRIOR TO EXPENDING FUNDS;

(4) After your receipt of the OKOHS Approval Letter, you may purchase approved items in an
amount not to exceed the amount of the Proposed Award; and

(5) Upon receipt of the purchased items, you will need to submit a Reimbursement Request
Form, copies of the associated invoices and purchase orders to OKOHS. (Copies of the
Reimbursement Request Form and the BDW are available on the OKOHS website at
www.homelandsecurity.ok.gov).

(6) After your payment to the vendor has been processed you will need to submit a copy of the
cancelled check and an inventory form to OKOHS.

Reimbursement checks are generally mailed to sub grantees by OKOHS within 30 days of
receipt of the signed Reimbursement Request Form and associated invoices. If this process will
cause a significant hardship, please contact OKOHS for further guidance.

If your organization is willing to accept the Proposed Award subject to all the terms and
conditions of the 2010 Program, please so indicate by: (1) affixing the signature of the
appropriate chief executive officer (i.e. the chair of the county commissioners, the mayor, the
agency director, or the city manager) in the space provided below; and (2) returning an original

Award Memo Schedule “A” Page 1 of 2
P.O. Box 11415  Oklahoma City, OK 73136-0415 PHONE 405/ 425-7296  FAX 405/ 425-7295  www.homelandsecurity.ok.gov
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fully executed copy of this letter and each document listed on Schedule “7" (each of which is
included with this award packet) to OKOHS ON OR BEFORE September 21, 2012 Post
Office Box 11415, Oklahoma City, Oklahoma 73136.0415.

Should you have questions or need additional assistance contact Robbie Foster at 405-425-7296
or by e-mail at rfoster@@dps.state.ok.us,

Thank you for your willingness to participate in this important initiative. We appreciate your
efforts to protect our citizens and we look forward to working with you.

Agreed and accepted this __ day of 2012:

Government/Agency Name:

Signature:

Printed Name;

Title:

Award Memo Schedule “A” Page 2 of 2
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&CiY{OF “ ’JE
HOMA

O KLA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_x__ City Council September 18,2012 Rene Spineto, Director
_ GPWA Community Development
_____ Other:

Agenda Item
Consider approval of final plat of Silent Harvest Homes Addition, Phase One.

Summary
At the December 21, 2010 meeting of the Guthrie City Council, the Council approved Resolution 2010-21

supporting the development of Silent Harvest Homes, Phase One. Silent Harvest, LP proposed to
construct a forty (40) unit housing development which is located on a parcel located at 2501 West
Oklahoma, Guthrie.

The Guthrie Planning Commission has reviewed the design and Plat and given its approval. Plans were
reviewed and building permits were issued; the project is under construction. Acceptance of the final
plat and recording of the document is a requirement of the funding agency, the Oklahoma Housing
Finance Authority, for the developer to receive their funding and State tax credits.

Funding Expected x  Revenue ____ Expenditure _x N/A
Budgeted _ Yes ____No _Xx N/A
Account Number Amount

Legal Review X N/A _____ Required Completed Date:

Mayor’s Appt. _ Yes X No

Supporting documents attached:
e Plat

e  Site Plan - Two Phases
e Resolution #2010-21
e Planning Report - September 13, 2012
e Site Plan Phase 1
Action Needed Public Hearing X Motion Emergency Clause
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RESOLUTION NO. 2010 - 21

WHEREAS, Silent Harvest Homes, LP, is proposing to construct a forty (40) unit
housing development to be located in the limits of the of City of Guthrie on a parcel located at
2501 West Oklahoma; and

WHEREAS, the City of Guthrie supports economic development and promotes
affordable housing for the benefit of the citizens of the City of Guthrie; and

WHEREAS, the City of Guthrie supports the proposed project and will contribute
$14,001, in waivers of fees, in support of the project for the benefits of the citizens of the City of
Guthrie.

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF
GUTHRIE, that the City Council supports favorable consideration to be given for a tax credit
award for this Development.

BE IT FURTHER RESOLVED, it is noted that the proposed development is consistent
with City of Guthrie’s affordable housing strategies and comprehensive plan,

Note: the resolution of support will remain in effect for a period of one (1) year from the
date of initial passage provided that no major changes are made to the proposed development.

APPROVED AND PASSED, this &/’j day of D@ o Aer 2010.

ck ﬁur?cher, Mayor

ATTEST: (seal)

)L Ol

Wandaflalvertt City Cler

APPROVEI/)!“Q\S T%Alf "ORM:
{,{ 2 / /

Rand/@%ﬁi{(@yﬁttcfmey
v S |
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PLANNING REPORT

To: Chairman and Members of the Planning Commission

From: Jim Hanke, Chief Inspector of Construction Services

Date: September 13, 2012

Subject: Consideration of the Final Plat of Phase 1, for Logan County Assessor’s

Parcel #420020723, developed by Silent Harvest Homes L.P

RECOMMENDATION:

Staff recommends approval.

ALTERNATIVE RECOMMENDATIONS:

e Disapprove the final plat
e Approve the final plat with amendments or modifications

e Table consideration of this item until the next or a future meeting.

GENERAL INFORMATION:

Applicant:
Silent Harvest Homes L.P

Owner:
Silent Harvest Homes L.P.

Requested Action:
Review and approval of the Final Plat of Phase 1 of Silent Harvest Homes Subdivision.
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Description:
“Final Plat” showing; storm water management/drainage, utility and drainage easements,

reserved areas for drainage and green space, public streets, public sidewalks, new
utilities, lot sizes, building setback lines, legal owners, and the surveyor & engineer of

record.

Surrounding Land Use and Zoning: R-1 (Single Family Dwellings), A-1 Agricultural

Special Information: Subject property is located on Old Hwy. 33, just east of the
“Tomorrow’s Silver Valley” Subdivision.

Transportation: N/A

Utilities Available: OGE, ONG, Rural Water.

History: Previous Farm Land Pasture

Respectfully Submitted,

Jim Hanke,
Chief Inspector of Construction Services.
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*x

GUIFRE

OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact

X City Council September 18, 2012 Kim Biggs,
GPWA Purchasing Agent
Other:

Agenda Item

Consider approval of Change Order No. 1 increasing the contract with K&M Wrecking for Bid No.
2012-02, Demolition and Removal Services, by $1,200.

Summary
Change Order No. 1 reflects a $1200 increase for the cost of material used to fill in the hole that was

created from the removal of the basement at 402 N. Division. The contractor was unaware of the
basement and did not include the additional cost in his original bid. If approved, the $1200 increase
would bring the total bid amount to $5,986.

Funding Expected  Revenue _ X Expenditure ~_N/A
Budgeted X Yes ____No ____N/A
Account Number 01-05-51-6354 Amount $1,200

Legal Review ~___N/A _X Required Completed Date: 9/5/12
Mayor’s Appt. _ Yes X No

Supporting documents attached
» Change Order No. 1

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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Change Order

City of Guthrie Date: September 5, 2012
P.O. Box 908 Owner: City of Guthrie
Guthrie, Oklahoma 73044 Contractor: K&M Wrecking

Bid No. 2012-12,

Project Name: .\ .
) Demolition of Properties

Change Order Number: 1

Original contract date: August 7, 2012

You are directed to make the following changes in this contract:

The change order reflects a $1200 increase for the cost of material used to fill in the hole that was created from
the removal of the basement at 402 N. Division. The contractor was unaware of the basement and did not
include the additional cost in his original bid.

The original contract sum was: $ 4,786
Net amount of previous change orders: N/A
Total original contract amount plus or minus net change orders: $ 4,786
Total amount of this change order: $1,200
The new contract amount including this change order will be: $5,986
The contract time will be changed by the following number of days: 0
The date of completion as of the date of this change order is: September 5, 2012
Contractor: Owner:

K&M Wrecking City of Guthrie

Company name Name

PO Box 891920 101 N. 2" Street, P.O. Box 908

Address Address

Oklahoma City, OK 73189 Guthrie, OK 73044

City, State, Zip City, State, Zip

September 18, 2012 September 18, 2012

Date Date

Signature Signature
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. OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
_ X City Council September 18,2012 Wanda Calvert
____ GPWA City Clerk/Treasurer
_____ Other:

Agenda Item
Consider approval of Resolution No. 2012-13, establishing a fee for Waterfowl Hunting at Liberty

Lake.

Summary
Resolution No. 2012-13 is establishing a fee for waterfowl hunting at Liberty Lake. The Guthrie

Park Board met on August 1, 2012 to reestablish the waterfowl hunting at Liberty Lake and the
Citizens Rate and Fee Advisory Committee met on September 12, 2012 to discuss establishing a fee.

Funding Expected = Revenue _____ Expenditure ____N/A
Budgeted _ Yes _X No ____N/A
Account Number 01-00-00-5443 Amount $8,000

Legal Review ____N/A X Required Completed Date: 09-12-2012
Mayor’s Appt. _ Yes X No

Supporting documents attached
=  Resolution No. 2012-13

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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RESOLUTION NO. 2012-13

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF GUTHRIE
ESTABLISHING A FEE FOR WATERFOWL HUNTING AT LIBERTY LAKE.

WHEREAS, the City of Guthrie, Oklahoma, owns Liberty Lake as part of its
municipal water supply and has heretofore allowed recreational waterfowl hunting during
water fowl season only at said Lake and not on other City-owned properties; and

WHEREAS, it is necessary and in the best interests of the City to establish a fee
for waterfowl hunting at Liberty Lake;

WHEREAS, the Guthrie City Council has heretofore adopted Ordinance No.
3129, also known as the Master Fee Ordinance, which is a comprehensive compilation of
all rates, charges and fees to be charged for services provided by either or both the City of
Guthrie and the Guthrie Public Works Authority;

WHEREAS, said Ordinance provides that the rates, charges and fees for services
may be created, revised and amended as necessary by Resolution; and

WHEREAS, the Guthrie City Council has determined that in order to provide
uniform rates, charges, fees and policies in connection with waterfowl hunting at Liberty
Lake that the same should be revised and amended.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and City Council of
the City of Guthrie, Oklahoma, that:

1. The rates, charges, fees and policies for services provided in connection with
Waterfowl Hunting at Liberty Lake as contained in the attached Exhibit A” is
hereby adopted and incorporated herein by reference.

2. Said rates, charges, fees and policies shall become effective immediately.
The undersigned hereby certify that the foregoing Resolution was duly adopted

and approved by the Mayor and City Council of the City of Guthrie on the 18" day of
September, 2012.

Chuck Burtcher, Mayor
ATTEST: (Seal)

APPROVED AS TO FROM:

Wanda Calvert, City Clerk

Randel Shadid, City Attorney
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EXHIBIT A

Waterfowl Hunting at Liberty Lake

Limited Four (4) persons per blind $400.00 per blind
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MINUTES

GUTHRIE INDUSTRIAL DEVELOPMENT AUTHORITY

June 5, 2012
The special meeting of the Guthrie Industrial Development Authority was posted on Friday,
June 1, 2012 before 5:00 p.m. and held June 5, 2012 in the Guthrie City Hall Council
Chambers.

Chairman Chuck Burtcher called the meeting to order at 8:01 p.m.

Members Present: Chuck Burtcher Trey Ayers Patty Hazlewood
Mary Coffin Sheri Mueller

Members Absent: John Wood Gaylord Z. Thomas

Staff Present: Matt Mueller Randel Shadid Wanda Calvert
Aaron Ryburn

Chairman Burtcher declared a quorum with five (5) Trustees in attendance.

Consent Agenda: Motion by Trustee Ayers, seconded by Trustee Coffin, moved approval
of the Consent Agenda as follows:

A. Consider approval of the minutes from the Special Guthrie Industrial
Development Authority Meeting held on March 6, 2012.

Trustees entered their votes and the votes were displayed with the following results:

Aye: Burtcher, Ayers, Coffin, Mueller, Hazlewood
Nay: None

Chairman Burtcher declared the motion carried unanimously.

Executive Session. Motion by Trustee Ayers, seconded by Trustee Mueller, moved approval
to convene into Executive Session pursuant to the authority of Title 25, O.S. 2001, Section
307(B)(4) for the purpose of discussing confidential communications between the Trustees
and its Attorney concerning a pending investigation or claim (Excel-Jet). Trustees entered
their votes and the votes were displayed with the following results:

Aye: Burtcher, Ayers, Hazlewood, Coffin, Mueller
Nay: None
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Chairman Burtcher declared the motion carried unanimously at 8:02 p.m. Attending
Executive Session were Chairman Burtcher, Trustees Ayers, Hazlewood, Coffin, and
Mueller, City Manager Mueller and City Attorney Shadid.

Reconvene the Guthrie Industrial Development Authority Meeting. Chairman Burtcher
reconvened the Guthrie City Council Meeting at 8:07 p.m. and stated no action was taken in
Executive Session.

Consideration of action regarding a pending investigation or claim (Excel-Jet). Motion
by Trustee Mueller, seconded by Trustee Hazlewood, moved approval of authorizing City
Attorney to hire an attorney in Colorado to pursue collection of judgment against Excel-Jet
on contingent fee basis of 25% to 33% with GIDA paying court costs. Trustees entered their
votes and the votes were displayed with the following results:

Aye: Burtcher, Ayers, Hazlewood, Coffin, Mueller
Nay: None

Chairman Burtcher declared the motion carried unanimously.

Adjourn. There being no further business for the Guthrie Industrial Development Authority
Trustees, Chairman Burtcher declared the meeting adjourned at 8:09 p.m.

Wanda Calvert, City Clerk Chuck Burtcher, Chairman
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. OKLAHOMA

Agenda Item Cover Letter

Meeting Date of Meeting Contact
City Council September 18,2012 Justin Heid,
GPWA Airport Manager

X Other: GIDA

Agenda Item

Consider approval to proceed with the Corporate Hangar Development Project at the Guthrie-
Edmond Regional Airport at a cost not to exceed $180,000.

Summary

The Guthrie-Edmond Regional Airport is ready to proceed with the corporate hangar development
project at a cost that is within the GIDA loan amount of the remaining $180,000. The loan will be
paid back through the revenues generated from the corporate hangar development land leases and
connections per the lease document. The Airport Board interviewed Myers Engineering and
recommends that they receive approval to prepare the bid documents, specifications and oversee

the construction of the project.

Funding Expected  Revenue _ X Expenditure ~__N/A
Budgeted X Yes __No _X_ N/A
Account Number Various Amount $180,000

Legal Review X N/A _____Required Completed Date:
Mayor’s Appt. _ Yes X No

Supporting documents attached
None.

Recommendation
Staff recommends approval.

Action Needed Public Hearing X Motion Emergency Clause
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