
 

Agenda posted on the bulletin board in the lobby of City Hall by 5:00 pm on Friday, February 11, 2016. The City of Guthrie encourages participation 
from all its citizens. If participation at any public meeting is not possible due to a disability, notification to the city clerk at least 48 hours prior to the 
scheduled meeting is encouraged to make the necessary accommodations. The city may waive the 48 hours rule if signing is not the necessary 
accommodation. 

 

 
 
 

 
63rd City Council  

Mayor Steven J. Gentling 
Ward I – John Wood, Ed Wood     Ward II – Jeff Taylor, Brian Bothroyd 

Ward III – Gaylord Z. Thomas, Sharyl Padgett 
 

 
SPECIAL CITY COUNCIL MEETING WORKSHOP 

Tuesday, March 15, 2016 at 6:00p.m. 
City Hall 3rd Floor Conference Room 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 
 

1. Call to Order. 

2. Discussion regarding Oil & Gas Wells. 

3. Discussion regarding Purple Heart City. 

4. Discussion regarding Itinerant Merchants. 

5. Discussion regarding Special Event Permits. 

6. Discussion regarding Adopt a Street Program. 

7. Discussion regarding TAP Grants. 

8. Discussion regarding Drainage Ordinance. 

9. Discussion regarding Cottonwood Intake. 

10. Discussion regarding Emergency Notification Systems 

11. Discussion regarding Refund/Refinance of Drinking Water State Revolving Fund Loans 
with Oklahoma Water Resources Board on Water Treatment Plant. 

12. Discussion about City of Guthrie Boards, Committees, and Commissions. 

13. Adjournment. 

 

 



 

 

 
 
 
 
 
 
 

 
63rd City Council  

Mayor Steven J. Gentling 
Ward I – John Wood, Ed Wood     Ward II – Jeff Taylor, Brian Bothroyd 

Ward III – Gaylord Z. Thomas, Sharyl Padgett 
 

 
GUTHRIE PUBLIC WORKS AUTHORITY MEETING 

Tuesday, March 15, 2016 at 7:00pm  
City Hall Council Chambers 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 

1. Call to Order. 
2.  Consent Agenda. 

All matters listed will be enacted by one motion unless a request is made for 
discussion by any Trustee or member of the audience, in which case, the item(s) will 
be removed from the Consent Agenda and considered separately following this 
portion of the agenda. 

A. Consider approval of minutes of the Regular Guthrie Public Works Authority Meeting 
held March 1, 2016 ........................................................................................................................... 1 

B. Consider approval to award Bid No. 2016-01 Grass Management Services to Richard 
Martin, Guthrie, OK and authorize the Mayor to execute a contract ............................. 2 

C. Consider approval of Budget Amendment No. 5 increasing the budget for the Guthrie 
Public Works Authority Fund, Fire Fund, Grant Fund, and Hotel/Motel Fund ......... 4 

3. Adjournment. 

 

CITY COUNCIL MEETING 
63rd City Council 

Tuesday, March 15, 2016, 7:00pm 
City Hall Council Chambers 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 

1. Call to Order. 
2. Public Comments, Community Announcements and Recognitions. 
3. Consent Agenda 

All matters listed will be enacted by one motion unless a request is made for discussion by any 
council member or member of the audience, in which case, the item(s) will be removed from 
the Consent Agenda and considered separately following this portion of the agenda. 
A. Consider approval of minutes of the Regular City Council Meeting held on March 1, 

2016 ........................................................................................................................................................ 7 
B. Consider approval of Budget Amendment No. 5 increasing the budget for the Guthrie 

Public Works Authority Fund, Fire Fund, Grant Fund, and Hotel/Motel Fund .......10 



 

Agenda posted on the bulletin board in the lobby of City Hall by 5:00 pm on Friday, March 11, 2016. The City of Guthrie encourages participation from 
all its citizens. If participation at any public meeting is not possible due to a disability, notification to the city clerk at least 48 hours prior to the 
scheduled meeting is encouraged to make the necessary accommodations. The city may waive the 48 hours rule if signing is not the necessary 
accommodation. 

 

C. Consider approval for the renewal of the Sports Field Use Agreement for the Little 
League Baseball Association use of Kiwanis Field .............................................................13 

D. Consider approval of the renewal of the Sports Field Use Agreement for the Guthrie 
Baseball Summer League for the use of Cottonwood Flats .............................................28 

E. Consider approval of the renewal of the Sports Field Use Agreement for the Softball 
Association for the use of Owen Field .....................................................................................41 

F. Consider approval of the agreement between the City of Guthrie and Sodexho 
Operations, LLC for use of Highland Hall facility for the Logan County Aging Services
 ................................................................................................................................................................55 

G. Consider approval of allowing the purchasing agent to solicit bids for demolition and 
removal of dilapidated structures as declared by City Council .....................................60 

H. Consider approval of the CPI Amendment to Hangar Ground Lease #9, Zivko 
Aeronautics ........................................................................................................................................67 

4. Public hearing, discussion, and possible action on Ordinance No. 3287 amending the 
zoning from R-2 to C-1 for the property intended for construction of a retail establishment
 ......................................................................................................................................................................74 

5. Discussion and possible action of adopting Ordinance No. 3283 amending Ordinance No. 
3215 to allow for construction of an off-premise sign located along the southwest corner 
of I-35 & Seward Road and declaring an emergency ..............................................................79 

6. Discussion and possible action on Ordinance No. 3286, amending Chapter 11: Health and 
Safety of the City of Guthrie Code of Ordinances, and declaring an emergency ..........83 

7. Discussion and possible action on Proposal from the Oklahoma State University Center for 
Hospitality and Tourism Research to conduct a Traveler’s Profile and Destination Image 
Study ..........................................................................................................................................................97 

8. Discussion and possible action on lease agreement with TJ Campbell Construction 
Company for the purpose of land use ........................................................................................ 112 

9. Discussion and possible action on Mayor’s nomination(s) to the Historic Preservation 
Commission .......................................................................................................................................... 117 

10. Discussion and possible action on Mayor’s nomination(s) to the Guthrie Planning 
Commission .......................................................................................................................................... 122 

11. City Manager’s Report 
12. Requests/comments from members of the City Council 
13. Consider approval to convene into Executive Session pursuant to the Authority of Title 25, 

O.S. 2001, as follows: 
A. 307(B)(1) for the purpose of discussing the employment, hiring, appointment, 

promotion, demotion, disciplining or resignation of public officer or employee (City 
Manager). 

14.  Consider action regarding City Manager.  
15. Adjournment. 

 
  



MINUTES 

GUTHRIE PUBLIC WORKS AUTHORITY MEETING 

March 1, 2016 

 

The regular meeting of the Guthrie Public Works Authority was posted on Friday, February 26, 

2016, before 5:00 p.m. and held Tuesday, March 1, 2016, in the Guthrie City Hall Council 

Chambers.  

 

Pledge of Allegiance was led by Chairman Steven J. Gentling. 

 

Invocation was given by Pastor Don Riepe, Guthrie Christian Church. 
 

Chairman Steven J. Gentling called the meeting to order at 7:01 p.m. 

 

Members Present: Steven J. Gentling John Wood  Gaylord Z. Thomas  

Jeff Taylor  Sharyl Padgett  Ed Wood 

Brian Bothroyd 

 

Members Absent: None 

     

Staff Present:          Bruce Johnson  Randel Shadid  Kim Biggs 

Jim Ahlgren  Eric Harlow  Don Sweger   

Suzette Chang  Schellon Stanley 

 

Chairman Gentling declared a quorum with all Trustee Members in attendance. 

      

Consent Agenda.  Motion by Vice Chairman J. Wood, seconded by Trustee Taylor, moved approval 

of the Consent Agenda as follows: 

 

A. Consider approval of minutes of the Regular Guthrie Public Works Authority Meeting 

held February 16, 2016. 

 

Trustees entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Chairman Gentling declared the motion carried unanimously. 

 

Adjournment. There being no further business for the Guthrie Public Works Authority Trustees, 

Chairman Gentling declared the meeting adjourned at 7:02 p.m. 

 

 

_________________________________  _________________________________ 

Kim Biggs, Secretary      Steven J. Gentling, Chairman 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
 City Council March 15, 2016 Jessie Bryan, 

Purchasing Agent X GPWA 

 Other:   

Agenda Item 

Consider approval to award Bid No. 2016-01 Grass Management Services to Richard Martin, 
Guthrie, OK and authorize the Mayor to execute a contract.  

Summary 
On February 2, 2016 the Guthrie Trustees authorized staff to solicit bids for grass management 
services for one (1) property located at the Guthrie Convenience Center, in the NW ¼ Section 1, 
T16N, R3W, 13.48 acres mol. 
 
The bid was published in the Guthrie News Leader and six (6) bid packets were mailed to interested 
parties. Only one response was received: 
 

Vendor                                   Total Bid Price 
Richard Martin:                    $308.00 

 
 

Funding Expected x Revenue  Expenditure  N/A 

Budgeted x Yes  No  N/A 

Account Number 20-00-00-5466 Amount $308.00 

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 

 Bid Tabulation Sheet 

Recommendation 
Approve awarding Bid 2016-01 and authorizing the Mayor to execute a contract. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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BID No. 2016-01 
GRASS MANAGEMENT SERVICES 

BID TABULATION SHEET 
              
 
 
 
CONVENIENCE CENTER PROPERTY  - MOWING (only)      
 
   Richard Martin   $308 per year     
______________________________________________________________________  
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Agenda Item Cover Letter 

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Kim Biggs, 

City Clerk/Treasurer X GPWA 

 Other:   

Agenda Item 

Consider approval of Budget Amendment No. 5 increasing the budget for the Guthrie Public Works 
Authority Fund, Fire Fund, Grant Fund, and Hotel/Motel Fund. 
 
Summary 

Budget Amendment No. 5 addresses unbudgeted revenue and expenditures:  
1. Increasing Guthrie Public Works Authority Fund in the amount of $1016 for a settlement received 

from Dale Whitaker Trucking. 
2. Increasing Fire Fund in the amount of $40,004 for monies received from FEMA 

Assistance/Firefighters Grant.  
3. Increasing Grant Fund in the amount of $24,900 for money received from the Children’s Reading 

Charitable Trust for furniture, materials, and programs for children. 
4. Increasing Hotel/Motel Budgeted Fund Balance in the amount of $29,160 by utilizing the 5% 

Administrative Fee collected to fund the contract with Oklahoma State University for the Traveler’s 
Profile and Destination Image Study. 

Funding Expected X Revenue X Expenditure  N/A 

Budgeted  Yes X No  N/A 

Account Number See Attached Amount See Budget Revision Report 

Legal Review X N/A  Required Completed Date:       

Supporting documents attached 
 Request for Budget Amendment 
 Budget Revision Report 

Recommendation 
Staff recommends approval. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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CITY OF GUTHRIE 

GUTHRIE PUBLIC WORKS AUTHORITY 

 

REQUEST FOR BUDGET AMENDMENT 

 

Type of Amendment:                                                    Date:  March 15, 2016 

1.  Transfer of Appropriations                          

2.  Supplemental Appropriations --X--            

3.  Appropriation Decrease                                   Amendment No. 5 

4.  Revenue Increase                   

****************************************************************************** 

Funds Effected:   

GPWA Fund - $1016 

Fire Fund - $40,004 

Grant Fund - $24,900 

Hotel/Motel Fund - $29,160 

     

Comments:   

Budget Amendment No. 5 addresses unbudgeted revenue and expenditures:  

1. Increasing Guthrie Public Works Authority Fund in the amount of $1016 for a settlement 

received from Dale Whitaker Trucking. 

2. Increasing Fire Fund in the amount of $40,004 for monies received from FEMA 

Assistance/Firefighters Grant.  

3. Increasing Grant Fund in the amount of $24,900 for money received from the Children’s 

Reading Charitable Trust for furniture, materials, and programs for children. 

4. Increasing Hotel/Motel Budgeted Fund Balance in the amount of $29,160 by utilizing the 

5% Administrative Fee collected to fund the contract with Oklahoma State University for 

the Traveler’s Profile and Destination Image Study. 

****************************************************************************** 

APPROVAL 
 

Date:  ____________________                

  

Purchasing Agent:  ____________________    City Manager:  _______________________________ 

************************************************************************************* 

Council Approval Needed?  ___Yes_____      Date Posted:  __________________________________ 

 

If yes, date approved:  _________________    City Clerk:____________________________________ 

************************************************************************************* 

After amendment has been entered in the computer, copies are to be sent to the following: 

 

City Manager - 1 copy 

Purchasing Agent - 1 copy 

Department Head - 1 copy 
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City of Guthrie

2016 Unposted Budget Revisions

Fiscal 

Year Period Reason

Account 

Number Description  Increase  Decrease 

2016 6 No. 5 20-00-00-5415 GPWA Reimbursable $1,016.00 $0.00

20-27-00-6316 LM Vehicle Maintenance $1,016.00 $0.00

09-00-00-5416 FEMA Reimbursable Assistance $40,004.00 $0.00

09-09-90-6102 Minor Tools $40,004.00 $0.00

30-00-00-5543 Childrens Reading Charitable Trust $24,900.00 $0.00

30-30-06-6394 Childrens Reading Program $24,900.00 $0.00

45-00-00-5401 Hotel/Motel Budgeted Fund Balance $29,160.00 $0.00

45-45-00-6373 Professional Services $29,160.00 $0.00
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MINUTES 

CITY COUNCIL MEETING 

March 1, 2016 

 

The regular meeting of the sixty-third City Council of Guthrie, Oklahoma was posted on Friday, 

February 26, 2016, before 5:00 p.m. and held Tuesday, March 1, 2016, in the Guthrie City Hall 

Council Chambers.  

 

Mayor Gentling called the meeting to order at 7:03 p.m. 

 

Members Present: Steven J. Gentling John Wood  Gaylord Z. Thomas  

Jeff Taylor  Sharyl Padgett  Ed Wood 

Brian Bothroyd 

 

Members Absent: None 

     
Staff Present:          Bruce Johnson  Randel Shadid  Kim Biggs 

Jim Ahlgren  Eric Harlow  Don Sweger   

Suzette Chang  Schellon Stanley 

    

Mayor Gentling declared a quorum with all Council Members in attendance. 

 
Public Comments, Community Announcements, and Recognition.  Mr. Dave Wolek, 89er Event 

Chairman, addressed the City Council regarding the process of permitting vendors during the 89er 

celebration. Mr. Wolek also requested that the City Council consider waiving the mandatory 

signatures as required on the application for Use of Streets and/or Public Property when requesting to 

hold a parade that occurs annually – 89er Day, Territorial Christmas, Martin Luther King Jr, and 

Veterans Day.    

    

Consent Agenda.  Motion by Vice Mayor J. Wood, seconded by Council Member E. Wood, 

moved approval of the Consent Agenda as follows: 

 

A. Consider approval of minutes of the City Council Workshop held on February 16, 

2016. 

B. Consider approval of minutes of the Regular City Council Meeting held on February 

16, 2016. 

C. Consider approval of waiving the rental fee for the Mineral Wells Pavilion for the 

Parent-Teach Organization (PTO) of Guthrie Upper Elementary School (GUES) on 

Tuesday, April 5, 2016. 

D. Consider approval of Change Order No. 2 extending the contract with C4L, LLC for 

twenty-nine (29) days which will expire on March 28, 2016. 

 

Council Members entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 
City of Guthrie

 
March 15, 2016

 
7



Minutes, City Council Meeting, March 1, 2016 - Page 2. 

  

 

Mayor Gentling declared the motion carried unanimously.    

 

Resolution No. 2016-01.  Motion by Vice Mayor J. Wood, seconded by Council Member 

Padgett, moved approval of Resolution No. 2016-01 waiving selected sections from the Guthrie 

Code of Ordinances during the Bike MS Event to be held September 21-25, 2016, at Highland 

Park. Council Members entered their votes and the votes were displayed with the following 

results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously.    

 

Ordinance No. 3284 increasing the number of Library Board members to seven. No action. 

 

Mayor’s nomination to the Guthrie Library Board. No action. 

 

Ordinance No. 3285. Motion by Council Member Thomas, seconded by Council Member 

Padgett, moved approval of adopting Ordinance No. 3285, amending Ordinance No. 2833 

levying and assessing an excise tax to three and three-quarter percent (3.75%) of the purchase 

price upon the storage, use or consumption of tangible, personal property purchased outside the 

State of Oklahoma and brought into the City of Guthrie, Oklahoma. Council Members entered 

their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously.    

  

City Manager’s Report:  No report. 

 

Requests/Comments from Members of the City Council: Thanked the Chamber of Commerce 

for a very successful Chamber Banquet and also thanked the individuals honored at the banquet 

for their significant impact in the community.   

 

Executive Session.  Motion by Council Member Bothroyd, seconded by Vice Mayor J. Wood, 

moved approval to convene into Executive Session pursuant to the Authority of Title 25, O.S. 

2001, as follows:   

 

A. 307(B)(4) for the purpose of discussing confidential communications between the 

City Council and its Attorney concerning a pending investigation or claim (Initiative 

Petition). 
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Minutes, City Council Meeting, March 1, 2016 - Page 3. 

  

B. 307(B)(1) for the purpose of discussing the employment, hiring, appointment, 

promotion, demotion, disciplining or resignation of public officer or employee (City 

Manager). 

 

Council Members entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously at 7:25 p.m.  Attending Executive 

Session were Mayor Gentling, Vice Mayor J. Wood, Council Members Thomas, Taylor, Padgett, 

E. Wood, and Bothroyd, City Manager Johnson, and City Attorney Shadid. 

 

Reconvene.  Mayor Gentling reconvened the Guthrie City Council Meeting at 9:45 p.m. and 

stated no action was taken in Executive Session. 

 

Consider action regarding Initiative Petition.  No action.  

 

Consider action regarding City Manager.  Motion by Council Member Thomas, seconded by 

Council Member Taylor, moved approval to have City Attorney Shadid draw up a contract 

according to the terms discussed and present contract at next meeting retroactive to March 1, 

2016. Council Members entered their votes and the votes were displayed with the following 

results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously 

  

Adjournment.  There being no further business for the Guthrie City Council, Mayor Gentling 

declared the meeting adjourned at 9:47 p.m. 

 

 

________________________________          _________________________________ 

Kim Biggs, City Clerk      Steven J. Gentling, Mayor 
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Agenda Item Cover Letter 

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Kim Biggs, 

City Clerk/Treasurer X GPWA 

 Other:   

Agenda Item 

Consider approval of Budget Amendment No. 5 increasing the budget for the Guthrie Public Works 
Authority Fund, Fire Fund, Grant Fund, and Hotel/Motel Fund. 
 
Summary 

Budget Amendment No. 5 addresses unbudgeted revenue and expenditures:  
1. Increasing Guthrie Public Works Authority Fund in the amount of $1016 for a settlement received 

from Dale Whitaker Trucking. 
2. Increasing Fire Fund in the amount of $40,004 for monies received from FEMA 

Assistance/Firefighters Grant.  
3. Increasing Grant Fund in the amount of $24,900 for money received from the Children’s Reading 

Charitable Trust for furniture, materials, and programs for children. 
4. Increasing Hotel/Motel Budgeted Fund Balance in the amount of $29,160 by utilizing the 5% 

Administrative Fee collected to fund the contract with Oklahoma State University for the Traveler’s 
Profile and Destination Image Study. 

Funding Expected X Revenue X Expenditure  N/A 

Budgeted  Yes X No  N/A 

Account Number See Attached Amount See Budget Revision Report 

Legal Review X N/A  Required Completed Date:       

Supporting documents attached 
 Request for Budget Amendment 
 Budget Revision Report 

Recommendation 
Staff recommends approval. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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CITY OF GUTHRIE 

GUTHRIE PUBLIC WORKS AUTHORITY 

 

REQUEST FOR BUDGET AMENDMENT 

 

Type of Amendment:                                                    Date:  March 15, 2016 

1.  Transfer of Appropriations                          

2.  Supplemental Appropriations --X--            

3.  Appropriation Decrease                                   Amendment No. 5 

4.  Revenue Increase                   

****************************************************************************** 

Funds Effected:   

GPWA Fund - $1016 

Fire Fund - $40,004 

Grant Fund - $24,900 

Hotel/Motel Fund - $29,160 

     

Comments:   

Budget Amendment No. 5 addresses unbudgeted revenue and expenditures:  

1. Increasing Guthrie Public Works Authority Fund in the amount of $1016 for a settlement 

received from Dale Whitaker Trucking. 

2. Increasing Fire Fund in the amount of $40,004 for monies received from FEMA 

Assistance/Firefighters Grant.  

3. Increasing Grant Fund in the amount of $24,900 for money received from the Children’s 

Reading Charitable Trust for furniture, materials, and programs for children. 

4. Increasing Hotel/Motel Budgeted Fund Balance in the amount of $29,160 by utilizing the 

5% Administrative Fee collected to fund the contract with Oklahoma State University for 

the Traveler’s Profile and Destination Image Study. 

****************************************************************************** 

APPROVAL 
 

Date:  ____________________                

  

Purchasing Agent:  ____________________    City Manager:  _______________________________ 

************************************************************************************* 

Council Approval Needed?  ___Yes_____      Date Posted:  __________________________________ 

 

If yes, date approved:  _________________    City Clerk:____________________________________ 

************************************************************************************* 

After amendment has been entered in the computer, copies are to be sent to the following: 

 

City Manager - 1 copy 

Purchasing Agent - 1 copy 

Department Head - 1 copy 
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City of Guthrie

2016 Unposted Budget Revisions

Fiscal 

Year Period Reason

Account 

Number Description  Increase  Decrease 

2016 6 No. 5 20-00-00-5415 GPWA Reimbursable $1,016.00 $0.00

20-27-00-6316 LM Vehicle Maintenance $1,016.00 $0.00

09-00-00-5416 FEMA Reimbursable Assistance $40,004.00 $0.00

09-09-90-6102 Minor Tools $40,004.00 $0.00

30-00-00-5543 Childrens Reading Charitable Trust $24,900.00 $0.00

30-30-06-6394 Childrens Reading Program $24,900.00 $0.00

45-00-00-5401 Hotel/Motel Budgeted Fund Balance $29,160.00 $0.00

45-45-00-6373 Professional Services $29,160.00 $0.00
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Agenda Item Cover Letter 

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Maxine Pruitt, 

Municipal Services Director  GPWA 

 Other:   

Agenda Item 

Consider approval for the renewal of the Sports Field Use Agreement for the Little League Baseball 
Association use of Kiwanis Field. 

Summary 

The Little League Baseball Association has requested renewal for the use agreement of the Kiwanis 
Field for FY2016 baseball season.  They have provided the proof of insurance and the $100 deposit. 
The agreement is for 1 year.  The playing season runs from April through July.  The 2016 mowing 
schedule is attached. 
 

Funding Expected X Revenue  Expenditure   N/A 

Budgeted X Yes  No   N/A 

Account Number  Amount $100 Deposit 

Supporting documents attached: 

 Sports Field Use Agreement, Kiwanis Field 
 

Recommendation 
Approve the Little League Baseball Association Sports Field Use Agreement for Kiwanis Field. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Maxine Pruitt, 

Municipal Services 
Director 

 GPWA 

 Other:   

Agenda Item 

Consider approval of the renewal of the Sports Field Use Agreement for the Guthrie Baseball Summer 
League for the use of Cottonwood Flats. 

Summary 

This agreement is a renewal with the Guthrie Baseball Summer League. They have provided the proof 
of insurance and the $100 deposit. This agreement is for one (1) year, with the playing season 
running from April through July. The mowing schedule is attached for 2016. 

Funding Expected X Revenue  Expenditure   N/A 

Budgeted X Yes  No   N/A 

Account Number  Amount $100 Deposit 

Supporting documents attached: 

 Sports Field Use Agreement, Cottonwood Flats 
 

Recommendation 
Approve the Guthrie Baseball Summer League Sports Field Use Agreement for Cottonwood Flats. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Maxine Pruitt, 

Municipal Services Director  GPWA 

 Other:   

Agenda Item 

Consider approval of the renewal of the Sports Field Use Agreement for the Softball Association for 
the use of Owen Field. 

Summary 

This agreement is the result of a proposal the Softball Association presented to the Park Board for 
full control of Owen Field with the understanding the Association would make improvements to the 
field each year.   FY2013 the Association replaced and repaired water lines in the restrooms which 
had burst during the winter. FY2014 the Association paid $1,300 to repair the lights for the field. 
FY2015 the Association did some painting of the dugouts and are in the process of doing some 
other improvements to the dugouts. They have provided proof of insurance and have provided the 
$100 deposit. The mowing schedule for the FY2016 season is included. 
 

Funding Expected X Revenue  Expenditure   N/A 

Budgeted X Yes  No   N/A 

Account Number  Amount $100 Deposit 

Supporting documents attached: 

 Sports Field Use Agreement 
 

Recommendation 
Approve the Softball Association Sports Field Use Agreement. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 
  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Kim Biggs, 

City Clerk/Treasurer  GPWA 

 Other:   

Agenda Item 

Consider approval of the agreement between the City of Guthrie and Sodexho Operations, LLC 
for use of Highland Hall facility for the Logan County Aging Services. 

Summary 
The proposed agreement is a renewal, with a commencement and ending dates of July 1, 2016 
through June 30, 2017.  The proposed Agreement is coming to the City Council early this year due to 
the State having a new requirement that all contracts have to be finalized by April 30, 2016. Logan 
County Aging Services prepares meals (lunch) for the elderly 260 days per year with the use of 
Highland Hall. The Annex is used for the purpose of office space related to the management of the 
Nutrition Program.  On November 17, 2009 City Council amended the Lease Agreement reducing the 
$400 monthly rental rate for use of the Annex to $1 per year through the Lease period or until 
funding is restored. Marlene Snow, Project Director, informed the City that the last six fiscal years the 
State has reduced their funding. Ms. Snow has been notified that Fiscal Year 2017 will see a reduction 
of 40% or $30,000 to the program with the possibility of more reductions. Furloughs are currently 
underway. When Logan County Aging Services is not using Highland Hall, the City has the ability to 
rent the facility.  The City of Guthrie collects $350 per month from Sodexho Operations, LLC for the 
share of utilities.  

Funding Expected X Revenue  Expenditure  N/A 

Budgeted X Yes  No  N/A 

Account Number 01-00-00-5419 Amount $4200 

Legal Review X N/A  Required Completed Date: Same as last year 

Supporting documents attached 

 Lease of Facility for Logan County Aging Services 

Recommendation 
Approve the Lease of Facility for Logan County Aging Service with Sodexho Operations, LLC.  

Action Needed  Public Hearing X Motion  Emergency Clause 
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LEASE OF FACILITY FOR LOGAN COUNTY AGING SERVICES 

 
WHEREAS, Sodexho Operations, LLC, hereinafter referred to as “SODEXHO” has been awarded a 

Nutrition Project under the provision of Title III of the Older Americans Act, and requires a 

facility to effectively perform its obligations under the provisions of that project award (i.e. 

Logan County Council on Aging); and 

 
WHEREAS, the City of Guthrie, hereinafter referred to as “CITY” presently owns a facility that would 

meet the needs of SODEXHO for this program; and 

 

WHEREAS, SODEXHO contacted the CITY to lease the Annex at Highland Hall to SODEXHO for the 

purpose of office space related to the management of the Nutrition Project. 

 

NOW, THEREFORE, SODEXHO and the CITY do hereby agree, contract and covenant, according to the 

following terms and understanding, to the lease by SODEXHO of the premises referred to as 

“HIGHLAND HALL”, hereinafter referred to as “FACILITY”, and the “ANNEX”, hereinafter 

referred to as “ANNEX”, located at Highland Park, Guthrie, Oklahoma and belonging to said 

CITY. 

ARTICLE I 

 

In consideration for payments and agreements hereinafter enumerated, the CITY agrees and promises as 

follows, to wit: 

 

1. To make available the FACILITY, wherein SODEXHO shall conduct food preparation in accordance 

with its obligations under the provisions of Nutrition Project Award No. 34081159C. 

 

2. To make the FACILITY and its kitchen available to SODEXHO between the hours of  

      6:00 a.m. and 5:00 p.m., Monday through Friday and the dining room available between    

      8:00 a.m. and 3:00 p.m., with serving time to be specified by the Nutrition Council. 

 

3. To make the ANNEX available to SODEXHO for the purpose of office space related to the 

management of the Nutrition Project. 

 

4. To allow the building to be utilized to prepare meals two hundred and sixty (260) days per year, 

excluding the following holidays:  New Year’s Day, Eighty Niner’s Day, Memorial Day, 

Independence Day, Labor Day, Thanksgiving Day and the following Friday and Christmas Day and 

the day following. 

 

5. To schedule no events which conflict with SODEXHO’s program. 

 

6. To notify the Project Director of the CITY’s use of the facility for elections at least thirty (30) days in 

advance. 

 

ARTICLE II 

 

That in consideration for the payments and the agreements hereinafter enumerated, SODEXHO agrees 

and promises as follows, to wit: 
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1. To pay to the CITY the sum of One Dollar ($1.00) per annum, receipt of which is hereby 

acknowledged, and other good and valuable consideration, for the use of the FACILITY during the 

hours and days set out in Article I. 

 

2. To pay to the CITY the sum of $1.00 per annum for the “ANNEX” for purpose of office space related 

to the management of the Nutrition Project.  If funding is restored, the rental rate will be restored to 

the original amount of $400 per month. 

 

3. To provide clean up and maintenance services and to provide janitorial supplies for SODEXHO’s use 

of the dining room, bathrooms and kitchen of said FACILITY and “ANNEX”. 

 

4. To pay for SODEXHO’s share of the FACILITY’s monthly utility billing for electricity and for 

natural gas, which have been determined to be, on average, in the amount of $350.00 per month.  It is 

the intent of both parties that neither pay more than their fair share, so that charges may be 

renegotiated at the renewal of this contract. 

 

5. To keep all project supplies and materials locked in the kitchen or in the locked storage room in the 

ANNEX, except during operating hours of the Project. 

 

6. To obtain all necessary permits and licenses from the appropriate licensing authorities and to operate 

the Nutrition Project in compliance with applicable Federal and State requirements. 

 

7. To give at the end of the Lease, peaceable possession of the “FACILITY” and “ANNEX”, in as good 

a condition as it was at the time it was provided to SODEXHO, usual wear, tear, and damage by 

elements accepted. 

 

8. SODEXHO will hold the CITY harmless from all claims including court costs and attorney’s fees 

arising out of activities of SODEXHO. 

 

9. To provide the necessary space at the facility to hold State, municipal and/or county elections. 

 

ARTICLE III 

 

IN ADDITION, SODEXHO and the CITY further agree, covenant and understand, as follows, to wit: 

 

1. The terms of this Agreement are for twelve (12) months, commencing on July 1, 2016 and 

terminating on the 30th day of June, 2017. 

 

2. This Agreement may be terminated by either party, from any given date, by them giving a thirty (30) 

days notice, by certified mail addressed to the CITY or SODEXHO at the addresses indicated below 

and such mailing shall constitute full proof of and compliance with the requirements of notice of their 

intent to terminate the same: 

 

        CITY     SODEXHO 

City of Guthrie     Sodexho Operations, LLC 

City Manager     Attn:  Ted J. Monk 

P.O. Box 908     Senior Vice President 

Guthrie, OK  73044    10300 S.W. Greenburg Road 

        Suite 271 

        Portland, OR  97223 
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        AND 

 

        Sodexho Operations, LLC 

        Attn:  Law Department 

        9801 Washington Blvd. 

        Gaithersburg, MD  20878 

 

3. SODEXHO agrees that the CITY may lease or otherwise utilize its FACILITY during those hours 

which are not herein contractually reserved to SODEXHO. 

 

4. The Director of the Logan County Aging Services shall be designated as the Project Director 

identified in this Agreement and shall maintain a current inventory of equipment and supplies which 

have been provided by SODEXHO for the program. 

 

5. The CITY agrees that SODEXHO retains ownership of all equipment and supplies purchased with 

Project funds. 

 

This Agreement is solely contingent upon SODEXHO’s receipt of Federal and State funds under Project 

No. 34081159C. 

 

 

Signed this 15th day of March, 2016. 

 

 

       CITY OF GUTHRIE, OKLAHOMA 

 

 

             

       Steven J. Gentling, Mayor 

ATTEST: 

 

      

Kim Biggs, City Clerk 

 

 

 

APPROVED AS TO FORM: 

 

______________________________ 

Randel Shadid, City Attorney 

Sodexho Operations LLC 

 

 

             

       Ted J. Monk 

       Senior Vice President 
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STATE OF _____________ ) 

    ) SS. 

COUNTY OF ____________  ) 

 

On this   day of    , 2016 before me, the undersigned, a Notary Public, in 

and for said County and State, personally appeared Ted J. Monk, to me known to be the identical person 

who signed the within and foregoing instrument, and acknowledged to me that he executed the same as 

his free and voluntary act and deed, for the uses and purposes therein set forth. 

 

Given under my hand and seal the day and year first above written. 

        

My Commission Expires:              

Commission Number: _____________________              Notary Public 

 

 

 

 

STATE OF ___________   ) 

                                                 ) SS. 

COUNTY OF Logan       ) 

 

On this    day of    , 2016, before me, the undersigned, a Notary Public, in and for 

said County and State, personally appeared Steven J. Gentling, to me known to be the identical person 

who signed the name of the maker thereof as its Mayor, to the within and foregoing instrument, and 

acknowledged to me that he executed the same as his free and voluntary act and deed, for the uses and 

purposes therein set forth. 

 

Given under my hand and seal the day and year first above written 

 

My Commission Expires:      __________________________ 

Commission Number: _____________________                          Notary Public 
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Agenda Item Cover Letter 
 

 Meeting Date of Meeting Contact 

X City Council March 15, 2016 Jessie Bryan, 
Purchasing Agent  GPWA 

 Other:   

Agenda Item
 

Consider approval of allowing the purchasing agent to solicit bids for demolition and removal of 
dilapidated structures as declared by City Council.   

Summary
 

Code Enforcement staff have been working to identify dilapidated structures within the city limits.  
The solicitation for bids will allow for an award to be based on the cost of a per lot basis or on a 
lump sum basis, whichever method is deemed to be in the best interest of the City. In addition, if 
any owners of the listed properties wish to demolish their structure, that individual piece of 
property will be removed from the list and will not be considered in making an award.  
 

The properties identified include: 
1120 W Washington   912  W Mansur  
1001 W Mansur   412  W Grant  
1205 E Oklahoma   1307 E Springer  

 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount       

Legal Review X N/A  Required Completed 

Date: 

 

Supporting documents attached 

 Photos of Structures 

Recommendation 

Staff Recommends Approval 

Action Needed  Public Hearing X Motion  Emergency Clause 
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1120 W Washington 
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912  W Mansur
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1001 W Mansur 
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  412 W Grant
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1205 E Oklahoma 
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1307  E Springer
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Agenda Item Cover Letter 

 

Meeting Date of Meeting Contact 

X  City Council March 15, 2016 Schellon Stanley, 
 Airport Manager  GPWA 

 Other:   

Agenda Item
 

Consider approval of the CPI Amendment to Hangar Ground Lease #9, Zivko Aeronautics .

Summary
 

Per the lease agreement between the City of Guthrie and Zivko Aeronautics the Lessor wishes to 
exercise their right as stated in Paragraph 2, to adjust the rental fee every five (5) years according 
to the annual percentage increases in the Consumer Price Index for the five (5) preceding years.  
Staff has adjusted the lease rate according to the increases for the years 2011 thru 2015.  The lease 
rate per square foot will increase from $0.06323 to $0.06883.  The annual rate will increase from 
$975.19 to $1,061.65 and will remain at this rate until December 31, 2020.  This is an increase of 
$106.82 per year.  This ground lease expires July 17, 2040. 

Funding Expected X  Revenue  Expenditure  N/A 

Budgeted  Yes  No  N/A 

Account Number 98-00-00-5463 Amount $106.82 (increase amount) 

Legal Review  N/A X Required Completed Date:  

Mayor’s Appt.  Yes  No 

Supporting documents attached 

Amendment to Hangar Ground Lease Agreement; 5(five) year Consumer Price Index Adjustment; 
Exhibit ”A”; Exhibit “B”; Dept. of Labor Tables 

Recommendation 

Approve Amendment to Hangar Ground Lease for Hangar #9. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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AMENDMENT TO A HANGAR GROUND LEASE AGREEMENT 

 

 
 This Amendment to Hangar Ground Lease Agreement previously entered into on 
the   18th       day of    July    ,   2000  , between the CITY OF GUTHRIE, OKLAHOMA, 
a Municipal Corporation, (hereinafter called “Lessor”) and    Zivko Aeronautics  , 
(hereinafter called “Lessee”). 
 
 Whereas, Lessor and Lessee have previously entered into the above described 
Hangar Ground Lease Agreement covering       15,424       square feet of hangar space 
(Hangar # 09), and 
 
 Whereas, Lessor desires to exercise the right to adjust ground rental fee based upon 
the Consumer Price Index  (Exhibit “B”)   
 
 By execution hereof the parties agree that the Lessee shall be entitled to lease the 
property described in Exhibit “A” attached hereto under the same terms of the existing 

lease. 
 
 Rental under this amendment to Hangar Lease shall be $1,061.65 per annum, 
representing a 0.06883 cents per square foot rate determined in accordance with the 
following formula: 
     15,424    square feet x $0.06883 =  $1061.65            
   
 
 Hereafter rental amount shall be reviewed every five (5) years pursuant to the terms 
of the original Hangar Ground Lease Agreement. 
 
  In Witness Whereof, this agreement was executed by the parties hereto on 
the date and year first above written. 
 
 
      LESSEE: 

By:_______________________________ 
 
 
 

STATE OF OKLAHOMA  ) 
     ) SS.  
COUNTY OF LOGAN  ) 
 
 
 
 
 
 

 
City of Guthrie

 
March 15, 2016

 
68



 

 On this ___________ day of _________________, 20____, before me, the 
undersigned, a Notary Public, in and for said County and State, personally appeared 
________________________________, to me known to be the identical person who 
signed the name of the maker thereof to the foregoing instrument, and acknowledged to 
me that he executed the same as his free and voluntary act and deed, and as the free and 
voluntary act and deed of said corporation, for the uses and purposes therein set forth. 
 Given under my hand and seal the day and year first above written. 
 
My Commission Expires: 
_______________________________ 
 
       Notary Public  _______________________________ 
 

 
LESSOR: 
By:_______________________________ 
      Mayor 

 
ATTEST: 
_________________________________ 
Kim Biggs, City Clerk 
 
 
APPROVED AS TO LEGALITY AND FORM: 
 
_________________________________ 
Randel Shadid, City Attorney 
 
 
 
STATE OF OKLAHOMA  ) 
     ) SS.  
COUNTY OF LOGAN  ) 
 
 On this ___________ day of _________________, 20____, before me, the 
undersigned, a Notary Public, in and for said County and State, personally appeared 
________________________________, to me known to be the identical person who 
signed the name of the maker thereof to the foregoing instrument, and acknowledged to 
me that he executed the same as his free and voluntary act and deed, and as the free and 
voluntary act and deed of said corporation, for the uses and purposes therein set forth. 
 Given under my hand and seal the day and year first above written. 
 
My Commission Expires: 
_______________________________ 
 
       Notary Public  _______________________________ 
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5 (FIVE) YEAR CONSUMER PRICE INDEX ADJUSTMENT 

 

 

 This Adjustment to Hangar Ground Lease Agreement previously entered into on 

the 18th day of July, 2000, between the CITY OF GUTHRIE, OKLAHOMA, a 

Municipal Corporation, (hereinafter called “Lessor”) and Zivko Aeronautics, (hereinafter 

called “Lessee”).   

 

 Whereas, Lessor and Lessee have previously entered into the above described 

Hangar Ground Lease Agreement covering  15,424  square feet of hangar space (Hangar 

# 9) and  

 

 Whereas, Lessor desires to exercise the right to adjust ground rental fee based 

upon the Consumer Price Index, (Exhibit “B”) 

 

 By execution hereof the parties agree that the Lessee shall be entitled to lease the 

property described in Exhibit “A” attached hereto under the same terms of the existing 

lease. 

 

 Rental under this amendment to Hangar Lease shall be $1,061.65 per annum, 

representing a 0.06883 cents per square foot rate determined in accordance with the 

following formula: 

 

   15,424 square feet x $0.06883 = $ 1,061.65 

 

 Hereafter rental amount shall be reviewed every five (5) years pursuant to the 

terms of the original Hangar Ground Lease Agreement. 

 

 This adjustment is effective for the term of January 1, 2016 through December 31, 

2020.   

 

  
       

 
 
 
 

 

 
 
 
 
 
 
 

 
City of Guthrie

 
March 15, 2016

 
70



 

EXHIBIT A 

 

 

 The following described real property situated in the City of Guthrie, Logan 

County, Oklahoma, to-wit: 

 

 

A hanger, situated on a tract of land lying in the Northwest Quarter (NW1/4) of Section 

Twenty-one (21), Township Sixteen North (T16N), Range Two (R2) West of the Indian 

Meridian, Logan County, Oklahoma, more particularly described as: 

 

COMMENCING at the Northwest Corner of said Northwest Quarter;  

THENCE S00°12’45”E along the West line of said Northwest Quarter a distance of 

1,589.49 feet;  

THENCE N89°47’15”E a distance of 1,669.07 feet:  

THENCE S07°09’12”W a distance of 49.74 feet to the point of beginning;  

THENCE S31°29’38”W a distance of 231.00 feet;  

THENCE S58°30’22”E a distance of 54.00 feet;  

THENCE N31°29’38”E a distance of 231.00 feet;  

THENCE N58°30’22”W a distance of 54.00 feet to the point of beginning. 

 

 

Said tract contains 15,424 square feet more or less. 

 

Otherwise known as “Building # 9”.   
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Lease increase Based on the U.S. Department Of Labor Statistics

Consumer Price Index (South Urban Region, All Items)

Current Price per Square Foot. 

0.0632

Year Increase Cost  Increase Cost Per SF

2011 3.40% 0.00215 0.06538$            

2012 2.10% 0.00137 0.06675$            

2013 1.60% 0.00107 0.06782$            

2014 1.70% 0.00115 0.06897$            

2015 -0.20% -0.00014 0.06883$            

Total 0.06883$            

Original cost for Hangar Ground Lease 15,424 Sq Ft 975.19$              

New Ground Lease Cost 15,424 Sq Ft 1,061.65$           

Increase in Cost of Lease 86.46$                

Zivko Aeronautics - Hangar # 9

"EXHIBIT B"
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Cody Mosley,  

Community & Economic 
Development Director 

 GPWA 

X Other:  
Public 
Hearing 

Agenda Item 

Public hearing, discussion, and possible action on Ordinance No. 3287 amending the zoning from  
R-2 to C-1 for the property intended for construction of a retail establishment.  

Summary 

On Thursday March 10, 2016 the Planning Commission met to discuss application 2015-20113538 
regarding a request to rezone property located along Noble Ave. west of 10th Street. The request is 
for a rezoning from R-2 to C-1(Neighborhood Commercial). The Planning Commission voted 3-2 to 
recommend not rezoning the property.  
 
 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Legal Review  N/A X Required Completed Date:  

Supporting documents attached 

 Ordinance No. 3287 
 Notice 
 Planning Commission Report 

Recommendation 
Approve the adoption of Ordinance No. 3287  

Action Needed X Public Hearing X Motion  Emergency Clause 
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ORDINANCE NO. 3287 
 

AN ORDINANCE RELATED TO ZONING, AMENDING THE ZONING ORDINANCE 
OF THE CITY OF GUTHRIE, OKLAHOMA TO INCLUDE THE TERRITORY 
HEREINAFTER DESCRIBED IN THIS ORDINANCE, SAID TERRITORY BEING 
LOCATED IN THE COUNTY OF LOGAN, STATE OF OKLAHOMA. 
 

Whereas, the territory hereinafter described in this ordinance is within the city 
limits of the City of Guthrie, Oklahoma; and 
 

Whereas, in the judgment and discretion of the City of Guthrie, it will contribute 
greatly to the benefit of the City of Guthrie for the property described hereinafter to be 
zoned for commercial use; and 
 

Whereas, the owner of herein described parcel has requested that parcel be 
rezoned from R-2 to C-1 allowing for a neighborhood retail use.   
 

BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 
GUTHRIE, OKLAHOMA: 
 
SECTION 1 The zoning code found in Ordinance No. 2422 of the City of Guthrie is 
hereby amended to include and there is hereby rezoned by the City of Guthrie from R-2  
to C-1 the following described territory located in the Southeast Quarter of the Northeast 
Quarter of Section 10, Township 16 North, Range 2 West of the Indian Meridian, Logan 
County, Oklahoma, described as follows: 
 
The East Three (3) feet of Lot 20 and all of Lots 21, 22, 23 and 24, Block 32, West Guthrie, A 
subdivision of the City of Guthrie, Logan County, State of Oklahoma, according to the recorded 
plat thereof 
 
ADOPTED AND APPROVED this ______ day of _____________, 2016. 
 
 

________________________________ 
Steven J. Gentling, Mayor 

ATTEST: (Seal) 
 
 
 

_________________________________ 
Kim Biggs, City Clerk 

 
Approved as to form and legality: 

 
 

_______________________________ 
Randel Shadid, City Attorney 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Cody Mosley,  

Community & Economic 
Development Director 

 GPWA 

 Other:   

Agenda Item 

Discussion and possible action of adopting Ordinance No. 3283 amending Ordinance No. 
3215 to allow for construction of an off-premise sign located along the southwest corner of 
I-35 & Seward Road and declaring an emergency.   

Summary 
Ordinance No. 3215, Chapter 4-172, Section 1 prohibits the construction of off-premise signage. 
Chapter 4-171, Section 11 defines off-premise signage as anything that “directs the attention of the 
public to a business or activity conducted or product or service sold or offered at a location not on 
the same premises where such business sign is located”.   
 
In 2010 ODOT condemned a portion of property where two off-site signs had been grandfathered in 
that resulted in the billboards being demolished and a loss of revenue for the property owner. This 
ordinance will allow for the construction of off-premise sign that replaces one of the two previously 
demolished billboards.  

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 

 Ordinance No. 3283 
 Map of proposed site 

Recommendation 
Approve Ordinance No. 3283 

Action Needed  Public Hearing X Motion X Emergency Clause 
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ORDINANCE NO. 3283 

AN ORDINANCE AMENDING ORDINANCE NUMBER 3215 OF THE CITY OF GUTHRIE 

CODE TITLED SIGNS AND AWNINGS, ARTICLE 9, CHAPTER 4-172, SECTION 1 ALLOWING 

THE CONSTRUCTION OF ONE OFF-PREMISE SIGN; AND PROVIDING FOR SEVERABILITY;  

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF GUTHRIE, OKLAHOMA THAT 

ORDINANCE NUMBER 3215, CHAPTER 4-172, SECTION 1 SIGNS AND AWNINGS, IS 

HEREBY AMENDED TO READ AS FOLLOWS:  

 

Section 1: Ordinance 3215, Article 9, Chapter 4-172, Section 1 is hereby amended to read as follows:  

A. One off-premise sign is allowed to be constructed at property described at 09-15N-02W PT 

NW4; COMM 298.11’ W OF SE/C NW4; N’LY CURVE TO R CHORD RADIUS 28777.90’ 269.18’; N 

04D51’31” W 203.24’; N’LY CURVE L RADIUS 28487.9’ 1166.23’; N 12D42’00”E 152.23’; N’LY 

CURVE L RADIUS 28517.90’ 93.45’; S 89D27’27” W 112.95’ POB; N 12D00’00 W 714.45’; S 

89D33’34” W 49.08’; N. to replace a previously grandfathered off-premise sign that was 

demolished in condemnation.  

 

 

From and after date hereof for the Signs and Awnings ordinance in Section 1 shall reflect this change.  

Section 2: All ordinances in conflict herewith are repealed.  

Section 3: If any part, article or section or subsection of this ordinance shall be held invalid or 

unconstitutional for any reason, such holdings shall not be construed to impair and invalidate the 

remainder of the ordinance, notwithstanding such holding.  

The foregone Ordinance was introduced before the City Council of Guthrie, Oklahoma, on the 1st day of 

March, 2016 and was duly adopted and approved by the Mayor and City Council on said date.  

 

______________________________________ 

MAYOR 

{SEAL} 

______________________________________ 

CITY CLERK 

APPROVED LEGAL AS TO FORM THIS _____ DAY OF________________________, 2016 
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______________________________________ 

CITY ATTORNEY 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Bruce Johnson, 

City Manager  GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Ordinance No. 3286, amending Chapter 11: Health and 
Safety of the City of Guthrie Code of Ordinances, and declaring an emergency.  

Summary 
Currently, Chapter 11 (Health and Safety), Article 4: Emergency Medical Services is outdated. Its 
wording does not reflect current medical providers and operating procedures of the Guthrie 
Emergency Medical Services (EMS). Ordinance No. 3286 corrects these discrepancies. 

Funding Expected  Revenue  Expenditure x N/A 

Budgeted  Yes  No x N/A 

Account Number  Amount  

Legal Review  N/A x Required Completed Date: 3/11/16 

Supporting documents attached 

 Ordinance No. 3286 
 Existing Code of Ordinances: Chapter 11, Article 4 - Emergency Medical Services 

Recommendation 
Approve Ordinance No. 3286 

Action Needed  Public Hearing X Motion X Emergency Clause 
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  Page 1 

ORDINANCE NO. 3286 

AN ORDINANCE AMENDING CHAPTER 11: HEALTH AND SAFETY OF THE CITY 

OF GUTHRIE CODE OF ORDIANCES; REPEALING ARTICLE 4: EMERGENCY 

MEDICAL SERVICES SECTIONS 11-80 TO 11-83; PROVIDING FOR NEW 

LANGUAGE FOR ARTICLE 4: EMERGENCY MEDICAL SERVICES; AND 

DECLARING AND EMERGENCY. 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF GUTHRIE, 

OKLAHOMA; 

 

Section 1.  Chapter 11, Article 4 of the City of Guthrie Code of Ordinances is hereby repealed 

and amended to read as follows: 

CHAPTER 11, ARTICLE 4 - UNIFORM CODE FOR EMERGENCY MEDICAL SERVICES  

§ 11-80 Definitions.  

For the purpose of this Chapter, the following words and phrases shall have meanings 

respectively ascribed to them by this section.  

A. Ambulance: Any ground, air or water vehicle which is approved by the Oklahoma 

Commissioner of Health pursuant to the Oklahoma Emergency Response Systems 

Development Act in accordance with rules and regulations promulgated by the Oklahoma 

State Department of Health (OSDH), and which is designed and equipped to transport a 

patient or patients and to provide appropriate on-scene and enroute patient stabilization and 

emergency medical care as required.  Vehicles used as ambulances within the Guthrie EMS 

District (GEMS), as defined herein, shall meet such standards as may be required by the 

OSDH for approval, and shall display evidence of such approval at all times. 

B. Ambulance Response Time Standard: a standard which creates a fixed measurement by 

which to evaluate and ambulance service’s effectiveness. 

C. Ambulance Service: Any person or organization, governmental or private, which is 

licensed by the OSDH to provide levels of medical care based on certification standards 

promulgated by the OSDH, and operates one or more ambulances, as defined in this 

section, for purposes stated herein. 

D. Ambulance Service Provider: Any licensed public or private ambulance service that agrees 

to provide emergency and non-emergency medical services and licensed emergency 

medical personnel to residents of the GEMS District in accordance with the terms and 

conditions of an Emergency Ambulance Services License or in accordance with a mutual 

aid agreement, as those terms are defined in this section. 

E. Emergency Call: a request for emergency ambulance service by or for a patient. 
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F. Emergency Medical Services (EMS): the following pre-hospital and inter-hospital 

services:  

1. Access and Coordination. The answering and processing of telephone requests from 

the public for ambulance or first responder services, and including EMS dispatching, 

emergency and routine; the giving of medical pre-arrival instructions to callers by 

telephone;  

2. Emergency Medical Responder Services. Those emergency services, excluding 

transportation, which are performed by a Emergency Medical Response Agency 

(EMRA) certified by OSDH; 

3. Medical Transportation. Ambulance services, both emergency and routine, including 

patient assessment, transportation, and medical procedures performed on-scene, 

enroute, during inter-facility transport, or at an emergency receiving facility when 

performed at the request of the receiving physician.  

G. GEMS Director: person holding the position of Fire / EMS Chief for the City of Guthrie, 

Oklahoma. 

H. Guthrie Independent School District I-1 EMS District: The 522 emergency medical service 

district, as defined in and having all powers, duties and privileges provided under the 

Oklahoma Constitution, Art. X, § 9C, that was created by vote of the qualified voters of the 

Guthrie Public School District on September 21, 1982, is governed by the EMS I-1 Board 

of Directors, and is established to provide ambulance services to the Guthrie Public School 

District. 

I. Guthrie Emergency Medical Services (GEMS): Guthrie Fire Department / EMS members 

who are certified by the OSDH in accordance with the Oklahoma Emergency Response 

Systems Development Act and in accordance with rules and regulations promulgated by 

the OSDH; are so designated by the Medical Director, to perform emergency medical 

services, at the scene of an incident requiring emergency medical services, including 

transport, under the direction and control of, and pursuant to protocols established by the 

Medical Director.   

J. GEMS District: The licensed district boundaries currently on file with OSDH for GEMS. 

K. Medical Director: The licensed physician appointed by the City of Guthrie, or by contract 

with the Ambulance Service Provider, to perform the duties and responsibilities granted 

and ascribed to the Medical Director herein.  The Medical Director may be an employee of 

the City in the absence of an Ambulance Service Agreement, but is otherwise an employee 

of, or contractor with, the licensed ambulance service provider so designated by the 

Ambulance Service Agreement. 

L. Medical Protocol: any diagnosis-specific or problem-oriented written statement of standard 

procedure, or algorithm, promulgated by the Medical Director as the medically appropriate 

standard of pre-hospital care for a given clinical condition.  

M. Mutual Aid Agreement: a written agreement between the holder of an Emergency 

Ambulance Service License issued pursuant to this Code, and a neighboring Primary 

Provider of Emergency Medical Service approved by the Medical Director as to its quality 
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of care and medical accountability, whereby the signing parties agree to lend emergency 

aid to one another subject to conditions and terms specified in the agreement. 

N. Patient: an individual who is ill, sick, injured, wounded, or incapacitated, and who is in 

need of, or is at risk of needing, medical care or assessment during transportation to or 

from a health care facility. 

O. Permit: any of the documents required to be obtained from the City of Guthrie pursuant to 

this Code and as recommended by the Medical Director, as given herein. 

1. Ambulance Service License—Emergency and Routine Transport. Ambulance 

Services responding to emergency calls within the GEMS District shall be required to 

obtain an Emergency Ambulance Service License. Ambulance Services responding to 

requests for routine transport service shall be required to obtain a Routine Transport 

Ambulance Service License.  

2. Personnel Certification Required. All emergency medical personnel shall be required 

to obtain personnel certification, and such certification shall be valid for a period of 

two years. Personnel may be certified as Emergency Medical Responder, Emergency 

Medical Technician, Emergency Medical Technician-Intermediate, Advanced 

Emergency Medical Technician or Paramedic in accordance with certification 

standards established by the OSDH/National Registry of Emergency Medical 

Technicians.  

3. Ambulance Vehicle Permit Required. Every ambulance vehicle operated by an 

Ambulance Service shall, subject to inspection and recommendation by the Medical 

Director be issued an Ambulance Vehicle Permit by the City of Guthrie.  

P. Person: any individual, firm, association, partnership, corporation, or other group or 

combination acting as a unit. 

Q. Primary Provider of Emergency Medical Services: a public or private ambulance service 

organization which has been designated by one or more governmental entities to provide 

emergency ambulance coverage throughout a defined geographic area. 

R. Response Time—Ambulance: the actual elapsed time between receipt by the 911 Dispatch 

Center(s) of the "essential information" needed to initiate dispatch, and the arrival of a 

permitted ambulance or mutual aid ambulance (approved by the Medical Director) at the 

scene of the incident. For purposes of this provision, the "essential information" shall 

include location, callback number, chief complaint or nature of problem and, if the initial 

location information was obtained from 911 data base, confirmation that the patient's 

location is the same as that of the caller, or the patient's actual location. 

S. Routine Transport/Transfer Call: a request for ambulance service by or for a patient whose 

apparent condition, at the time the call is received, presumptively meets the criteria for a 

non-emergency transport/transfer. 

T. Special Events Ambulance Standby Service: the positioning of an ambulance and crew at 

the location of a publicly or privately-sponsored event. 
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U. System Standard of Care: the written body of standards, policies, and protocols governing 

all clinical aspects of the EMS system, which is approved by the City of Guthrie. As used 

in this context, System Standard of Care is a comprehensive term including:  

1. Input Standards includes but is not limited to personnel certification requirements, in-

service training requirements, equipment specifications, on-board inventory 

requirements, and other requirements which the system must fulfill before receipt of 

a request for service; 

2. Performance Standards includes but is not limited to priority dispatching protocols 

and pre-arrival instructions, medical protocols, standing orders, response time 

standards, protocols governing authority for on-scene control of patient care, and 

other performance specifications describing how the system should behave upon 

receipt of a request for service ice; and 

3. Outcome Standards includes but is not limited to target survival rates for certain 

narrowly defined presenting problems or presumptive diagnoses, such as witnessed 

cardiac arrests involving patients whose medical histories meet defined criteria. 

Outcome standards are results the system intends to achieve by meeting its input and 

performance standards.  

V. Zone: geographic area extending twenty-five (25) miles outward from the legal boundary 

of the GEMS District. 

 

§ 11-81 Medical Director.  

The Medical Director shall be appointed by the Guthrie City Council; and shall recommend a 

System Standard of Care designed to achieve a state-of-the-art quality of emergency medical 

care within the GEMS District; and shall have those powers and duties granted and ascribed to 

him in the Medical Director Agreement, plus such additional powers and duties as are granted 

and ascribed to him herein.  

 

§ 11-82 Guthrie Emergency Medical Services (GEMS).  

GEMS is hereby authorized and directed as the Primary Provider of Emergency Medical 

Services to take such steps as are necessary to ensure the availability of both emergency and 

routine ambulance services within the GEMS District beginning upon the effective date of this 

Code. 

 

§ 11-83 Mandatory Centralized Call Processing.  

A. All telephone requests for Ambulance Services, both emergency and routine, originating 

within the GEMS District shall terminate at an 911 Dispatch Center(s) designated by the 
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City Manager, where a communications officer shall, determine the patient's location, and 

if appropriate, deliver pre-arrival instructions. The center shall also determine the need for 

emergency medical responder service; determine the Ambulance Service to which the call 

shall be allocated; and transfer the required information to that Ambulance Service, or 

directly dispatch the call, if that Ambulance Service has so directed.  

B. It shall be unlawful for any ambulance service to publish or advertise a telephone number 

for the purposes of soliciting requests for emergency ambulance service, except the 

emergency number (911) of the 911 Dispatch Center(s). It shall also be unlawful for any 

ambulance service to publish or advertise a telephone number for the purposes of soliciting 

routine transport calls, except telephone numbers which terminate at a 911 Dispatch 

Center(s).  

C. If multiple Ambulance Services are simultaneously licensed hereunder, the allocation of 

emergency calls among the multiple Ambulance Services shall be in accordance with 

Primary Provider of Emergency Medical Services and then with "nearest unit" dispatch 

protocols approved by the Medical Director. Routine transport calls shall be allocated to 

Primary Provider of Emergency Medical Services and then whose ambulance service is 

requested by the caller.  

D. For any provider receiving centralized dispatch services from the 911 Dispatch Center(s), 

the Dispatch Center(s) shall prepare a quarterly analysis of the 911 Dispatch Center(s)' 

average cost per run dispatched, using generally accepted accounting principles (GAAP), 

and shall bill to each Ambulance Service the actual average cost of such dispatches to the 

Ambulance Service, and each Ambulance Service shall make payment to the Control 

Centers within thirty days after receipt of the billing, as a condition of maintenance of the 

Ambulance Service's license in good standing. Failure to pay within thirty days shall result 

in the immediate suspension of such license, which suspension shall remain in effect until 

full payment is made.  

E. During times of disaster or severe EMS system overload, declared by the GEMS Director 

or his designee, the 911 Dispatch Center(s) shall at all times have full authority to direct 

the positioning, movements, and run responses of all ambulance units of all Ambulance 

Services until such time as the declaration has been lifted.   

 

§ 11-84 Mandatory EMS Data System and Reporting Standards.  

A. As a condition of maintaining its license in good standing, each Ambulance Service, and 

every Emergency Medical Response Agency, shall comply with EMS Data System and 

Reporting standards as prescribed by the Medical Director; provided, however, that 

changes in data collection or reporting requirements which may reasonably be expected 

to require costly modification of existing computer hardware or software shall be 

approved by GEMS prior to implementation.  

B. Failure to comply with Data System and Reporting requirements, or to keep the 911 

Dispatch Center(s) completely informed concerning the location and status of all 

ambulance units at all times, or failure to carry out 911 Dispatch Center(s) directives shall 
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constitute grounds for immediate suspension or revocation of the Ambulance Service 

license.  

 

§ 11-85 Insurance Requirements.  

A. Each Ambulance Service shall keep in full force and effect a policy or policies of public 

liability and property damage insurance, issued by a casualty insurance company 

authorized to do business in the State of Oklahoma, with coverage provisions insuring the 

public from any loss or damage that may arise to any person or property by reason of the 

operation of the Ambulance Service's ambulance, and providing that amount of recovery 

shall be in limits of not less than the following sums:  

1. For the damages arising out of bodily injury to or death of one (1) person in any one 

(1) accident, not less than five hundred thousand dollars, ($500,000.00);  

2. For damages arising out of bodily injury to or death of two (2) or more persons in any 

one (1) accident, not less than one million dollars, ($1,000,000.00);  

3. For any injury to or destruction of property in any one (1) accident, not less than five 

hundred thousand dollars, ($500,000.00).  

B. Each Ambulance Service shall keep in full force and effect a general comprehensive 

liability and professional liability policy or policies issued by a casualty insurance 

company authorized to do business in the State of Oklahoma, with coverage provisions 

insuring the public from any loss or damage that may arise to any person or property by 

reason of the actions of the Ambulance Service or any of his employees, and providing 

that the amount of recovery shall be in limits of not less than three million dollars 

($3,000,000.00).  

C. Each Ambulance Service shall furnish, prior to issuance of its license, an original and 

duplicate certificates of insurance which shall indicate the types of insurance, the amount 

of insurance and the expiration dates of all policies carried by the Ambulance Service. 

Each certificate of insurance shall name this Jurisdiction as an additional named insured, 

and shall contain a statement by the insurer issuing the certificate that the policies of 

insurance listed thereon will not be cancelled or materially altered by the said insurer 

absent thirty (30) days written notice received by this Jurisdiction.  

D. Cancellation or material alteration of a required insurance policy or coverage shall 

automatically revoke the Ambulance Service's license, and the Ambulance Service shall 

thereupon cease and desist from further ambulance service operations.  

 

§ 11-86 Ambulance Service License Required.  

A. No person may provide ambulance services in response to a request for emergency 

ambulance transport originating within the GEMS District without first obtaining an 

Emergency Ambulance Service License issued pursuant to the provisions of this Code, 

except for those uses exempted in Subsection (B) of Sec. 11-91, below.  

 
City of Guthrie

 
March 15, 2016

 
89



 

 

  Page 7 

B. No person may provide routine transport ambulance services in response to a request for 

routine transport originating within the GEMS District without first obtaining a Routine 

Transport Ambulance Service License issued pursuant to the provisions of this Code, 

except for those uses exempted in Subsection (B) of Sec. 11-91, below.  

C. No person may provide special events ambulance standby service within the GEMS 

District without first obtaining an Emergency Ambulance Service License issued pursuant 

to the provisions of this Code. 

D. No license shall be issued, and no license application shall be processed, unless the 

applicant has paid a license application processing fee payable to the Quality Assurance 

fund in the amount of five hundred dollars, ($500.00), and no license shall be continued 

in good standing unless the holder is current in its obligations to pay the medical quality 

assurance fee for the right to engage in the ambulance business within the GEMS District, 

as provided for in Subsection (E), immediately below.  

E. Every holder of an Emergency Ambulance Service License, Routine Transport 

Ambulance Service License, or Specialized Mobile Intensive Care Permit, probationary 

or other, shall, as a condition of maintaining its license or permit in good standing, pay a 

medical quality assurance fee of three dollars, ($3.00) per each patient transported by the 

holder from a location within the GEMS District. Such fee shall be paid to the Quality 

Assurance fund of the City of Guthrie, and shall be paid for all transports made during 

each calendar month within 30 days after the end of the month. Beginning the month of 

January 1993, such three dollars ($3.00) amount shall be increased annually by the same 

percentage as the increase, if any, in the Consumer Price Index over the most recent twelve 

(12) month period for which published statistics are then available. 

F. No license or permit shall be assignable or transferable by the person to whom issued 

except as herein provided.  

G. No transfer or assignment of existing licenses or permits shall be effective absent the 

recommendation of the GEMS Director and approval of the Medical Director.  

H. Any transfer of shares of stock or interest of any person or Ambulance Service so as to 

cause a change in the directors, officers, shareholders, or managers of such person or 

Ambulance Service shall be deemed a transfer or assignment, subject to these provisions. 

I. Upon approval by the Medical Director of the applicant's submission, the City of Guthrie 

shall issue a probationary emergency ambulance license valid for a period of six (6) 

months. Such probationary license shall allow applicant to respond, from the effective 

date of the probationary license, to emergency calls originating with the GEMS District. 

J. Each holder of a probationary license shall fully comply with its proforma system status 

plan, as approved by the Medical Director, from the effective date of its probationary 

license, unless a change in the plan to correct response time deficiencies is proposed by 

the holder of the probationary license, and approved by the Medical Director. 

K. During the six month probationary period, the applicant's response time performance and 

clinical quality of care shall be carefully evaluated by the Medical Director. If 

performance is consistently and substantially within the proforma plans, and in 

compliance with the requirements of this Code, such Probationary Emergency Ambulance 
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Service License shall become a valid Emergency Ambulance Service License, renewable 

annually upon continual compliance with this Code.  

L. After the probationary period, chronic failure to comply with response time standards or 

clinical quality of care requirements or data and reporting requirements shall be grounds 

for revocation of the Emergency Ambulance Service.  

M. If any Ambulance Service's Emergency Ambulance Service License is suspended three 

times within any 3 year period for failure to make required payments under Subsection E 

of Section 11-86, above, such license shall be automatically revoked, upon the third event.  

N. Any holder of a valid Emergency Ambulance Service License issued pursuant to this Code 

shall, upon application to the City of Guthrie, be issued a Routine Transport Ambulance 

Service License to transport non-emergency patients from locations within the GEMS 

District, and such license shall be valid so long as the Emergency Ambulance Service 

License remains in effect, and shall automatically expire upon the expiration, suspension, 

or revocation of the Emergency Ambulance Service License.  

 

§ 11-87 Specialized Mobile Intensive Care Permits.  

Any hospital, or Ambulance Service licensed hereunder, shall be eligible to apply to the City of 

Guthrie for a permit to operate a specialized mobile intensive care unit, which unit shall be used 

solely for inter-hospital transport of patients requiring specialized enroute medical monitoring 

and advanced life support which exceed the capabilities of the equipment and personnel on board 

a paramedic ambulance. Such special permits shall be issued for a period of two years. Failure by 

the holder of such permit to limit the vehicle to inter-hospital transports of the types of patients 

specified within the permit shall constitute grounds for revocation of the permit.  

 

§ 11-88 Ambulance Response Time Performance Required.  

A. Every ambulance service provider, as a condition of the Emergency Ambulance Service 

License, shall employ sufficient certified personnel, acquire sufficient equipment, and 

manage its resources as necessary to achieve response time standards on all emergency 

calls and routine transport calls originating within the GEMS District and received by 

the 911 Dispatch Center(s). 

 

B. In the event of an onset of such inclement weather or other disaster that the Medical 

Director or his or her designee, in his or her sole discretion, believes that the threat to a 

GEMS District patient care presented by complying with response time standards 

outweighs the threat to such patient care from a delayed response, the Medical Director 

or his or her designee may declare an emergency, thus suspending these response time 

requirements until the declaration is lifted. During such periods, all ambulance service 

providers shall use best efforts to provide maximum safe coverage throughout the 

GEMS District. Runs made to calls originating during a period in which an emergency 
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has been declared in accordance with this section shall be excluded from response time 

calculations until the declaration has been lifted. An emergency will be declared only in 

times of unusual and extremely hazardous driving conditions, such as ice storms, 

freezing drizzle, extensive flooding, thick fog or similarly dangerous or impassable road 

conditions. 

 

§ 11-89 Prohibition of Refusal to Transport.  

It shall be a violation of this Code for any Ambulance Service to fail to respond to a call or to 

transport or to render emergency medical patient assessment and treatment, as appropriate, or to 

otherwise refuse or fail to provide any ambulance services originating within the GEMS District 

because of the patient's perceived, demonstrated or stated inability to pay for such services, or 

because of the location of the patient within the GEMS District or because of the unavailable 

status or the location of any ambulance unit at the time of the request. Chronic violation of this 

provision, as determined by the Medical Director, shall be grounds to revoke the Emergency 

Ambulance Service License.  

 

§ 11-90 Procedures for Denial, Revocation or Suspension of a Permit.  

For any proposed denial, suspension or revocation of a permit of either a permitted provider or a 

certified EMS personnel operating within the GEMS District, the following standards, which 

shall not be less than those standards contained in the Health Care Quality Improvement Act of 

1986, 42 U.S.C. 11112, or less than any standards contained in applicable Oklahoma Statutes or 

applicable Oklahoma case law, shall apply.  

 

§ 11-91 Violations.  

A. It shall be unlawful and an offense for any person to commit any of the following acts:  

1. To allow any person to work as an ambulance driver, attendant or dispatcher without 

a current valid certification issued pursuant to this Code;  

2. To use, or cause to be used, an ambulance service other than an Ambulance Service 

holding a valid license issued pursuant to this Code, except for those services described 

in Paragraph (B) of this Section 11-91;  

3. For any person, firm or organization to respond to emergency calls originating within 

the GEMS District, other than an Ambulance Service which is a holder of a valid 

Emergency Ambulance Service License issued pursuant to this Code;  

4. For any person, firm or organization to respond to routine transport calls originating 

within the GEMS District, other than an ambulance service which is a holder of a valid 

Routine Transport Ambulance Service License issued pursuant to this Code;  
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5. To knowingly give false information to induce the dispatch of an ambulance, first 

responder unit, or helicopter rescue unit;  

B. It shall not be a violation of this Code, and no Emergency or Routine Transport License 

shall be required if the vehicle or ambulance is:  

1. A privately owned vehicle not used in the business of transporting patients who are 

sick, injured, wounded, incapacitated or helpless;  

2. A vehicle rendering services as an ambulance in the event of a major catastrophe or 

emergency when ambulances with permits based in the locality of the catastrophe or 

emergency are incapacitated or insufficient in number to render the services needed;  

3. An ambulance owned or operated by, or under contract with, the federal or state 

government. 

4. An ambulance transporting a patient to a location within the GEMS District, which 

transport originated from a point outside the GEMS District;  

5. An ambulance responding to a call pursuant to a Mutual Aid Agreement with the 

holder of a valid Emergency Ambulance Service License issued pursuant to this 

Code;  

6. A vehicle engaged in a routine transport call to transport a patient from a hospital, 

nursing home, or free-standing dialysis center located within the GEMS District to 

any unincorporated area.  

7. A vehicle engaged in a routine transport call to transport a patient from a hospital, 

nursing home, or free-standing dialysis center located within the GEMS District to 

any point outside the Zone.  

8. A vehicle engaged in the interstate transport of a patient.  

 

§ 11-92 Penalties.  

A. Any person convicted of violating any of the provisions of this Code shall be punished 

for a Class B offense as set forth in Section 12-34. 

 

B. Each day that any violation of the provisions of this Code is committed or permitted to 

continue shall constitute a separate offense.  

 

Section 2. If any part of this Ordinance shall be declared unconstitutional or void for any cause, 

such part shall not affect the remaining parts or provisions of this Ordinance. 

 

Section 3. For the preservation of the public peace, health, and safety, an emergency is hereby 

declared to exist by reason whereof this ordinance shall be in full force and effect from and after 

its passage, approval, and publication as provided by law. 
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ADOPTED AND APPROVED this ______ day of _____________________, 2016. 

 

 

 

      ____________________________________ 

      Steven J. Gentling, Mayor 

 

ATTEST:     (Seal) 

 

 

 

_____________________________ 

Kim Biggs, City Clerk 

 

 

APPROVED AS TO FORM: 

 

 

 

_____________________________ 

Randel Shadid, City Attorney 
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Guthrie, OK Code of Ordinances

ARTICLE 4:  EMERGENCY MEDICAL SERVICES

§ 11-80  DEFINITIONS.

   For the purpose of this article, the following definitions shall apply unless the context clearly indicates or requires a different
meaning.

   AMBULANCE.  A vehicular conveyance designed and operated for transportation of ill and injured persons in a prone position or
supine position, equipped to provide for first aid or life support measures to be applied during transportation.

   CONTRACTED DISTRICT.  Any county, group of counties or parts of counties formed together to contract with the city to
provide ambulance service.

   EMERGENCY.  An individual who is acutely ill, injured or otherwise incapacitated or helpless or requires emergency medical
attention as determined by Guthrie Emergency Medical Service (GEMS) personnel.

   MEDICAL FACILITIES.  An institution where the sick or injured are given medical or surgical care.

   NON-EMERGENCY TRANSFER.  The transportation, by ambulance, of patients in which the possibility of an emergency does
not exist as determined by GEMS personnel.

   URGENT TRANSFER.  The transportation, by ambulance, or patients, in which the possibility of an emergency exists as
determined by GEMS personnel.

(`90 Code, § 11-34)  (Ord. 2733, passed 2-21-84)

§ 11-81  CREATION OF SERVICE.

   (A)   There is hereby created a Guthrie Emergency Medical Service, the head of which shall be the Chief of the Fire Department of
the city.

   (B)   It shall be the duty of the Guthrie Emergency Medical Service, herein after referred to as GEMS, to provide ambulance service
at the basic and advanced life support level as appropriate and provide necessary transfers for residents of the city and contacted
emergency medical service districts.

   (C)   The City Council shall have the authority to contract with any governmental agency or instrumentality to provide emergency
medical service services.

(`90 Code, § 11-35)  (Ord. 2733, passed 2-21-84; Am. Ord. 3096, passed 12-4-01)

§ 11-82  POLICY AND PROCEDURE.

   (A)   The GEMS shall respond within its contracted district or districts and in county areas where ambulance service is not provided
by another agency, to provide emergency medical service in the following situations:

      (1)   All medical emergencies;

      (2)   All medical emergency transfers from Logan Hospital and Medical Center to another medical facility within 100 miles;

      (3)   All medical urgent transfers in which a patient may be endangered if alternative transportation cannot be found quickly;
and/or

      (4)   All non-emergency transfers for non-ambulatory patients to Logan Hospital and Medical Center or from Logan Hospital and
Medical Center, or to or from another medical facility, to or from an address inside contracted GEMS district, or from the county to
another medical facility to the Logan Hospital and Medical Center, provided that emergency transfers or fire runs take priority over
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non- emergency transfers.

   (B)   Transfers out of GEMS district will not exceed 100 miles one way.  Arrangements must be made with the receiving facility in
advance.  The responsibility for this arrangement lies with the facility or physician making the request.  A transfer order form must be
completed prior to transport.

   (C)   A qualified staff member of the original medical facility shall accompany any GEMS ambulance on an emergency run from a
medical facility to another medical facility with a patient requiring paramedic life support in transport.

   (D)   Patients requiring emergency care will be transported from the original scene to the nearest hospital offering emergency room
service, unless it is known the nearest hospital is incapable of treatment of the patient, then transport will be to the nearest appropriate
facility within 100 miles.

(`90 Code, § 11-36)  (Ord. 2964, passed 4-4-89; Am. Ord. 3096, passed 12-4-01)

§ 11-83  BILLING PROCEDURE.

   (A)   In all cases that a patient is transported from a nursing facility to a hospital, clinic or doctor's office or from those medical
facilities to a nursing facility the nursing facility is liable for the ambulance fee.  In cases that a patient is transported from one hospital
to another hospital, clinic or freestanding facility for testing or specialized treatment and remains an inpatient standing at the original
hospital is liable for the ambulance fee.  In all other cases the patient shall be responsible for the ambulance fee.

   (B)   All billing of ambulance fees are due upon receipt of bill.  The bill is considered past due 30 days from the billing date.

   (C)   After the passage of 60 days of the billing date, any bill unpaid is to be considered delinquent and the collection of that bill may
be delegated to a private collection agency or attorney for the prosecution of legal action to collect payment.

(`90 Code, § 11-37)  (Ord. 2733, passed 2-21-84)
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Bruce Johnson,                     

City Manager  GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Proposal from the Oklahoma State University Center for 
Hospitality and Tourism Research to conduct a Traveler’s Profile and Destination Image 
Study.  

Summary 
The Oklahoma State University Center for Hospitality and Tourism Research has proposed a 
research project in Guthrie to establish a visitors’ profile, create tourism asset inventory, identify 
perceptions of Guthrie’s image as a travel destination, gauge visitor satisfaction and expectations, 
and estimate the economic impact of local tourism. Once the proposal is accepted, a formal contract 
will be drafted by OSU. Half (50%) of the cost of the project will be due upon signing the contract. 
 
If approved, this research project will have an estimated completion date of the end of January 
2017. 

Funding Expected  Revenue x Expenditure  N/A 

Budgeted  
x 

Yes 
(Budget Amt. #5) 

 No  N/A 

Account Number 45-45-00-6373 Amount $29,160.00 

Legal Review  N/A  Required Completed Date:  

Supporting documents attached 

 Proposal from OSU Center for Hospitality and Tourism Research 

Recommendation 
Approve proposal. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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The Proposal of the City of Guthrie 

Traveler’s Profile and Destination 

Image Study 

 
 
Submitted to 

The City of Guthrie, Oklahoma  

 
 
 
 
 

Submitted by 
 

Dr. Hailin Qu 

Regents Professor and William E. Davis Distinguished Chair 
Director of The Center for Hospitality and Tourism Research 

School of Hotel and Restaurant Administration 
Oklahoma State University 

  
March 10, 2016 
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2. Introduction  

Objectives 

 
The aim of the project is to assess the visitors’ profile and to solicit the perceptions on the 

image of the City of Guthrie as a travel destination. It includes the assessment of visitors’ 

attitudes and perceptions toward the City of Guthrie as a travel destination, the 

measurement of public awareness of the city, and visitors’ satisfaction and expectations 

toward the service and products provided by the City of Guthrie. The primary objectives of 

this project are as follows: 

1. To establish a visitors’ profile for the City of Guthrie; 

2. To conduct a tourism asset inventory for the City of Guthrie;   

3. To identify the destination image of the City of Guthrie as perceived by visitors; 

4. To assess visitor satisfaction and expectations; and,   

5. To estimate the economic impact of tourism in the City of Guthrie. 

 
Through this study, a visitor profile of the City of Guthrie will be established to provide 

information such as: 

 The motivations of visitors to the City of Guthrie; 

 Where they come from; 

 How long they stay; 

 How many times they have visited the City of Guthrie;  

 Whom they travel with; 

 The purpose of the visit; 

 Activities they engaged in while in Guthrie;  

 How much they spend on lodging, food and drink, shopping, gas, etc.; and  

 Visitors’ social-economic and demographic information.  

A tourism asset inventory for the City of Guthrie will be conducted: 

 To survey the tourism resources in the City of Guthrie and identify key and unique 

tourism resources that attract the visitors to the City of Guthrie;  

 To identify the destination image as perceived by visitors; 
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 To establish a benchmark of visitor satisfaction; 

 To reveal core competencies of the City of Guthrie as a travel destination; and 

 To estimate the economic impact of hospitality and tourism industry in the City of 

Guthrie.    
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Task Analysis 

List of the Tasks 

Based on the objectives of this study, the researchers have tentatively identified the 

following list of tasks that will be performed.   

1. Three focus group studies will be conducted in order to collect the necessary 

information for the questionnaire surveys. Each focus group study will consist of 

about 8-10 people. 

a. Representatives from the City of Guthrie, CVB, and Chamber of Commerce; 

b. Representatives from local hotels, motels, restaurants, and shops; 

c. Local residents. 

2. Four visitors’ questionnaire surveys in hotels, motels, restaurants, and shops 

A quarterly longitudinal survey will be conducted at local hotels, motels, restaurants, 

and shops quarterly in order to assess the changes of visitors’ profile over a year. 

Visitors’ profiles and their perceived image towards the City of Guthrie will be 

assessed and analyzed. 

3. Six visitors’ questionnaire survey will be conducted in the following events and 

festivals throughout the year to identify visitors’ profile and their perceived image 

towards the City of Guthrie. 

 Apr. 9 Guthrie Art Walk 

 Apr. 19-23 89ers Days 

 Sept. 29-Oct. 1 Oklahoma International Bluegrass Festival 

 Oct. 1-2 Guthrie Escape Art and Wine 

 Dec. 10 Territorial Christmas Historic Homes Tour and Victorian Walk 

 Dec. 17 Territorial Christmas Victorian Walk 
 

4. An online questionnaire survey will be conducted to the residents of OK, KS, NM, TX 

and AR whose email addresses are included in the Center’s email database to identify 

visitors’ profile and their perceived image towards the City of Guthrie.  
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Visitors’ Profile Analysis  

Assessment of: 

o Visitors’ socio-economic and demographic characteristics such as age, 

education, income, gender, occupation, marital status, size of the family and 

life cycle stage;  

o Visitors’ states of residence, travel distance to the City of Guthrie, purpose of 

visit, types of activities engaged in while in Guthrie, group size, visit duration 

and frequency;  

o Information sources of the City of Guthrie as a tourist destination;   

o Visitors’ travel motivations to the City of Guthrie;  

o Surrounding feeder markets (e.g. AR, KS, MO, NM, and TX)  

 

Image Analysis  

Assessment of: 

o Attribute-based functional and psychological components of destination 

image such as:  

 Tourist sites/Activities 

 Landscape, surroundings, architecture/buildings 

 Scenery/natural attractions 

 Cultural attractions (Historic sites/museums; Fairs, exhibits, festivals) 

 Nightlife and entertainment 

 Shopping facilities 

 Facilities for information and tours 

 Sports facilities/activities 

 Local infrastructure/transportation 

 Accommodation/restaurants 

 Gastronomy 

 Price, value for money, cost 

 Accessibility 

 Safety 
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 Social interaction 

 Resident’s hospitality/friendliness/receptiveness 

 Relaxation vs. Massific 

 Originality 

 Crowdedness 

 Cleanliness 

 Degree of urbanization 

 Economic development/affluence 

 Extent of commercialization 

 Atmosphere 

 Opportunity for adventure 

 Opportunity to increase knowledge 

 Family or adult oriented 

 Quality of service 

 Fame/reputation 

o Holistic and unique components of destination image using free 

elicitation/open-ended image questions such as:   

 Images or characteristics evoked when thinking of the City of Guthrie as a 

tourism destination 

 Descriptions of the atmosphere or mood expected while visiting the City 

of Guthrie.   

 Distinctive or unique tourist attractions in the City of Guthrie.  

o Overall affective evaluation of the destination 

 Arousing-Sleepy 

 Pleasant-Unpleasant 

 Exciting-Gloomy 

 Relaxing - Distressing  

o Visitors’ satisfaction and expectation in visiting the City of Guthrie 

o Visitors’ perceived importance of products and services provided by the City 

of Guthrie 
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Economic Impact Analysis 

Estimations of: 

o Hotel occupancy, average daily room rate and revenue of hotels in the City of 

Guthrie 

o Restaurants’ and shops’ sales 

o Events and festivals tickets sales 

o Museums tickets sales 

o Theater tickets sales 

o Retail stores’ sales 
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3. Methods 

Sampling Plan 

 
Visitors’ On-Site Survey 
 
The targeted population of this survey is all the visitors who visit Guthrie during the survey 

period in 2016. A convenient sampling approach will be used to distribute questionnaires at 

selected local hotels, motels, restaurants and shops and seven events and festivals in this 

survey. Every effort will be made to increase the response rate in order to get unbiased 

results. The cooperation is needed from staff, employees at each local hotel, motel, 

restaurant, shop, seven events, and festivals to distribute and collect questionnaires and 

distribute incentives for participation (small gifts, coupons, and appreciation letters) to 

increase the response rate. The incentives will be provided by the City of Guthrie. 

 
Visitor’s Online Survey 
 
The targeted population of this online survey is the residents of OK, KS, NM, TX and AR 

whose email addresses are included in the Center’s email database. An invitation email will 

be sent with a link of the online survey site.  

Questionnaire Survey 

 
Questionnaire 

Two closed-ended questionnaires with ordered choices will be used to survey randomly 

selected visitors. The questionnaires comprise attributes that will be divided into six 

major areas: 

 
1. The image and perceptions of the City of Guthrie; 

2. The rating on a five-point Likert scale of visitors’ satisfaction and expectations 

toward products and services offered in the City of Guthrie; 

3. The rating on a five-point Likert scale of perceived important attributes for 

selecting the City of Guthrie as a travel destination;  

4. Open-ended questions for comments and suggestions for new products or 

services provided by the City of Guthrie; and 

5. Visitor’s social-economic and demographic information. 
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Quality Control 

 
Pilot Test 

 
A pilot test will be conducted to examine the validity and reliability of the questionnaire.  

About 20 visitors will be randomly selected to participate in the pilot testing. The results 

of testing will provide valid feedback on the questionnaire design, wording, and 

measurement scales. 

 
Reliability Analysis 

 
A reliability analysis (Cronbach’s alpha) will be performed to test the reliability and 

internal consistency of each of the attributes measured. All measurement items should 

be well above the minimum value of 0.7, which is considered acceptable as a good 

indication of reliability. 

 
Auditing 
 

All the returning questionnaires will be initially screened for the completeness before 

coding. Data will be double-checked for the outliers (at 5% significance level) before 

conducting the data analysis. 

 
Demographic Distribution 
 

The results of the demographic distribution will be checked and verified to validate the 

representativeness of the sample. 
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Data Analysis 

Coding and Data Entry 
 

A formal coding sheet will be designed and used to code all the questionnaires in a 

systematic manner. Data will be entered into the SPSS software and all the analyses will 

be performed using the SPSS software. 

 
Data Analysis 
 

Descriptive Analysis 

The analysis of means and modes (frequencies) will be conducted for all the 
attributes in the questionnaire to find out the distributions and central tendencies of 
the responses. 

Comparing Mean t-Test 

 A comparing mean t-test will be performed to see whether there is a significant 

difference between visitors’ satisfaction and expectations towards tourism products 

and services offered by the City of Guthrie. The results will reveal the products and 

service “gap” between visitors' satisfaction and expectations. 

 
 Important-Performance Analysis 

An Important-Performance (IP) analysis and segmentation will be conducted to 

effectively measure visitors' satisfaction and their ratings of importance of products 

and services in the City of Guthrie. 

  

 
City of Guthrie

 
March 15, 2016

 
108



 

The Center for 

Hospitality & Tourism Research 

3/10/2016 City of Guthrie, Oklahoma Proposal 12 

4. Timeline & Process 

Project Timeline 

Once the budget is approved, the project will start immediately and be completed by the 

end of January 2017. The study has two phases as follows. 

Job Description - Phase I Duration 

Three focus group studies 4-week 

Analyzing interview results 4-week 
Sub Total 8-week 

 
 
 

Job Description - Phase II Duration 

Designing questionnaire and sampling 4-week 

Pilot testing 2-week 

Conduct 11 surveys throughout the year  

Coding questionnaire and entering data 2-week 

Analyzing data 8-week 

Preparing report 8-week 

Sub Total 24-weeks 

 

* The schedule is subject to the approval of the City of Guthrie. 
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Project Process 

The steps involved in completing this research projects are identified as follows. 

1. Approval of the proposal including the budget by the City of Guthrie, Oklahoma. 

2. The Research Office in the College of Human Sciences at OSU will draft a formal 

contract that will be signed by OSU and the City of Guthrie, Oklahoma. This proposal 

will be attached as the Appendix of the contract.  

3. A payment of 50% of the agreed project cost as stated in the budget must be made 

when contract is signed. 

4. The researchers seek Institutional Review Board (IRB) approval of the survey 

instruments developed for this project. The IRB approval is required for all research 

conducted by OSU related entities that involve human subjects. 

5. The researchers will develop and administer focus group studies and on-site and 

online surveys to collect primary data.   

6. After analysis of all data, a final report will be prepared by the researchers and 

delivered and presented to the City of Guthrie, Oklahoma. 

7. After receiving the report, the City of Guthrie, Oklahoma will make a full payment of 

the remaining balance. 
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5. Proposed Budget 

PROPOSED BUDGET 

 

The proposed budget for the project is as follows. 
 
PERSONNEL 

  Investigators 

  Graduate Associates 

Total Personnel 

 

TRAVEL, FOOD AND DRINK, AND ACCOMMODATION  

  Three Focus-Group studies (8-10 participants) 

  OSU Car rental or miles for the site visits 

Total Travel, Food and Drink, and Accommodation    

 

OTHER DIRECT EXPENSES 

  Printing and Supplies  

  Other expenses (e.g. telephone, mailing, database 

purchasing, online survey, etc.) 

Total Other Direct Expenses 

 

* OSU F&A (45.8%) 

 

TOTAL  

 

 

$12,000 

   $5,000 

$17,000 

 

 

   $1,000 

   $500 

$1,500 

 

 

$500 

    

    $1,000 

$20,000 

 

 $9,160 

 

$29,160 

 

 

 

 

 

 

 

 

 

 

 

 

* Could be waived if it is a State project and requested by state agency or the total cost is 

under $5,000. 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Kim Biggs, 

City Clerk/Treasurer  GPWA 

 Other:   

Agenda Item 

Discussion and possible action on lease agreement with TJ Campbell Construction Company 
for the purpose of land use. 

Summary 
The City of Guthrie was approached by TJ Campbell Construction Company, a contractor for 
Oklahoma Department of Transportation (ODOT), on February 19th to lease land near I-35. This 
contractor is tasked to remove and replace roadway along I-35 and is requesting a nearby location 
to provide for a laydown yard.  Currently the City has a lease with an individual that utilizes this 
property for cattle grazing.  The current lessee is amenable to sharing the property because TJ 
Campbell Construction Company has agreed to construct a fence that would allow containment of 
the cattle. The anticipated time frame for the lease with TJ Campbell Construction Company should 
be for approximately 6 months and not to extend 12 months. 

Funding Expected x Revenue  Expenditure X N/A 

Budgeted  Yes x No X N/A 

Account Number N/A Amount $9,000 

Legal Review  N/A x Required Completed Date:  

Supporting documents attached 

 Lease Agreement  

Recommendation 
 

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Cody Mosley, 

Community & Economic 
Development Director 

 GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Mayor’s nomination(s) to the Historic Preservation 
Commission. 

Summary 
The Historic Preservation Commission currently has three openings and four applications for 
consideration 
 
Ordinance No. 3075, Article 11, Section 5(2) requires the Guthrie Historic Preservation Commission 
to consist of seven (7) appointed members.  This ordinance requires membership to consist of:  two 
members of the Logan County Historical Society, one member of the Guthrie Planning Commission, 
two persons having special knowledge in the field of historic preservation and two persons who 
own property that is designated as a landmark or a landmark site, or located within the historic 
district. The ordinance states that when possible, the members shall include persons with training 
or experience in a preservation-related profession. Members shall be appointed by the Mayor, and 
confirmed by the City Council.  
 

The three positions currently available include two (2) property owners, and one (1) with special 
knowledge. 
 

This opening is a three-year term that begins April 1, 2016 and expires March 31, 2019.  

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Supporting documents attached 

 Application of Sarah Mathes 
 Application of James Long 
 Application of Patrick Kerr 
 Application of Carol Hirzel 

Recommendation 
Confirm Mayor’s nomination(s) to the Historic Preservation Commission. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council March 15, 2016 Cody Mosley, 

Community & Economic 
Development Director 

 GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Mayor’s nomination(s) to the Guthrie Planning 
Commission. 

Summary 
The Guthrie Planning Commission has one vacancy on the board. The City has received two 
applications for appointment to the Guthrie Planning Commission. Members shall be appointed by 
the Mayor, and confirmed by the City Council.  
 
 
This opening is for a three-year term that begins April 1, 2016 and expires March 31, 2019  
 
 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 

 Application of James Long 
 Application for Ed French 

 

Recommendation 
Confirm Mayor’s nomination(s) to the Guthrie Planning Commission. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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