
 

Agenda posted on the bulletin board in the lobby of City Hall by 5:00 pm on Friday, May 29, 2015. The City of Guthrie encourages participation from all 
its citizens. If participation at any public meeting is not possible due to a disability, notification to the city clerk at least 48 hours prior to the scheduled 
meeting is encouraged to make the necessary accommodations. The city may waive the 48 hours rule if signing is not the necessary accommodation. 

 

 
 
 

 
63rd City Council  

Mayor Steven J. Gentling 
Ward I – John Wood, Ed Wood     Ward II – Jeff Taylor, Brian Bothroyd 

Ward III – Gaylord Z. Thomas, Sharyl Padgett 
 

 
SPECIAL CITY COUNCIL MEETING WORKSHOP 

Tuesday, June 2, 2015 at 6:00p.m. 
City Hall 3rd Floor Conference Room 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 
 

1. Call to Order. 

2. Public Comments. 

3. Discussion regarding City-owned facilities. 

4. Request for future items of discussion. 

5. Adjournment. 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 



 

Agenda posted on the bulletin board in the lobby of City Hall by 5:00 pm on Friday, May 29, 2015. The City of Guthrie encourages participation from all 
its citizens. If participation at any public meeting is not possible due to a disability, notification to the city clerk at least 48 hours prior to the scheduled 
meeting is encouraged to make the necessary accommodations. The city may waive the 48 hours rule if signing is not the necessary accommodation. 

 

 
 
 

 
63rd City Council  

Mayor Steven J. Gentling 
Ward I – John Wood, Ed Wood     Ward II – Jeff Taylor, Brian Bothroyd 

Ward III – Gaylord Z. Thomas, Sharyl Padgett 
 

 
SPECIAL CITY COUNCIL MEETING WORKSHOP 

Tuesday, June 2, 2015 at 6:30p.m. 
City Hall – Lobby of Council Chambers 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 
 

Agenda 

 

RECEPTION FOR CITY MANAGER SERENIAH BRELAND 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 



 

 

 
 
 
 
 
 
 

 
63rd City Council  

Mayor Steven J. Gentling 
Ward I – John Wood, Ed Wood     Ward II – Jeff Taylor, Brian Bothroyd 

Ward III – Gaylord Z. Thomas, Sharyl Padgett 
 

 
GUTHRIE PUBLIC WORKS AUTHORITY MEETING 

Tuesday, June 2, 2015 at 7:00pm  
City Hall Council Chambers 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 

1. Call to Order. 
2. Public Comments, Community Announcements and Recognitions. 
3.  Consent Agenda. 

All matters listed will be enacted by one motion unless a request is made for 
discussion by any Trustee or member of the audience, in which case, the item(s) will 
be removed from the Consent Agenda and considered separately following this 
portion of the agenda. 

A. Consider approval of minutes of the Regular Guthrie Public Works Authority Meeting 
held May 19, 2015 ............................................................................................................................. 1 

B. Consider approval of the receipt of Permit No. WL000042150365 for the construction 
of 1646 linear feet of twelve (12) inch PVC, 1121 linear feet of eight (8) inch PVC and 
240 linear feet of six (6) inch PVC potable water lines will all appurtenances to serve 
Love’s Travel Stops & Country Store, and to be noted in the minutes after which will be 
maintained as permanent record ................................................................................................ 2 

C. Consider approval to deny Tort Claim #200150-ME as recommended by the Oklahoma 
Municipal Assurance Group (OMAG) ......................................................................................... 3 

4. Adjournment. 

 
 

CITY COUNCIL MEETING 
63rd City Council 

Tuesday, June 2, 2015, 7:00pm 
City Hall Council Chambers 

101 N. 2nd Street, Guthrie, Oklahoma, 73044 
 

1. Call to Order. 
2. Consent Agenda 

All matters listed will be enacted by one motion unless a request is made for discussion by any 
council member or member of the audience, in which case, the item(s) will be removed from 
the Consent Agenda and considered separately following this portion of the agenda. 



 

Agenda posted on the bulletin board in the lobby of City Hall by 5:00 pm on Friday, May 29, 2015. The City of Guthrie encourages participation from 
all its citizens. If participation at any public meeting is not possible due to a disability, notification to the city clerk at least 48 hours prior to the 
scheduled meeting is encouraged to make the necessary accommodations. The city may waive the 48 hours rule if signing is not the necessary 
accommodation. 

 

A. Consider approval of minutes of the Special City Council Meeting held on May 19, 2015
 ................................................................................................................................................................11 

B. Consider approval of minutes of the Regular City Council Meeting held on May 19, 2015
 ................................................................................................................................................................12 

C. Consider approval of minutes of the Special City Council Meeting held on May 27, 2015
 ................................................................................................................................................................17 

D. Consider approval to deny Tort Claim #200150-ME as recommended by the Oklahoma 
Municipal Assurance Group (OMAG) ......................................................................................... 3 

3. Discussion and possible action on awarding Bid No. 2015-03, Information Technology 
Services, to NORPS, LLC and authorizing the Mayor to execute a contract. ..................19 

4. Discussion and possible action on Lease Agreement between the City of Guthrie and Taloa 
Music & Arts Festival ...........................................................................................................................25 

5. Discussion and possible action on Council Member Ed Wood’s appointment to the Citizens 
Rate and Fee Advisory Committee .................................................................................................39 

6. Discussion and possible action on Mayor’s nomination(s) to the Board of Adjustment
 ......................................................................................................................................................................41 

7. City Manager’s Report 
8. Requests/comments from members of the City Council 
9. Consider approval to convene into Executive Session pursuant to the Authority of Title 25, 

O.S. 2001, as follows: 
A. 307(B)(1), for the purpose of discussing the employment, hiring, appointment, 

promotion, demotion, disciplining or resignation of a public officer or employee 
(Interim City Manager) 

B. 307(B)(1), for the purpose of discussing the employment, hiring, appointment, 
promotion, demotion, disciplining or resignation of a public officer or employee (City 
Manager) 

10. Consider action regarding Interim City Manager. 
11. Consider action regarding City Manager. 
12. Adjournment. 

 
 



MINUTES 
 

GUTHRIE PUBLIC WORKS AUTHORITY MEETING 

May 19, 2015 

 

The regular meeting of the Guthrie Public Works Authority was posted on Friday, May 15, 2015, 

before 5:00 p.m. and held Tuesday, May 19, 2015, in the Guthrie City Hall Council Chambers.  

 

Chairman Gentling called the meeting to order at 7:00 p.m. 

 

Members Present: Steven J. Gentling John Wood  Gaylord Z. Thomas  

   Jeff Taylor  Sharyl Padgett  Ed Wood 

Brian Bothroyd        

   

Members Absent: None 

     

Staff Present:          Sereniah Breland         Kim Biggs  Randel Shadid 

Jim Ahlgren  Maxine Pruitt  Don Sweger   

Eric Harlow  Cyndi O  Cody Mosley   

Aaron Ryburn   

    

Chairman Gentling declared a quorum with all seven (7) Trustees in attendance.   

      

Public Comments, Community Announcements and Recognition.  None. 

 

Consent Agenda.  Motion by Vice Chair Wood, seconded by Trustee Taylor, moved approval of 

the Consent Agenda as follows: 

 

A. Consider approval of minutes of the 62nd Regular Guthrie Public Works Authority 

Meeting held on May 5, 2015. 

B. Consider approval of minutes of the 63rd Regular Guthrie Public Works Authority 

Meeting held on May 5, 2015. 

 

Adjournment. There being no business for the Guthrie Public Works Authority Trustees, 

Chairman Gentling declared the meeting adjourned at 7:01 p.m. 

 

 

________________________________          _________________________________ 

Kim Biggs, Secretary       Steven J. Gentling, Chairman 
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Agenda Item Cover Letter 

 Meeting Date of Meeting Contact 
X City Council June 2, 2015 Maxine Pruitt, 

Municipal Services 
Director 

X GPWA 

 Other:   

Agenda Item 

Consider approval of the receipt of Permit No. WL000042150365 for the construction of 
1646 linear feet of twelve (12) inch PVC, 1121 linear feet of eight (8) inch PVC and 240 linear 
feet of six (6) inch PVC potable water lines with all appurtenances to serve Love’s Travel 
Stops & Country Store, and to be noted in the minutes after which will be maintained as a 
permanent record.  

Summary 
This permit is issued by the Oklahoma Department of Environmental Quality as approval for the 
construction of 1646 linear feet of twelve (12) inch PVC, 1121 linear feet of eight (8) in PVC and 240 
linear feet of six (6) inch PVC potable water lines with all appurtenances to serve the Love’s Travel 
Stops & Country Store, Logan County, Oklahoma. 

DEQ requires that the receipt of this permit be noted in the minutes of a regular meeting of the City 
of Guthrie Council Meeting, after which it should be made a matter of permanent record. 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 

 Permit No. WL000042150365, Love’s Travel Stops & Country Store 

Recommendation 
Approve the receipt of Construction Permit No. WL000042150365.  

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council June 2, 2015 Jim Ahlgren, 

Human Resource Director X GPWA 

 Other:   

Agenda Item 

Consider approval to deny Tort Claim #200150-ME as recommended by the Oklahoma Municipal 
Assurance Group (OMAG).     

 

Summary 
On March 24, 2015 a tort claim was submitted alleging that claimant’s white down comforter was 
discolored by City of Guthrie water.  The claim was investigated and denied by our insurance 
carrier, OMAG. 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 
 Notice of tort claim form 
 Letter of Recommendation to City of Guthrie for this claim to be denied.  (Denise Eastin, 

Tort Claim #200150-ME) 

Recommendation 
Deny Tort Claim # 200150-ME to begin the 180-day statute of limitations, as recommended by the 
Oklahoma Municipal Assurance Group.    

 

Action Needed  Public Hearing X Motion  Emergency Clause 
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MINUTES 

 

CITY COUNCIL MEETING 

Council Workshop 

May 19, 2015 

 

The special meeting of the sixty-third City Council of Guthrie, Oklahoma, was posted on Friday, 

May 15, 2015, before 4:00 p.m. and held May 19, 2015, at 4:30 p.m. in the City Hall Council 

Chambers. 

 

Mayor Steven J. Gentling called the meeting to order at 6:00 p.m.  

 

Members Present: Steven J. Gentling John Wood  Gaylord Z. Thomas  

Sharyl Padgett  Jeff Taylor  Ed Wood 

           

Members Absent: Brian Bothroyd 

     

Staff Present:          Sereniah Breland         Kim Biggs  Jim Ahlgren 

Don Sweger  Cyndi O  Eric Harlow 

 

Mayor Gentling declared a quorum with six (6) Council Members in attendance. 

 

Public Comments. None. 

 

Tour city owned facilities and discussion of the same. Council Members and staff toured the 

Excelsior Building, blue house and external building at 927 East Prairie Grove Road, Armory, 

and the new Water Treatment Plant building.  

 

Council Member Bothroyd arrived at 5:30 p.m.   

   

Adjournment.  There being no further business for the Guthrie City Council, Mayor Gentling 

declared the meeting adjourned at 6:50 p.m.   

 

 

_______________________________        

Kim Biggs, City Clerk    Steven J. Gentling, Mayor 
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MINUTES 
 

CITY COUNCIL MEETING 

May 19, 2015 

 

The regular meeting of the sixty-third City Council of Guthrie, Oklahoma was posted on Friday, 

May 15, 2015, before 5:00 p.m. and held Tuesday, May 19, 2015, in the Guthrie City Hall 

Council Chambers.  

 

Mayor Steven J. Gentling called the meeting to order at 7:02 p.m. 

 

Members Present: Steven J. Gentling John Wood  Gaylord Z. Thomas  

   Jeff Taylor  Sharyl Padgett  Ed Wood 

Brian Bothroyd        

   

Members Absent: None 

     

Staff Present:          Sereniah Breland         Kim Biggs  Randel Shadid 

Jim Ahlgren  Maxine Pruitt  Don Sweger   

Eric Harlow  Cyndi O  Cody Mosley   

Aaron Ryburn   

    

Mayor Gentling declared a quorum with all seven (7) Council Members in attendance.   

 

Consent Agenda.  Consent Agenda Item F, City of Guthrie’s vote for two trustees to the Board 

of Trustees of the Oklahoma Municipal Assurance Group was removed for further discussion. 

Motion by Vice Mayor J. Wood, seconded by Council Member E. Wood, moved approval of the 

Consent Agenda as follows: 

 

A. Consider approval of minutes of the City Council Workshop held on May 5, 2015. 

B. Consider approval of minutes of the Regular City Council Meeting for the 62nd City 

Council held on May 5, 2015. 

C. Consider approval of minutes of the Regular City Council Meeting for the 63rd City 

Council held on May 5, 2015. 

D. Consider approval of minutes of the Special City Council Meeting held on May 12, 

2015. 

E. Consider approval to accept a “The Kid IS the Rocket STEM Grant” in the amount of 

$3852.00 from the Oklahoma Department of Libraries for the purpose of purchasing a 

3-D printer and accessories and conducting STEM programming. 

 

Council Members entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 
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Minutes, City Council Meeting, May 19, 2015 - Page 2. 

  

Item F. Consider approval of the City of Guthrie’s vote for two trustees to the Board of 

Trustees of the Oklahoma Municipal Assurance Group for three-year terms commencing 

July 1, 2015. Motion by Vice Mayor J. Wood, seconded by Council Member Taylor, moved 

approval of the City of Guthrie’s vote for the El Reno City Clerk, Lindsey Grigg, and the City 

Manager of Ponca City, Craig Stephenson, to the Board of Trustees of the Oklahoma Municipal 

Assurance Group for a three-year term commencing on July 1, 2015. Council Members entered 

their votes and the votes were displayed with the following results:  

 

Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Issuance of a Permit for oil and gas well drilling. The City of Guthrie received a permit 

application for drilling of an oil and gas well on April 2, 2015. TBK Energy Company, as 

operator for Geocomp Energy, LLC submitted an application for oil and gas operations for the 

Burgess #1-17, formerly the Hogan #1-17. The location of the well is to be the W/2 of NE, NW, 

NE Section 17, Township 16 North, Range 2 West in Logan County, Oklahoma which lies in the 

city limits of Guthrie. Motion by Council Member Taylor, seconded by Council Member 

Thomas, moved approval of issuing a permit for oil and gas well drilling. Council Members 

entered their votes and the votes were displayed with the following results: 

 

Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Resolution No. 2015-08, calling and holding of a special election in the City of Guthrie, 

Logan County, State of Oklahoma for the purpose of submitting to the registered, qualified 

voters of said City the question of the levying of an additional one-half percent (1/2%) sales 

tax in addition to any and all other sales tax now in force, pursuant to Ordinance Number 

3269; said sales tax to be known as the City of Guthrie Capital Improvements Sales Tax 

Ordinance of 2015.  Motion by Council Member Bothroyd, seconded by Council Member E. 

Wood, moved to table Resolution No. 2015-08 to be further discussed at the City Council 

Retreat in June. Council Members entered their votes and the votes were displayed with the 

following results: 

 

 Aye:  Gentling, J. Wood, E. Wood, Bothroyd 

 Nay:  Thomas, Taylor, Padgett 

 

Mayor Gentling declared the motion carried with four (4) ayes and three (3) nays. 

 

Council Member Thomas left the Council Chambers at 7:20 p.m. 

 

Appointments to the Citizens Rate and Fee Advisory Committee.  Council Member E. Wood 

asked to defer his appointment to the next city council meeting. Motion by Vice Mayor J. Wood, 

 
City of Guthrie

 
June 2, 2015

 
13



Minutes, City Council Meeting, May 19, 2015 - Page 3. 

  

seconded by Council Member Taylor, moved approval to appoint Jim Case (J. Wood), Lauri 

White (Bothroyd), Andrea Welsh (Padgett), and Tina Heyveart (Gentling) to the Citizens Rate 

and Fee Advisory Committee. Council Members entered their votes and the votes were displayed 

with the following results: 

 

Aye:  Gentling, J. Wood, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Council appointment of one Council Member to the Guthrie Transportation Authority. 
Motion by Council Member Taylor, seconded by Council Member E. Wood, moved approval of 

appointing Council Member Bothroyd to the Guthrie Transportation Authority. Council 

Members entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Mayor’s nomination of a Planning Commission member to the Historical Preservation 

Commission. Motion by Council Member Taylor, seconded by Council Member Bothroyd, 

moved approval of the Mayor’s nomination of Doug Powell to serve as the Planning 

Commission representative on the Historic Preservation Commission. Council Members entered 

their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Mayor’s nomination(s) to the Forestry Advisory Board. Motion by Council Member 

Bothroyd, seconded by Council Member E. Wood, moved approval of the Mayor’s nomination 

of re-appointing Roberta Burns and Michael Friese to serve three-year terms expiring June 2018, 

appointing Randy Ellis to serve a vacated term expiring June 2016, and appointing Tim 

Poindexter to serve a vacated term expiring June 2017. Council Members entered their votes and 

the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Mayor’s nomination(s) to the Guthrie Park Board. Motion by Vice Mayor J. Wood, seconded 

by Council Member E. Wood, moved approval of the Mayor’s nomination of re-appointing Jean 
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Minutes, City Council Meeting, May 19, 2015 - Page 4. 

  

Lacina to serve a two-year term expiring June 2017. Council Members entered their votes and 

the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

City Manager’s Report. Congratulated the graduating Class of 2015, congratulated the 

upcoming students on the passing of the school bond, updated the community on events 

happening in Guthrie, and announced that the City received its 2014 water quality report from 

the Department of Environmental Quality and it is available for viewing on the City’s website.  

 

Requests/comments from the members of the City Council. Congratulated the Class of 2015, 

thanked the staff for providing a tour of city-owned facilities, thanked the staff for their help with 

the recent and upcoming storms, and acknowledged the work provided by the three staff 

members at the Water Treatment Plant facility and how impressive the facility is in and of itself.  

 

Executive Session.  Motion by Council Member Taylor, seconded by Vice Mayor Wood, moved 

approval to convene into Executive Session pursuant to the Authority of Title 25, O.S. 2001, as 

follows: 

 

307(B)(4), for the purpose of discussing confidential communications between the City Council 

and its Attorney concerning a pending investigation or claim (Logan County Rural Water 

District No. 1) 

 

307(B)(4), for the purpose of discussing confidential communications between the City Council 

and its Attorney concerning a pending investigation or claim (Initiative Petition case – Shandorff 

and Hazelwood v. City of Guthrie) 

 

307(B)(4), for the purpose of discussing confidential communications between the City Council 

and its Attorney concerning a pending investigation or claim (City v. Leon Spitz) 

 

307(B)(4), for the purpose of discussing confidential communications between the City Council 

and its Attorney concerning a pending investigation or claim (City v. Larry Ladd) 

 

307(B)(1), for the purpose of discussing the employment, hiring, appointment, promotion, 

demotion, disciplining or resignation of a public officer or employee (hiring of interim City 

Manager) 

 

Council Members entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 
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Minutes, City Council Meeting, May 19, 2015 - Page 5. 

  

Mayor Gentling declared the motion carried unanimously at 7:35 p.m.  Attending Executive 

Session were Mayor Gentling, Vice Mayor Wood, Council Members Thomas, Taylor, Padgett, 

E. Wood and Bothroyd, City Manager Breland, Human Resources Director Ahlgren, City 

Attorney Shadid, and Attorney Jim Milton. 

 

Reconvene.  Mayor Gentling reconvened the Guthrie City Council Meeting at 9:27 p.m. and 

stated no action was taken in Executive Session. 

 

Consider action regarding Logan County Rural Water District No. 1.  Motion by Vice 

Mayor J. Wood, seconded by Council Member Taylor, moved that with the current status of the 

litigation with Logan No. 1, we don’t know yet when the appeal will start, but we need to be 

prepared when that time comes. On this basis, I move that Guthrie and its Public Works 

Authority approve Hall Estill to continue as our counsel and represent us in the appeal with a 

budget to not exceed $79,250. Counsel should come back to this Council if the budget needs to 

be modified. Council Members entered their votes and the votes were displayed with the 

following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Consider action regarding initiative Petition case – Shandorff and Hazelwood v. City of 

Guthrie. No action. 

 

Consider action regarding City v. Leon Spitz. No action. 

 

Consider action regarding City v. Larry Ladd. No action. 

 

Consider action regarding hiring of interim City Manager. No action. 

 

Consider action regarding hiring of City Manager.  Motion by Vice Mayor J. Wood, 

seconded by Council Member Padgett, moved approval of signing a contract with Strategic 

Government Resources (SGR) to bring us candidates for the permanent City Manager position. 

Council Members entered their votes and the votes were displayed with the following results: 

 

 Aye:  Gentling, J. Wood, Thomas, Taylor, Padgett, E. Wood, Bothroyd 

 Nay:  None 

 

Mayor Gentling declared the motion carried unanimously. 

 

Adjournment. There being no further business for the Guthrie City Council, Mayor Gentling 

declared the meeting adjourned at 9:32 p.m. 

 

________________________________          _________________________________ 

Kim Biggs, City Clerk      Steven J. Gentling, Mayor 
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MINUTES 
 

CITY COUNCIL MEETING 

May 27, 2015 

 

The special meeting of the sixty-third City Council of Guthrie, Oklahoma was posted on Friday, 

May 22, 2015, before 5:00 p.m. and held Wednesday, May 27, 2015, in the Guthrie City Hall 3rd 

Floor Conference Room. 

 

Vice Mayor John Wood called the meeting to order at 6:00 p.m. 

 

Members Present: John Wood  Gaylord Z. Thomas  Jeff Taylor  

   Sharyl Padgett  Brian Bothroyd     

      

Members Absent: Steven J. Gentling Ed Wood 

     

Staff Present:          Sereniah Breland         Kim Biggs  Jim Ahlgren 

Randel Shadid   

    

Vice Mayor J. Wood declared a quorum with five (5) Council Members in attendance.  

       

Executive Session.  Motion by Council Member Thomas, seconded by Council Member 

Padgett, moved approval to convene into Executive Session pursuant to the Authority of Title 25, 

O.S. 2001: 

 

Section 307 (B)(1) for the purpose of discussing the employment, hiring, appointment, 

promotion, demotion, disciplining or resignation of public officer or employee (Interim City 

Manager).   

 

Section 307 (B)(1) for the purpose of discussing the employment, hiring, appointment, 

promotion, demotion, disciplining or resignation of public officer or employee (City Manager).   

 

A roll call vote was taken with the following results:   

 

 Aye: J. Wood, Thomas, Taylor, Padgett, Bothroyd 

 Nay: None 

 

Vice Mayor J. Wood declared the motion carried unanimously at 6:02 p.m.  Attending Executive 

Session were Vice Mayor J. Wood, Council Members Thomas, Taylor, Padgett, and Bothroyd, 

City Manager Breland, Human Resources Director Ahlgren, and City Attorney Shadid. 

 

Reconvene.  Vice Mayor J. Wood reconvened the Guthrie City Council Meeting at 6:50 p.m. 

and stated no action was taken in Executive Session. 

 

Consider action regarding the interim City Manager.  No action.  
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Minutes, Special City Council Meeting, May 27, 2015 - Page 2. 

  

Consider action regarding the City Manager.  Motion by Council Member Taylor, seconded 

by Council Member Thomas, moved approval of extending the application process to June 9, 

2015. A roll call vote was taken with the following results:   

 

 Aye: J. Wood, Thomas, Taylor, Padgett, Bothroyd 

 Nay: None 

 

Vice Mayor J. Wood declared the motion carried unanimously.  

 

Adjournment. There being no further business for the Guthrie City Council, Vice Mayor J. 

Wood declared the meeting adjourned at 6:55 p.m. 

 

 

________________________________          _________________________________ 

Kim Biggs, City Clerk      Steven J. Gentling, Mayor 
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Agenda Item Cover Letter 

 Meeting Date of Meeting Contact 
X City Council June 2, 2015 Jessie Bryan,                               

Purchasing Agent  GPWA 

 Other:   

Agenda Item 

Discussion and possible action on awarding Bid No. 2015-03, Information Technology Services, to 
NORPS LLC and authorizing the Mayor to execute a contract. 

Summary 
The City of Guthrie entered into a contract with the City of Edmond in 2012 for Basic Information 
Technology (IT) Services. These services cost the City $1,106. 86 per month.  We were notified by the City 
of Edmond they would like to terminate the contract as soon as we can find a replacement. The City of 
Guthrie published an advertisement to solicit proposals for IT services in March 2015.  We received eight 
proposals with a wide range of costs and services provided. A committee of staff members were 
assembled to review the proposals and decide which firm had the lowest and best price for the scope of 
work required. The committee recommends awarding the contract to NORPS LLC under the following 
terms:  
 Fixed rate for preventative maintenance: $850 due monthly for servers and Cisco network devices 

named in RFP 2015-03. 

 NORPS, LLC will provide an assessment within 45 days of the contract commencement including an 
analysis of the City of Guthrie’s computer infrastructure, followed by recommendations to improve 
this entire computer network and recommendations for computer hardware, software and licenses 
agreements at a cost of $3,500 per assessment.  

 All services outside of the flat-rate preventive maintenance items and assessment in this contract will 
be billed at an hourly fee ranging from $125.00 - $85.00 per hour for the actual time NORPS spends 
performing services for Guthrie each month. The total number of hours billed in a month shall 
determine the rate paid per hour. For example, if the total number of hours billed in a month exceeds 
32 hours, the rate shall be billed at $85.00 per hour. 

 The contract will be reviewed and renewed annually based on our fiscal year.  

Funding Expected  Revenue X Expenditure  N/A 

Budgeted X Yes  No  N/A 

Account Number 01-01-00-6373 Amount $ 6,900 

Legal Review  N/A X Required Completed Date: 5/14/2015 

Supporting documents attached 

 Bid Tabulation Sheet 
 Contract 

Recommendation 
Approve to award Bid No. 2015-03, IT Services, to NORPS LLC and authorize the Mayor to 
execute a contract. 

Action Needed  Public Hearing X Motion  Emergency Clause 

 

 
City of Guthrie

 
June 2, 2015

 
19



BID TABULATION SHEET   OPENED: Monday, 2:00 p.m. 

           March 30, 2015 

IT Services         

BID NO. 2015-03 

 

 

VENDOR            TOTAL BID PRICE 

IT Guys 
Oklahoma City, OK 

 

 $8735/mo 

BIS 

Edmond, OK 
 

 Example 1 $6655/mo 

Example 2 $5935/mo 

Dobson Tech 

Oklahoma City, OK 
 

 $8450/mo 

JMark Business Solutions 
Tulsa, OK 

 

 $7800/mo 

Ryan Rushing (NORPS LLC) 
Midwest City, OK 

 

 $850/mo 
Plus $125/hr 

Orange People, LLC 

Irvine, California 
 

 $17,500/mo 

$150/hr 

Smart Technologies 

Oklahoma City, OK 
 

 $3750/mo 

Standley Systems 
Oklahoma City, OK 

 

 $4520/mo 
Plus $200/hr 
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CONTRACT FOR SERVICES 

 
 

This Contract for Services is made and entered into effective the ________ day of 
____________, 2015, by and between NORPS LLC (“NORPS”) and the City of Guthrie, a munic-
ipal corporation (“Guthrie”). The purpose of this contract is for Guthrie to secure technical ser-
vices and consultation from NORPS or its authorized subcontractors (“team members”).  The 

term of this contract shall end one year from the effective date or September 30, 2015 if funds are 
not available in the next fiscal year’s budget to satisfy this contract. 

 
1. NORPS will provide an assessment within 45 day of the contract commencement including an 

analysis of the Guthrie’s computer infrastructure and provide recommendations to improve 

Guthrie’s entire computer network and provide recommendations for computer hardware, 

software and licenses agreements at a cost of $3,500 per assessment. The recommendations 
will be based on the results of an inventory taken by NORPS team members that will contain 
all computer hardware, software, and IT devices. Additional information needed to make recom-
mendations will be gathered by talking to key Guthrie employees during the inventory process. 
However, to reduce costs the inventory will not include peripheral PC devices and unlicensed, 
free to use software. To maintain the computer/software inventory, assessment and routine 
monitoring, a server will be placed onsite to analyze the network. The server will be placed 
onsite at NORPS expense for the term of this agreement to provide critical information to help 
meet the terms of this agreement. The server will remain the property of NORPS, yet reliable 
UPS power and network access will need to be provided by Guthrie. 

 
Fixed rate for preventative maintenance - $850 due monthly for servers and Cisco network devices 
named in RFP 2015-03. See Exhibit A for preventive maintenance tasks to be performed. 
Exhibit A   

 Servers Cisco Network Equipment 

Tasks performed 
for preventative 

maintenance 

 Data backup verification 
 Critical OS updates 
 Anti-Virus updates 
 Hardware health assessment 
 Storage, RAM & CPU Capacity 
 Log file review 
 Network efficiency and monitoring 
 External availability analysis 

*where Internet accessible 

 Configuration backup & Change Log 
 Configuration review and optimization 
 Hardware health assessment 
 Storage, RAM & CPU Capacity 
 Log file review 
 Interface efficiency and monitoring 
 External availability analysis  

*where internet accessible 

 
All services outside of the scope of the flat rate preventive maintenance items and assess-

ment in this contract will be billed at an hourly fee ranging from $125.00 - $85.00 per hour for the 
actual time NORPS spends performing services for Guthrie each month. The total number of 
hours billed in a month shall determine the rate paid per hour. If the total number of hours billed in 
a month exceeds 32, the hourly rate for all hours billed shall be $85.00. (See Exhibit B for hourly 
rate schedule with quantity discounts.) The maximum discount is 32% off the standard rate and 
achieved at 32 billable hours per month. This hourly rate is for response time not to exceed 2 
hours. The goal of the NORPS team is to handle each call as quickly as possible to ensure all is-
sues are resolved in a timely manner. Issues marked critical will be given the highest priority. Re-
quests will be prioritized and worked based on the severity of the issue. In the event a response 
time exceeds 2 hours, the maximum discount will be given for that service call. The minimum 
billing increment is 15 minutes. Time spent either onsite or remotely will be billed in 15 minutes 
increments and rounded to the nearest increment. For example if an on-demand request is solved 
in 7min to will be rounded to the minimum billing increment 15 minutes. After the initial mini-
mum increment has passed minutes 1-7 will be rounded down and minutes 8-15 will be rounded  
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up. For example, a remote support session that lasts 22 minutes will be rounded down to 15 
minutes. However, if the session lasted 25 minutes it would be rounded up to 30 minutes. In the 
event an outage or project requires multiple team members onsite, the hours charged will be mul-
tiplied by the number of team members onsite. This hourly fee and NORPS’s actual expenses as-
sociated with providing services to Guthrie shall be paid by Guthrie to NORPS within 30 days 
(net30) upon receiving an itemized invoice from NORPS. A trip charge consisting of one billable 
hour will be added to every onsite service call when NORPS travels to Guthrie at Guthrie’s re-
quest. This includes service calls that can’t be serviced remotely. If it is necessary for NORPS to 

spend the night during a requested trip to Guthrie, Guthrie shall be directly responsible for 
NORPS‘s lodging expenses. 

 
Exhibit B   

Monthly Billable Hours Discount Hourly Rate 

                                     1           (Standard Rate) 0% $125.00 
2 2% $122.50 
3 3% $121.25 
4 4% $120.00 
5 5% $118.75 
6 6% $117.50 
7 7% $116.25 
8 8% $115.00 
9 9% $113.75 

10 10% $112.50 
11 11% $111.25 
12 12% $110.00 
13 13% $108.75 
14 14% $107.50 
15 15% $106.25 
16 16% $105.00 
17 17% $103.75 
18 18% $102.50 
19 19% $101.25 
20 20% $100.00 
21 21% $98.75 
22 22% $97.50 
23 23% $96.25 
24 24% $95.00 
25 25% $93.75 
26 26% $92.50 
27 27% $91.25 
28 28% $90.00 
29 29% $88.75 
30 30% $87.50 
31 31% $86.25 
32 32% $85.00 
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 3 

 
2. NORPS shall immediately begin providing Guthrie with technical services, consul-

tation and assistance by telephone or in person, verbally or in writing, as appropriate, to all Guth-
rie employees as needed. 
 

3. NORPS will perform and complete the work under this contract in a good and 
workmanlike manner.  NORPS carries no professional liability insurance and therefore Guthrie’s 

sole remedy against NORPS for any perceived or actual errors or malpractice committed by 
NORPS shall be termination of this contract. 
 

4. NORPS shall not, either during or after the term of this contract, disclose to any 
third party confidential information relative to the work or the business of Guthrie without the 
written consent of Guthrie. 

 
5. In performance of the services under this contract, NORPS shall be an independent 

contractor with the sole authority to control and direct the performance of the details of the work 
performed.  For purposes of this contract and its relationship with Guthrie, NORPS shall not pur-
port to be an employee or an agent of Guthrie, and shall not have any right or power to bind Guth-
rie to any obligation not otherwise specifically authorized by Guthrie.  NORPS shall provide its 
own tools and equipment for performance of its duties under this contract but shall have free ac-
cess to the premises of Guthrie during reasonable working hours and have access to any infor-
mation, records and other material relevant to its work performed under this contract.  All profes-
sional services associated with this contract shall be performed by NORPS or its team members.   
 

6. NORPS agrees to indemnify and hold harmless Guthrie and its officers, agents and 
employees of and from damages, injuries (including death), claims, property damages (including 
loss of use), losses, demands, suits, judgments and costs, including reasonable NORPS’s fees and 

expenses, which directly arise out of NORPS’s breach of any of the terms or provisions of this 

contract, or by any other act, error or omission of NORPS, its agents, servants, employees, sub-
contractors, or any other persons or entities for whose acts NORPS is legally liable. 
 

7. All documents prepared or furnished by NORPS pursuant to this contract are in-
struments of service with respect to the work performed under this contract.  Guthrie shall retain 
ownership and a property interest in them, whether or not the work under this contract is complet-
ed. 
 

8. Either party to this contract may terminate the agreement by giving to the other par-
ty sixty (60) days notice in writing.  As soon as practical after receipt of notice of termination, 
originals of all completed or partially completed documents prepared under this contract shall be 
promptly delivered to Guthrie. The monthly fixed rate for preventative maintenance fees will still 
be owed during this time frame. Additionally, in the event NORPS receives notice of termination 
all hourly discounts for work performed after notice of termination are no longer applicable, thus 
defaulting to the standard rate.  
 

9. This contract contains the entire agreement between the parties covering the subject 
matter.  No modifications or amendments shall be valid unless in writing and signed by both par-
ties. 
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10. In case any one or more of the provisions contained in this contract shall for any 
reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality or 
unenforceability shall not affect any other provision of this contract, and this contract shall be con-
strued as if such invalid, illegal or unenforceable provision had never been a part of this contract. 
 

11. Neither Guthrie nor NORPS shall assign, sublet or transfer its interest in this con-
tract without the written consent of the other party.  Nothing in this contract shall be construed as 
creating any personal liability on the part of any officer, agent or employee of Guthrie. 
 

PASSED AND APPROVED by Guthrie and NORPS on the ________ day of 
____________, 2015. 

 
CITY OF GUTHRIE, OKLAHOMA 

 
 

_______________________________________ 
Mayor 

ATTEST: 
 
 
________________________________ 
City Clerk 
 

NORPS LLC 
 
 
      ________________________________________ 
      Ryan Rushing, Manager 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council June 2, 2015 Cody Mosley,                

Community & Economic 
Development Director 

 GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Lease Agreement between the City of Guthrie and Taloa 
Music & Arts Festival. 

Summary 
The Taloa Music & Arts Festival (Taloa) is organized through Dream Portal Productions. Taloa has 
requested to lease specific downtown streets for stage and performance areas and Mineral Wells 
Park for camping as part of planned concert activities on September 26th, 27th, and 28th, 2015.   
 
The Guthrie Convention and Visitor Bureau Board supports Taloa Music & Arts Festival as a way to 
attract tourism and increase business for Guthrie merchants. Taloa hopes to attract as many as 
5,000 visitors to Guthrie, and is expected to increase activity for local businesses.  
 
Staff has provided a document with general information about the event, including a list of 
frequently asked questions regarding the activities associated with this music event.  

Funding Expected  Revenue  Expenditure  N/A 

Budgeted  Yes X No  N/A 

Account Number  Amount  

Legal Review  N/A x Required Completed Date: 5/27/2015 

Supporting documents attached 

 Lease Agreement between the City of Guthrie and Taloa Music & Arts Festival 
 Exhibits A & B 
 Letter of Support from Guthrie CVB Board 
 Taloa Festival Information & FAQ 

Recommendation 
Approve the Lease Agreement between the City of Guthrie and Taloa Music & Arts Festival. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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LEASE AGREEMENT 

 

 

 THIS AGREEMENT, made by and between the CITY OF GUTHRIE, OKLAHOMA, a 

municipal corporation, Lessor, hereinafter the “CITY,” and the TALOA MUSIC & ARTS 

FESTIVAL, Lessee, hereinafter the “FESTIVAL.” 

 

 WHEREAS, the CITY is interested in expanding tourism and economic development and 

wishes to develop and make available certain properties owned by the CITY, hereinafter the 

“PREMISES,” that are suitable for use by the FESTIVAL; and 

 

 WHEREAS, the FESTIVAL desires to host the TALOA MUSIC & ARTS FESTIVAL, 

hereinafter the “EVENT,” within the CITY, due to the historical appeal of the area, the spirit of 

cooperation and assistance expressed, and the quality of existing facilities available; and 

 

 WHEREAS, the parties wish to agree in advance on the terms and conditions of a Lease. 

 

 NOW, THEREFORE, for and in consideration of the mutual promises, covenant and 

conditions set forth herein, the CITY and the FESTIVAL agree that: 

 

I. TERM AND RENEWAL 

 

The term of the lease shall be the last weekend in September unless otherwise agreed upon by 

both parties. If the CITY ever fails or refuses to appropriate funds sufficient to satisfy its 

obligations under the LEASE, or if the FESTIVAL elects to hold the EVENT outside the CITY, 

then this LEASE shall terminate without the requirement of notice to either party and there shall 

be no further obligation for either party to abide by the covenants, terms, requirements or 

conditions herein stated. If the FESTIVAL ever fails or refuses to satisfy its obligations under the 

LEASE, the lease shall terminate effective immediately.  

 

II. PREMISES 

 

The CITY, in consideration of the obligation of FESTIVAL to pay the sums as provided in the 

LEASE, and in consideration of the other terms, provisions and covenants hereby leases to the 

FESTIVAL the PREMISES described in Exhibit “A” attached hereto and incorporated herein by 

reference.  The FESTIVAL agrees that at the end of each EVENT, it shall deliver the 

PREMISES to the CITY in the same condition as it was at the inception of the LEASE, normal 

wear and tear excepted. 

 

The CITY acknowledges that the FESTIVAL intends to utilize the PREMISES described in 

Exhibit “B” for the operation of a campground with both electrical hook-ups for recreational 

vehicles and unimproved or tent camping sites.  In addition to camping use, the campground 

portion of said PREMISES, hereinafter the “CAMPGROUND,” will contain portable restroom 

and shower facilities, concessions and support facilities provided by the FESTIVAL.   
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III. RENT AND RECOVERABLE COSTS 

 

As rental for the use of the PREMISES, in addition to the other things required of the 

FESTIVAL, the FESTIVAL shall remit the rental provided herein, or so much of it that may be 

due after adjustments allowed in Part VI, and all other charges due under this LEASE, to the 

CITY no later than thirty (30) days after the close of the EVENT. 

 

If the Event is canceled for any reason not the fault of the FESTIVAL and which is not covered 

by event insurance, neither the CITY nor the FESTIVAL shall be responsible to the other party 

for costs spent in preparation or fulfillment of the EVENT.  If the EVENT is canceled for any 

other reason, the CITY shall be entitled to recover from FESTIVAL those reasonable costs 

incurred in connection with the services provided exclusively for the benefit of the FESTIVAL.  

 

FESTIVAL agrees to make a donation in the amount of $10,000 to the Guthrie Educational 

Foundation.  

 

IV.  IMPROVEMENTS TO PREMISES 

 

The CITY agrees that the FESTIVAL may install improvements upon the PREMISES.  The 

FESTIVAL agrees that prior to commencing any construction or installation of any 

improvements, it shall furnish the CITY with a site plan showing the type and location of 

facilities.  The location of all improvements shall be subject to approval by the CITY, provided 

that said approval shall not be unreasonably withheld.  The approved site plan shall be 

incorporated into this LEASE and identified as Exhibit “A” hereto. 

 

Any improvements installed upon the PREMISES by the FESTIVAL, its employees, agents or 

contractors, shall remain the property of the FESTIVAL, subject to the provisions herein.  Upon 

the termination of this LEASE, regardless of cause, the FESTIVAL shall, at its sole cost and 

expense, remove such improvements within a reasonable time.  In the alternative, the parties may 

agree in writing that some or all of the improvements may remain on the PREMISES for use 

during future events.   Should it become necessary for the CITY to direct the removal of some or 

all of the improvements, and should the FESTIVAL fail or refuse to remove the same within the 

time limits directed by the CITY, then such improvements shall become the property of the 

CITY.  The FESTIVAL agrees to immediately reimburse the CITY for the cost or expense 

incurred in removing or having removed such improvements. 

 

Except as provided in Part V of this LEASE, the CITY shall install, have installed, provide or 

maintain, at its expense, the following improvements or services to the PREMISES described in 

Exhibit “A”: 

 

a) Adequate water distribution and hydrants in the CAMPGROUND. 
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b) In cooperation with Oklahoma Gas and Electric Company, an adequate electrical 

supply and the use of group RV electrical distribution centers which the CITY intends 

to install in the CAMPGROUND. 

 

c) A location where lessee can place portable waste units near CAMPGROUND. 

 

V. CHARGES FOR SERVICE 

 

All monies collected by the FESTIVAL arising out of the EVENT conducted on the leased 

PREMISES, including but not limited to camping fees, concession fees or other charges or 

sources of income not otherwise specified in said LEASE, shall belong to the FESTIVAL.  It is 

expressly agreed that the rent paid to the CITY as provided in Part III of said LEASE shall be in 

lieu of all charges and fees for water consumption for the CAMPGROUND and includes 

payment for use of the land and improvements.  The FESTIVAL shall remit payment for all 

charges and fees for electrical consumption for the CAMPGROUND directly to CITY. 

FESTIVAL is responsible for all electricity costs up to $15,000. Charges for solid waste services 

within the CAMPGROUND shall be the responsibility of the FESTIVAL.   

 

The CITY reserves the right to charge the end users for all other services, including but not 

limited to sanitary sewer service, consumed on the PREMISES or at any such location where the 

CITY deems it appropriate to provide the service, and to collect and retain all charges and fees. 

 

VI.  RISK AND EFFECT OF FLOODING TO CAMPGROUND       
 

The CITY hereby advises the FESTIVAL, and the FESTIVAL acknowledges, that the 

PREMISES described in Exhibit “B” including the CAMPGROUND, are located within the 

flood plain of Cottonwood Creek and are subject to periodic flooding.  In the event of flooding 

prior to the LEASE term or any renewal thereof which inundates, damages or alters the 

CAMPGROUND such that it is not useable for its intended purpose, then in that case both the 

CITY and the FESTIVAL shall be relieved of their respective obligations to perform under this 

LEASE as to said CAMPGROUND.  All other provisions of this LEASE shall continue in full 

force and effect.  In the event of flooding during the LEASE term, the CITY may, in its sole 

discretion and judgment, order the FESTIVAL to vacate part or all of the CAMPGROUND, and 

upon receipt of said order, the FESTIVAL shall cooperate with the appropriate authorities to 

have all persons and personal property removed from the CAMPGROUND.  In that case, the 

CITY promises and affirms to the FESTIVAL to use its best efforts to provide alternative 

locations for use as temporary camping facilities for the EVENT, if the FESTIVAL does not 

cancel the EVENT.  Alternative locations may include, but shall not be limited to, municipal 

parks and other CITY owned properties which the CITY deems appropriate for use. 

 

VII. INDEMNIFICATION AND INSURANCE 
 

The FESTIVAL agrees to indemnify the CITY, its agents and employees from any injury to 

persons or damage to property of whatsoever nature and howsoever caused arising out of the 
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condition of the CAMPGROUND, or the FESTIVAL’s use and occupancy of the PREMISES, 

including but not limited to the construction, operation or removal of any of the improvements or 

facilities installed by the FESTIVAL.  The FESTIVAL agrees to save and hold the CITY 

harmless from any liability, judgments, causes of action, loss, expense or claims, including 

attorneys’ fees, arising out of any such injury or damage. 

 

The FESTIVAL shall, at its sole expense, keep in effect during the term of this LEASE the 

following insurance, in occurrence form, with an insurance company or companies authorized to 

do business in the State of Oklahoma: 

 

a) One Hundred Thousand Dollars ($100,000.00) for any claim for bodily injury arising 

out of a single act, accident or occurrence; and 

 

b) One Million Dollars ($1,000,000.00) for any number of claims for bodily injuries 

arising out of a single occurrence or accident; and 

 

c) Twenty-five Thousand Dollars ($25,000.00) for any claim or to any claimant who has 

more than one claim for loss of property arising out of a single act, accident or 

occurrence. 

 

The FESTIVAL shall furnish to the CITY a certificate of insurance showing compliance with the 

terms of this Part no less than sixty (60) days before the start of this LEASE.  

 

The FESTIVAL shall furnish to the CITY a certificate of insurance coverage showing 

compliance with the terms of this Part, and providing for not less than ten (10) days notice to the 

CITY of cancellation or modification of the terms of coverage. 

 

Each year, prior to occupancy of the leasehold, an inspection shall be done by a mutually agreed 

inspector selected by the CITY and the FESTIVAL.  In the event of the discovery of a defect or 

hazard, if any, the CITY shall have ten (10) days within which to fix the defect or hazard, save 

those of a trivial, open and obvious nature. 

 

The FESTIVAL may, but is not required, to obtain event insurance to protect the FESTIVAL 

from cancellation of the EVENT due to natural disaster or unforeseeable circumstances.  Said 

insurance shall be paid for by the FESTIVAL. 

 

 

VII.  OTHER ASSURANCES AND CONDITIONS 
   

The FESTIVAL agrees to cause itself and its employees, contractors, subcontractors, agents and 

volunteers to comply at all times during the term of this LEASE or any renewal thereof with all 

applicable federal, state and local laws, including environmental laws and regulations, and to 

avoid using the PREMISES in any manner that would constitute waste or nuisance.  The 

FESTIVAL shall not permit open fires within the CAMPGROUND unless a Burn Permit has 

 
City of Guthrie

 
June 2, 2015

 
29



 

 

Page 5 

been secured from the Guthrie Fire Department. 

 

The CITY retains the right to enter the PREMISES at any time to assess compliance with the 

terms of this LEASE. 

 

CITY personnel and vehicles shall at all times have unrestricted ingress and egress to the 

PREMISES for the purposes of protecting or preventing damage to its real or personal property 

or infrastructure, or for providing services to the EVENT or its patrons. 

 

In the event the FESTIVAL fails to comply with the ordinances of the City of Guthrie or the 

provisions of this LEASE, or fails or neglects to maintain the PREMISES as required, the CITY 

may terminate this LEASE upon giving written notice of noncompliance to the FESTIVAL and a 

reasonable time which to remedy the noncompliance. 

 

The FESTIVAL agrees to provide the volunteers, employees or workers sufficient to conduct the 

EVENT on the PREMISES.  The CITY agrees to provide the employees or workers sufficient 

time to fulfill its obligations under this LEASE. Festival Promoter agrees to rebate all city 

personnel costs associated with and including promotion of Festival.  

 

The FESTIVAL may enter into agreements with other parties for the installation of 

improvements and facilities, for the operation of concessions, for providing sanitary and 

restroom facilities and for other services deemed necessary or desirable by the FESTIVAL.  

Neither the permission granted herein to enter such agreements or arrangements, nor the 

instruments themselves, shall operate to release the FESTIVAL from any of its obligations under 

said LEASE. 

 

The FESTIVAL shall not discriminate against persons or vendors on the basis of race, color, 

religion, sex, national origin, age or disability in admission to, or participation in, the activities of 

the EVENT. 

 

This LEASE shall not be assigned by the FESTIVAL without the prior written consent of the 

CITY. 

 

The CITY will provide or perform the following, but not limited to:  

 

a) City property located Downtown, specifically:  

I. Wentz Street between Harrison Avenue and Oklahoma Avenue (vehicle 

access on Harrison Ave. and Oklahoma Ave.) 

II. Second Street between Vilas Avenue and the Post Office Entrance on South 

Second Street (Post Office access for customers and staff will not be blocked) 

III. Harrison Avenue between First Street and Third Street 

IV. First Street between Harrison Avenue and Oklahoma Avenue and north of 

Oklahoma Avenue to Noble Avenue (vehicle access on Oklahoma) 

V. Cleveland Avenue from First Street and Second Street 
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b) Approve any street closures and/or public property access infringements 

c) Approve and/or review press releases, promotional, marketing, etc. 

d) City reserves right to call the event due to any severe weather 

 

 

 

The FESTIVAL will provide or perform the following, but not limited to: 

 

a) Provide free booth space rental at festival site for Guthrie brick & mortar stores  

b) 500 tickets available for sale in local businesses 

c) Sales tax to be reported on all ticket sales with location of sale designated as Guthrie, 

Oklahoma 

d) Sales tax to be reported on all applicable merchandise, services, food, and taxable 

goods 

e) Reimburse City staff labor during work hours and overtime and provide adequate 

notice of needs 

f) Provide adequate fencing for event entry 

g) Any equipment that Municipal Services uses during prep will be reimbursed at 

FEMA rate by production team 

h) Fund mowing, tree trimming, land improvements, and all site preparation 

i) Fund all medical or law enforcement personnel, minimum needs will be set by the 

City 

j) Identify and coordinate adequate parking site 

 

 

IX.  NOTICE 
 

Whenever notice is to be given under the terms of this LEASE, or payments are to be made, said 

notice or payment shall be deposited first-class, postage paid, with the United States Postal 

Service, and addressed to the following: 

 

For the CITY: City Clerk 

 City of Guthrie 

 101 N. Second Street 

 P.O. Box 908 

 Guthrie, OK 73044-0908 

 

For the FESTIVAL: Dream Portal Productions, LLC. 

 P.O. Box 5174  

 Edmond, OK 73083 

 

IN WITNESS WHEREOF, the parties have caused the execution of this LEASE in the name and 

on behalf of their respective entities this ____ day of _______________, 201___. 
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                                                                        CITY OF GUTHRIE, OKLAHOMA        

 

 

                                                                                                                                     

                                                                        Mayor 

ATTEST: (Seal) 

 

 

                                        

City Clerk 

 

 

APPROVED AS TO FORM: 

 

 

                                        

City Attorney 

 

                                                                        For FESTIVAL: 

 

                                                                         

                                                                                                                                                 

President 

 

ATTEST: (Seal) 

 

 

                                        

Secretary 
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Exhibits A & B Att 

 

Exhibit A 

 

Wentz Street between Harrison Avenue and Oklahoma Avenue (vehicle access on Harrison Ave. and 

Oklahoma Ave.) 

Second Street between Vilas Avenue and the Post Office Entrance on South Second Street (The Post 

Office access for customers and staff will not be blocked) 

Harrison Avenue between First Street and Third Street 

First Street between Harrison Avenue and Oklahoma Avenue, and north of Oklahoma Avenue to 

Noble Avenue (vehicle access on Oklahoma) 

Cleveland Avenue from Division Street to Second Street 
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Exhibit B 

 

Area known as “Mineral Wells Park” to be used for camping purposes 
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TALOA INFORMATION & FAQ 
 

 

1. We will contract in a $10,000 guarantee to the City of Guthrie for our first year (prefer total sum 

of donation to be allotted to Guthrie Educational Foundation). We intend to make a huge 

impact over the next several years on the local Guthrie economy and education system. 

 

2. Q:  Capacity of patrons for event? 

A: 5,000 patrons max capacity. 

 

3. Q: Time Frame? 

A: Thursday 6:00pm Sept. 24th (see specific stage locations) – Monday, 7:00am, Sept. 28th  

 

4. Q: Is it going to block off the post office? 

A: No, see attached site map for street closures. 

 

5. Q: Stage locations? 

A: See stage locations on site map. 

 

6. GUTHRIE LOCAL BUSINESS & MERCHANT MARKETING PLAN 

 

a) If anybody is interest in carrying licensed TALOA merchandise please contact us at 

hello@taloafestival.com.  

 

b) If your place of business will be open for business during the festival and is interested in selling 

products and/or services, we encourage you to do so and please contact us so we can help 

promote your business!  We will include you in our marketing materials, including the 

information packet about the event and the City of Guthrie.  We hope you can maximize any 

commerce opportunities from our event and we want to help you achieve your goals by giving 

you more information about what to expect regarding forecasted marketing expectations 

regarding how many goods to stock in your inventory for the weekend, helping development 

of a strategy to sell targeted products for the event to ensure your sales are maximized by 

product and customer strategies. We encourage merchant displays outside of storefronts and 

at preplanned satellite locations so that we may fill the need for consumer goods and services 

by local vendors and merchants alone.  The goal is build a long term bond with patrons, artists 

and other guests with the City of Guthrie and community members for this event to maximize 

the experience for all parties.  We all know the best business is good for all parties.  And our 

patrons will have needs and wants regarding consumer needs.  We are here to help you plan 

for this event.   

 

c) Satellite merchant booths are encouraged and an opportunity to share Guthrie culture first-

hand with the visitors.  We believe Guthrie culture is much more than the history and one-of-

a-kind architecture; we believe Guthrie culture is in the spirit of the people.  Because of this, it 

is imperative to leave some Guthrie, OK with every visitor by interaction and commerce.  The 

General Manager at Trotter Overhead Door  always tells me to “leave a little Oklahoma with 

the people I visit.”  This is because we are a friendly high-character culture that prides 
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TALOA INFORMATION & FAQ 
 

 

ourselves in community and family first.  Let’s show these visitors the essence of Oklahoma 

culture here in the ORIGINAL Capital City of Oklahoma.  

 

 

d) Satellite merchants need to register by emailing hello@taloafestival.com with details of 

merchant plans.  From there, we will ensure that your satellite location is available to all 

patrons by being listed in the directory as well as a map location on the site map in the info 

guide during and before the event. 

 

e) Merchant booths outside of storefronts need to register by emailing hello@taloafestival.com ; 

however, like satellite merchants, sidewalk merchants are highly encouraged to have in-

person meetings with TALOA marketing staff members regarding strategy for merchant sales 

and marketing efforts. 

 

 

f) Property owners and landlords as well as other interested and authorized parties are 

encouraged to contact hello@taloafestival.com if interested in hosting VIP parties, venues for 

acoustic and local artists.  Again, we want to utilize the beautiful structures in Downtown 

Guthrie as well as showcase Guthrie, OK culture and people. 

 

g) Gift Packages for artists performing at the event will be given on behalf of the City of Guthrie, 

thanking them for performing.  This gift package will consist of local Guthrie merchants  

 

7. Local residents and community members interested in volunteering or getting involved please 

contact us at sam@taloafestival.com. 

 

8. Local businesses and organizations interested in being a sponsor or partner please contact us at 

lauren@taloafestival.com.  

 

9. Q: Where will people park for the event? 

A: See attached site map for parking plans. (Downtown and rail yard?) 

 

10. Q: What lodging options will be offered for artists, patrons and staff? 

A: Lodging will be 100% local.  Please email any lodging options available to 

collin@taloafestival.com as we intend to use Guthrie lodging options only. 

 

11. Q: Who will be in charge of production? 

A: OKC Backup, a local family company in business for 27 years, will be providing all stage, sound 

and other production needs.  They have worked with Leon Russell over 100 times and they are 

Oklahomans for three generations.  A father and two sons operate that business. 

 

12. Q: Who will provide medical services? 

A: JamCare Medical, a medical company specializing in festival and event medical needs, will 

have full-time event staff, EMT, on site doctors for the entire term of the event.  (See contract) 
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13. Q: Who will provide security? 

A: OKC Backup is contracting out local security options.  We will have off-duty and on-duty 

police officers monitoring the entire event at all times. 

 

14. Q: What is the projected community and economic impact for Guthrie? 

A: We plan to set a new precedent for economic and community develop that will take place for 

the City of Guthrie in the City of Guthrie.  Not including the $10,000 donation, we are planning 

for the largest economic development plan in Guthrie history.  The five year plan will be a 

product of our first year success.  The theme of the development plan is to showcase Guthrie 

culture, community and the unique people that make Guthrie what it is.  By intermingling the 

visitors with the local community, we are confident that we can make Guthrie a hallmark festival 

and arts destination because of the momentum Guthrie has already started and the exciting 

future ahead of us. 
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Agenda Item Cover Letter 
  

Meeting Date of Meeting Contact 
X City Council June 2, 2015 Kim Biggs, 

City Clerk/Treasurer  GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Council Member Ed Wood’s appointment to the Citizens Rate and 
Fee Advisory Committee.  
 

Summary 
The Citizens Rate and Fee Advisory Committee was created on June 15, 2010 with the adoption of 
Resolution No. 2010-10.  The Citizens Rate and Fee Advisory Committee is composed of seven (7) 
members.  The Mayor and each Council Member shall appoint one individual who shall be a resident 
of the City of Guthrie.  Each appointee must be confirmed by a majority vote of the City Council.  The 
terms of each appointee shall coincide with the term of the Mayor or Council Member appointing said 
member of the committee.  The committee shall meet as needed to discuss rate, fee or tax 
adjustments or changes and to advise the City Council or Board of Trustees.  
 
New and/or reappointed committee members who were selected by the incoming councilmembers 
on May 19, 2015:  
 
Lauri White – Bothroyd (new) 
Andrea Welsh – Padgett (reappointed) 
Jim Case – J. Wood (new) 
Tina Heyvaert – Gentling (reappointed) 
Bob Davis – Thomas (current) 
Jean Lacina – Taylor (current) 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes X No  N/A 

Account Number N/A Amount N/A 

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 

 Resolution No. 2010-10 

Recommendation 
Appoint one member to the Citizens Rate and Fee Advisory Committee. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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Agenda Item Cover Letter 

  

Meeting Date of Meeting Contact 
X City Council June 2, 2015 Cody Mosley,  

Community & Economic 
Development Director  

 GPWA 

 Other:   

Agenda Item 

Discussion and possible action on Mayor’s nomination(s) to the Board of Adjustment. 

Summary 
There is one vacant position on the Board of Adjustment.  We have received one application at this 
time for volunteers to serve on this board. The Board of Adjustment is established through 
Ordinance No. 2422 
 
The expiration date for this appointment will be March 31, 2017 completing the term of the current 
vacated position.  
 

Funding Expected  Revenue  Expenditure X N/A 

Budgeted  Yes  No X N/A 

Account Number  Amount  

Legal Review X N/A  Required Completed Date:  

Supporting documents attached 

 Application of Kathryn Porter 
 Board of Zoning Adjustment and Methods of Appeal Article VII, Section 1 

Recommendation 
Confirm Mayor’s nomination(s) to the Board of Adjustment. 

Action Needed  Public Hearing X Motion  Emergency Clause 
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The following form was submitted via your website: Application for Volunteer Boards and 

Commissions 

Name:: Kathryn Porter 

 

Daytime Phone Number:: 405-282-3096 

 

Evening Phone/Cell Phone:: 405-476-9925 

 

Address:: 609 Hamill lane, Guthrie 

 

Occupation:: Retired Certified Dietery Mgr. Golden Age 

 

Education Level::  

 

How long have you lived in Guthrie?: More than 10 years 

 

Which board or commission interests you?: Board of Adjustments 

 

Why are you interested in serving on this board or commission?: To be part of Guthrie's future 

development. 

 

What civic activities have you been involved in during the past 3 years?: I am on the Highland 

Park Neighborhood Association Board 

 

What skills and/or experience will you contribute?: Common sense, and a degree in Journalism 

 

Reference 1:: Joe Chappell 

405-826-9080 

 

Reference 2:: Rev. John Punni 

West Guthrie Methodist Church 

405-623-4546 

 

Reference 3:: Mark Doolittle 

405-823-3395 

 

 

Reference 4:: Debbie Longnecker 

282-0074 

 

Reference 5::  

 

Please enter your name and current date to indicate you agree with the above statement:: Kathy 

Porter May 4, 2015 
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Additional Information: 
Form submitted on: 5/4/2015 10:38:36 AM 
Submitted from IP Address: 68.12.211.158 
Referrer Page: 
http://cityofguthrie.com/Jobs.aspx?UniqueId=77&From=All&CommunityJobs=False&Job
ID=Board-of-Adjustment-Volunteer-17 
Form Address: http://cityofguthrie.com/Forms.aspx?FID=78  
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